USPS Proof of Change of Address Process

1. Go to www.USPS.com and click on the Change of Address located under the Quick Tools tab.
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2. Read all information on this screen to understand the process to change your address.
Then click on | understand and acknowledge the information above Continue button.
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3. Now follow the 5 step process to complete your change of address.
e Step# 1 Move info

Step # 2 Name & Address

Step # 3 Identity Check

Step # 4 Instant Savings

Step # 5 Confirm Order
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4. After completing your request you will receive an email notification with a 16 digit confirmation code
you may either click on the link to review your order status or later return to the screen in step 2 of this
guide. Then click on Need to view, update or cancel a Change Of Address order you already submitted?

5. Enter your 16 digit confirmation code and zip then click the submit button.
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6. Review your USPS change order then print and email to the Registry along with the following:
e 16 digit confirmation code
e Zip Code
e Change, Replacement or Surrender Request form
e Colorado ID
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