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Guidance Document – Form APCD-100 

 

Construction Permit Application Completeness Checklist 
Ver. September 28, 2009 

 
 
The following guidance document contains details on what type of information should be submitted in each 
attachment identified on the “Construction Permit Application Completeness Checklist.”  For further information 
or to download forms, visit www.state.co.us/ap/oilgaspermitting.html.  For additional questions regarding Form 
APCD-100, please contact the Oil and Gas unit at 303-692-3150. 
 
Attachment A - APEN Filing Fees 
 
Attachment A must include Air Pollutant Emission Notice (APEN) filing fees required for the permit application.  
Beginning May 21, 2008, a fee of $152.90 shall be submitted for each APEN for all sources other than E&P 
condensate storage tanks and E&P produced water storage tanks.  A modified fee structure for E&P condensate 
storage tanks and produced water storage tanks allows for up to five (5) individual APENs to be submitted 
simultaneously for a single filing fee of $152.90.  Please note, filing of less than five E&P condensate tank or 
E&P produced water APENs does not result in the fee being prorated.  An example APEN fee table for E&P 
condensate storage tanks and E&P produced water storage tanks is provided below: 
 

APEN Fee Structure for 
E&P Condensate Storage Tanks & 

E&P Produced Water Storage Tanks 
# APENs Submitted Fee ($) 

1 152.90 
2 152.90 
3 152.90 
4 152.90 
5 152.90 
6 305.80 
7 305.80 

 
Please note, E&P condensate tank and E&P produced water tank APENs may not be mixed together when 
evaluating the APEN fees owed to the Division.  For example, you may not file two (2) produced water tank 
APENs with three (3) condensate tank APENs and only pay one APEN fee.  In this scenario, the applicant would 
owe two APEN filing fees. 
 
Attachment B – APEN(s) & Application(s) for Construction Permit(s) 
 
Attachment B must include an APEN for each emissions point subject to APEN reporting requirements per 
Regulation 3, Part A.  Follow grouping rules contained in Regulation 3, Part A, Section II.B.4 if multiple 
emissions points are included on a single APEN.  All applicable APEN fields must be completed. 
 
APEN(s) submitted for existing sources previously reported to the Air Pollution Control Division (APCD) must 
include the permit number and Aerometric Information Retrieval System Identification (AIRS ID) on the 
APEN(s).  This is necessary to ensure that the source is not treated as a new source and inadvertently assigned to 
a new AIRS ID. 
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When possible, use source specific APEN forms for the equipment.  APEN(s) are available in APCD Form Series 
200.  If a specific APEN form is not available for the emissions source reported, use the “General APEN.”  APEN 
forms may be obtained on the Internet at www.cdphe.state.co.us/ap/downloadforms.html or 
www.state.co.us/ap/oilgaspermitting.html. 
 
 
Attachment C - Emissions Calculations and Supporting Documentation 
 
Attachment C must contain emissions calculations and sufficient documentation for the APCD permit application 
review engineer to verify the emissions estimates for each new source reported on an APEN in the application.  
 
Examples of documentation which should be supplied are:  manufacturer’s emissions factors, control device 
reduction efficiency guarantees, extended gas and/or liquid analysis (including BTEX) used to support a computer 
model simulation, GRI GLYCalc input and aggregate reports or other commercial software simulation input and 
output reports. 
 
Attachment D - Company Contact Information 
 
Attachment D must include Form APCD-101 “Company Contact Information.”  This form enables the company 
to inform the APCD who the points of contact are for the source permit application, permit compliance, permit 
fee payment, and annual emission fee payment. 
 
Attachment E - Ambient Air Impact Analysis 
 
This portion of the application should include a discussion of the ambient air impact analysis completed for the 
application.  APCD recommends the applicant complete or review the modeling checklist available at 
www.colorado.gov/airquality/permits/minorsourceimpactchecklist.pdf and submit relevant data/documentation 
supporting the impact analysis warranted for this application. 
 
For questions, visit or contact the Modeling unit at www.colorado.gov/airquality/permits.aspx. 
 
Attachment E may be excluded from the application if the source emits only volatile organic compounds (VOC). 
 
