
 

Adding an External Link to the Top Navigation 
 
Only Minisite Administrators (MSAs) are able to add an external link to 

the top navigation menu in Pacific. Remember that linking between 

two Minisites will be done as an external link, even if those Minisites 

belong to the same entity. 

 

Follow the steps below to create a menu link to an external site. 

 

 

 

Step 1: Click the Edit Minisite Tab 

 

 
 
 

Step 2: Click the Group Tab 

 

 
  



Step 3: Click the Menus Link 

 

 
 

 

Step 4: Click “Add Link” 

 

 
  



Step 5: Complete the Required Information 

 

The item you choose from the Parent link dropdown menu will determine whether your menu 

link is nested under another menu item. 

 

Lower weighted items will go to the left side of the menu while heavier items will go right. For 

nested items that show vertically, lower weighted items will go to the top of the menu while 

heavier items will sink to the bottom of the menu. 

 

 



Step 6: Make Other Edits, if Desired 

 

You can reorder, enable, edit, or delete menu links from this screen. Learn about enabling menu 

items in the Enabling Breadcrumbs without Including the Page or Webform in the Top 

Navigation guide. 

 
 

Step 7: Test the New Link 
 

 
 
 
 
Stay Connected! 
 

For more tips on preparing for your migration and information about Pacific, 
please visit https://www.colorado.gov/goingpacific or follow us on Twitter 
@Coloradosipa or Facebook /Coloradosipa.  
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