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Agenda
• Purpose

• Why CORE?

• What’s New?

• Policy & Procedure Overview

• System Demo

• Question & Answer
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Purpose

• The Internal Transaction and Adjustment
session provides an overview of the key
features of the Colorado Operations Resource
Engine (CORE) application related to processing
internal transactions for billing and payment
between State agencies and how journal
adjustments can be performed.
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Why CORE?

• An accounting event-driven system that uses Event
Types on financial transactions, including Internal
Transactions and most of the Journal Vouchers.

• Increases efficiency in the State’s accounting
processes.

• Provides consistent accounting rules across all financial
transactions.

• Streamlined document approval process.
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What’s New?

• Two categories of Internal Transactions.

• Control on cross-cabinet internal transaction approval.

• Multiple types of Journal Voucher documents to use,
with varying levels of approval.

• Journal Vouchers have memo reference capability to
provide better referencing to the original transaction
for correcting entry.



4/4/2014

4

EMPOWERING EFFICIENCY
Confidential and Proprietary material of Colorado and CGI. 
Documents contain material for Colorado’s internal use only

Policy & Procedure 

Internal Transactions
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Internal Transactions

Internal Transactions in CORE (GA.PO.05):

• Internal sales for goods and services
• Grants:  Federal sub-recipient or State grant
• Transfers including Statutory transfers
• Expenditure reimbursements
• Other: Loans, etc.
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Internal Transactions

• Moneys move between cabinets, departments,
funds/sub-funds, or appropriation types.

• Transactions between State cabinets should be done
on internal transaction documents.

• With the exception of Central Billing Cabinets,
transactions with Institutions of Higher Ed (IHE) will
NOT be done on internal transactions.
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Internal Transactions

Two methods in CORE to process internal transactions:

• One-Document Method – one party completes
information for both parties to the transaction. This is
an Internal Exchange Transaction (IET).

• Two-Document Method – one party initiates the internal
transaction, using an Internal Transaction Initiator (ITI);
the second party “agrees” to the transaction, using an
Internal Transaction Agreement (ITA).
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Internal Transactions

• Key to the internal transactions is the concept
of the ‘Initiator’.

• There are two initiator roles available for every
internal transaction document.

• The initiator’s role as buyer/receiver or
seller/provider is based on the flow of cash.
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Internal Transactions

Transaction Description Buyer/Receiver Seller/Provider

Internal Sales & 

Expenditure 

Reimbursements

Provider of Cash Receiver of Cash

Transfers Receiver of Cash Provider of Cash

Grants 

(e.g., Federal 

subrecipient or State 

grant)

Receiver of Cash Provider of Cash

Loans Receiver of Cash Provider of Cash
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Internal Transactions
IET Document (One-Document Method)

• Available for use by cabinets for internal
transactions between departments, funds/sub-
funds, and appropriation types within a single
cabinet, without central approval.

• Cabinets with billing and revenue distribution
authority (Personnel, Judicial, Law, Revenue,
Treasury, Health Care Policy & Financing) may use
an IET document that crosses cabinets.
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Internal Transactions
IET Document (One-Document Method)

• Cabinets should work with and provide
accounting information to central
billing/revenue distribution cabinets.

• IET will also be used for central billings to
Institutions of Higher Ed (IHEs).
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Internal Transactions
ITI and ITA Documents (Two-Document Method)

• ITI document may be initiated by either party
to an internal transaction.

• Once an ITI is created and routed to the 2nd

party for approval, an ITA is created and
automatically references the ITI.

• No accounting is performed by ITI. Serves as a
notification and provides the 1st party
accounting information for ITA.
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Internal Transactions
ITI and ITA Documents (Two-Document Method)

• ITA party approves the final accounting document.

• It is the responsibility of the ITA party to ensure 
consistency in accounting.  For example, if the ITI is 
recording pass-thru grant expenditures, the ITA side 
should be recording pass-thru grant revenue.

• A diagnostic report will be available for identifying 
accounting code mismatches.  
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Internal Transactions
Internal Transaction Event Types

• Event Types determine what posting codes will be used
and what chart of account elements are required or
prohibited.