Attachment F – Facility Emissions Inventory 
 
Attachment F must include Form APCD-102 “Facility Wide Emissions Inventory.” Include all existing, portable, 
newly requested emissions points, and insignificant emissions points (i.e. “APEN exempt”), if warranted.  
Emissions from APEN exempt sources may be considered to determine the applicability of major source 
requirements and as part of an ambient air impact analysis.  The APCD may request data on APEN exempt 
emissions during the permit review process if not provided with the application. 
 
Contact the Inventory and Support unit at 303-692-3150 for assistance on existing inventories, if necessary.  
Further information on the Inventory and Support unit is available on the Internet at www.cdphe.state.co.us/ap/i-
n-s.html#inventory. 
 
Attachment F may be excluded from the application if the source has only one emission point. 
 
Attachment G - Process description, flow diagram and plot plan of emissions point and/or facility 
 

http://www.cdphe.state.co.us/ap/downloadforms.html
http://www.state.co.us/ap/oilgaspermitting.html
http://www.colorado.gov/airquality/permits/minorsourceimpactchecklist.pdf
http://www.cdphe.state.co.us/ap/i-n-s.html#inventory
http://www.cdphe.state.co.us/ap/i-n-s.html#inventory
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Attachment G must include a process description, flow diagram, and plot plan of the facility.  Include all APEN 
reportable emissions points.  If a modeling based ambient impact analysis is supplied in attachment G of the 
application, include APEN exempt emissions points on the plot plan. 
 
Attachment G may be excluded from the application if the source has only one emission point. 
 
 
Attachment H - Operating & Maintenance (O&M) Plan 
 
Attachment H is only required for synthetic minor and major sources.  A synthetic minor source has potential 
emissions without controls greater than 100 tons per year (tpy) of any criteria pollutant, 10 tpy of an individual 
Hazardous Air Pollutant (HAP) and/or 25 tpy total HAPs, but accepts permitted emissions limits less than these 
thresholds.   
 
This portion of the application should include an Operation and Maintenance (O&M) plan for emission equipment 
and associated control device(s).  Include frequency and method of parameter monitoring as well as methods for 
calculating emissions for compliance demonstration.  The APCD has developed standard O&M plan templates for 
specific sources (see forms in the APCD 300 series) and a guidance document, all of which applicants may use to 
assist in developing an O&M plan.  The templates and guidance document are available at 
www.state.co.us/ap/oilgaspermitting.html.  If a source contains unique operational characteristics, emission 
control equipment, or the standard O&M plan forms do not fit the operations, please submit an O&M plan for 
case-by-case approval. 
 
Attachment H may be excluded from the permit application if the source is considered a true minor source. 
 
Attachment I - Regulatory Analysis 
 
This portion of the application should contain a regulatory analysis. Include applicability determinations for 
Colorado state and Federal regulations that may apply (i.e. Regulation 3, Regulation 7, Title V, PSD, NA NSR, 
NSPS, MACT).  An example analysis is available at www.state.co.us/ap/oilgaspermitting.html. If the applicant is 
unable to provide a regulatory analysis, the box “Request APCD to complete regulatory analysis (Attachment I 
not required)” may be checked.  If a regulatory analysis is not required, this will extend the time needed to review 
the permit application. 
 
Attachment I may be excluded from the permit application if the source requests the APCD to complete the 
regulatory analysis. 
 
Attachment J - Colorado Oil and Gas Conservation Commission (COGCC) 805 Series Requirements 
 
Attachment J must include Form APCD-105 “COGCC 805 Series Requirements.”  Because it is only 
necessary to advise the APCD if applicable emission points (tanks-condensate, crude oil, and produced 
water; glycol dehydrators; and/or pits) are subject to the COGCC 805 series requirements, it is only 
necessary to complete one Form APCD-105.  All three boxes for an emission point type should be 
checked “yes” for that emission point type to be subject.  List all applicable emission point AIRS IDs 
covered by Form APCD-100 that are subject to the COGCC 805 series requirements on Form(s) APCD-
105. 
  
Attachment J may be excluded from the permit application if none of the storage tanks or glycol 
dehydrators at the source is subject to COGCC 805 series requirements. 

http://www.state.co.us/ap/oilgaspermitting.html
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