State of Colorado
Credit Card Account Types and Allowable Charges

Individual Travel Card Individual liability intended to suppert individual business related fravel expenses and a wide array of
{NOT Tax Exempt)

insurance and traveler benefits. Payment required within 5% days. Allowable types of charges may not
be reimbursable expenses - refer to the State of Colorado Fiscal Rule, Chapter 5 Travel,

i Central ;Travel‘_c_a ‘d:(Ey ent_card) -+ Corporate diability; cen‘lrally—bllled tax exemp! and prlman!y In_tenclEd fo'support travet relate

: Central Travel System Account (GhOSt Card) - Corporate Ilabtllty and enables the charglng of alrfares through ihlrd-parly suppl;ers such as tra\rel
“(Tax Exempt) -agencres to centrallzed blIIs Payment reqmred within 59 days FIEEUE T T
Procurement Card Corporate Iiability, 1ax exempt and used for small purchases (under $5b00.00}' of §eﬂéra]
. i ) d \ .
(T ax Exempt) merchandise and services as governed by state statutes, procurement and fiscal rules. All purchases

must comply with agency pollcles and precedures.

ALL charges must be for business purpases ONLY, are subject to the Colorado

Open Records Act, and must comply with all applicable rules, policles and Fiscal Rule, Chapter Procurement Code  State Procurement  Fiscal Rule, Chapter 2:
procedures. Expense altowability does not guarantee reimbursement. Refer to the 5: TRAVEL of Ethics Rules DISBURSEMENT

following links for more info:

In?_:—\::!;.;al _Central Travel | . Procurement
Card ‘SystemAccount [ Card

Alrfare, alrilne resarvahons

Mo *

Airling| Baggags Faes:

SYES -

Alcohol {may riot reimbursable}

ATM: Fées (liavel ielatad)

Automotive Fluids only {of, wsndshre(d Wi

Hoeks; Periodicals:

Bus, Passenger Rail, Mass Transportation

Car Rental (fravel ok

Cash Advance or cash -ype transaclions

Cell phone pager equipmeni and semces

Gomputers and hardware:

Conference, Meeting Roort Rental

Caurier Services:

Entertainment (hotel in-rcom movies, etc.) YES*

Entartalnment (tickeis, totirs; elc.}

Eqguipment (purchase, lease, rent)

Fax Machlnes dnd siippliedi s

Fines, [ate fess, penalties, interest, ﬂnance charges

Flowers] Grestirig Cards

Food and Official Functions costs for business related meetings

Gifts, dunalions “awards incent

Janitoiial Supplies -

Leases and rentals for facilities, equipment, or deposits

Licensad or controlled substances’ (presciiption; research)

Lodglng, Hotels, Motels {business related conference room reréal)

Lodging; Hotels, Motels: (travel related

Maintenance Agreements

Meals; Restaurants (busifess missting related)::

Meals, Restaurants (travel related)

Mambsrships:

Office Supplies, Paper Goods, Envelopes, ete

Gfficial Furiction; office party supplies of related itémis

Parking Fees

Pérsonal purchases or axpenses {non-business related)

Photocopying, Printing

Postade; COvernight Mail

Printer toner cartridges

Piamotional tams

Registration Fees (seminar, conference, training, atc)

Roadside Assistance (Citside ormal business Rous only) i 50

Servicas {repairs, maintenance, labor, professional, consulli

, etc.)

Software; Incliding Fardcopy and dowil

e

Subscriptions

Taxl; Shuttle:

Tolt and Bridgs Fees

Tips, Gratuity, Skycap Fees

Trailer Parks/Campsites

Travel Agency Fees: i

Tuition, Tratning Related Costs

* Rafer {o your Travel Compliance Designee for infemal aflowability procedures and policias Travel Compliance Designee List

* Aflowable types of expenses may be subject lo individual agency policies, special provisions, waivers andfor mandalory purchasing rules
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