• Cabinets shall use specific event types related to
internal transactions.

• For ITA documents, the event type can be inferred from
the ITI document.
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Internal Transactions
Internal Transactions with Institutions of Higher Ed

• Except for Central Billing Cabinets, transactions 
between State cabinets and Institutions of Higher Ed 
will be on documents used for external vendors, using 
the Higher Ed vendor codes.

• Central Billing Cabinets will use IET for IHEs billings. 
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Policy & Procedure 
Overview

Adjustments
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Journal Vouchers
Journal Vouchers in CORE (GA.PO.01 & GA.PO.03):

• Journal Vouchers in CORE are used to record
transactions not supported by specialized business area
documents (e.g. Capitalization of a Fixed Asset).

• Common business tasks for a Journal Voucher in CORE
will include adjusting/correcting entries, and reversing
entries.

• Some are manually entered, while others are system
generated.
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Journal Vouchers

• Journal Vouchers are only to be used where there is no
option to correct or post the accounting entry using the
original document type.

• Journal Vouchers should not be used for recording or
clearing accruals. Use specialized CORE accrual
documents such as the ACC document for that purpose.
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Journal Vouchers
JV documents available for manual entry are:

• JV1STND – Standard Journal Voucher

• JV1ADVN - Advanced Journal Voucher

• Specialized Journal Vouchers
o JV1CL – for recording capital lease entries only
o JV1BOND – for recording bond activities only
o JV1TRES – primarily used by Treasury for investments
o JV1CASH – cash movement between bank accounts
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Journal Vouchers
Standard JV and Specialized JVs Only

• Event Types are required.

• Event Types are used to select the proper “posting
pair” for the JV transactions.
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Journal Vouchers
Standard Journal Voucher (JV1STND)

• Generally used for reallocating/correcting
activities, establishing bad debt allowance, and
clearing default accounts.

• Most commonly used Journal Voucher document in
CORE.

• Need to use appropriate event type code for the
transaction.
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Journal Vouchers
Advanced Journal Vouchers (JV1ADVN)

• Event Types are NOT required. User can enter posting
codes directly in the document.

• Most powerful and risky document for general use.

• Used by senior accountants and department
controllers.
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Journal Vouchers
Memo Reference

• Whenever possible, all Journal Vouchers should have a 
memo reference to the original documents that they 
are impacting. 
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Journal Vouchers
Journal Voucher Approvals

• Department accounting staff generally will approve
standard JV documents. The Department Controller
approves JV1ADVN documents.

• Exceptions:
• If the document impacts fund balance accounts (BSA 3xxx),

the State Controller’s Office will approve.

• If treasury pooled cash (11xx) does not net to zero, then
the document will also route to State Controller’s Office.
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System Demo
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Key Takeaways
• IET – Central Billing Cabinet will process and approve the

document.

• ITI/ITA – Initiator processes ITI; the 2nd party will approve
and ensure accounting accuracy and consistency through
the ITA.

• Journal Voucher documents are only to be used where
there is no option to correct or post the accounting entry
using the original document type.

• Most Journal Voucher documents require Event Type.

• Advanced Journal Voucher does not require Event Type.
Need to enter posting codes. Restricted use.
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QUESTIONS
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A Few Reminders

• Test Drive CORE – Room 602

• Training Starts in April
o Registration instructions emailed to all users
o Register promptly for best selection of times and locations
o Send training questions to:   core.training@state.co.us

• At end of conference, fill out the CORE Conference 
evaluation
o In your packet 
o Turn it in to any Conference Ambassador in a green shirt 

EMPOWERING EFFICIENCY
Confidential and Proprietary material of Colorado and CGI. 
Documents contain material for Colorado’s internal use only

Stay in Touch with CORE

• Read your emails from CORE.news & CORE.training

• Send questions or comments to CORE.news@state.co.us

• Request access to CORE Project website
by sending email to CORE.news@state.co.us

• Talk to your department leaders and CORE functional 
experts 

• Share what you know with others on your teams
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Thank You


