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Our Mission

Improving health care access and 

outcomes for the people we serve 

while demonstrating sound 

stewardship of financial resources
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Objectives

• Worksheets

 Features of each one

 Mandatory and optional

 New features

• Common questions
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Client Information Tab
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• All six of these lines MUST be filled out on every 

application.

• The first three fields pull through onto the 

signature section of most of the worksheets.

• The fourth field is critical in multiple equations 

throughout the workbook.



Client Information Tab
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• The applicant’s full name must be entered as it 

is stated on their identification document.

• Social Security Numbers are required for all 

applicants who will receive services under CICP.

• Health First Colorado/CHP+ IDs should be 

collected if the applicant has one.



Client Information Tab
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• Applicants must have an ineligibility code before 

the application is completed and they are 

accepted onto the program.
 Family members without an ineligibility code will 

not be added to the CICP Card.



Client Information Tab
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• Family members on the application who are 

only being counted in family size DO NOT need 

an ineligibility code.
 This includes any family members who are on 

Health First Colorado or CHP+



Client Information Tab
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• The easiest way to find the applicant’s 

ineligibility code is to start at the top and work 

down the questions until a code pops up.

• Once a code appears, no more questions need 

to be answered.



Client Information Tab
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• Code A depends on questions 1 and 2.

• Code B depends on questions 3 through 5.

• Code C depends on question 6.



Client Information Tab
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• Code D depends on questions 7 through 10.

• Code E depends on questions 8 and 11.

• Code F depends on question 12.
 The explanation entered for Code F does not show 

up on the application, so the reason should also be 

included in the notes section.



Worksheet 1 – Income
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Worksheet 1 - Income

• This worksheet must be included in all CICP 

applications, even if the applicant is self-employed 

and has no other income sources.

 A self-employed applicant’s signature on this 

worksheet signifies they agree they have no other 

sources of income.
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Worksheet 1 - Income

• Any unearned income line with information entered 

into it must state whether or not that income was 

self-declared or documented.

 If there are two income sources that would be entered 

into the same line and one is documented while the 

other is self-declared, both check boxes would be 

checked.
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Worksheet 1 - Income

• This version of the worksheet corrects the incorrect 

inclusion of Tips and Commissions on a line that 

says “Do not annualize”.

 Tips and Commissions should be included in the 

applicant’s employment income and should be 

annualized (in most cases).

 As always, analyze the applicant’s specific situation.

 Bonuses and Gifts are still included and not annualized.
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Worksheet 1 – Income
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• Income from all non-student 

family members 18 and over 

should be entered next to 

where their name is listed.



Worksheet 1 – Income
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• The Year to Date 

methodology is the 

preferred method of income 

calculation, and should be 

used whenever possible.

• The Average Pay method 

should be used only when 

the Year to Date cannot be 

used.



Worksheet 2 – Self-Employed Income
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Worksheet 2 – Self-Employed Income
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• This worksheet is only necessary if the applicant 

owns their own business.

• If the applicant runs the business out of their 

home, the drop down box should be set to “Yes”

 These applicants can count 1/3 of their mortgage and 

utilities as business expenses.

 Any other household expenses that are also used for 

the business, such as internet or a phone line, can be 

counted at 1/3 of the cost.



Worksheet 2 – Self-Employed Income
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• All other expenses for services or supplies for the 

business can be deducted at 100% of their cost.

• If the applicant has a business vehicle, such as a 

truck, the maintenance and/or upkeep of the 

vehicle can be counted as a deduction.



Worksheet 2 – Self-Employed Income
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Questions?
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Worksheet 3 - Resources
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• This worksheet must be included in all CICP 

applications. 



Worksheet 3 - Resources
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• All vehicles owned by the applicant should 

be included in the application.
 If the applicant claims they have no vehicles 

the check box stating that should be checked.

• Applicants must provide current, unexpired 

vehicle registration cards.



Worksheet 3 - Resources
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• Vehicle values should be calculated using the 

NADA website and the instructions listed on 

Worksheet 3 and/or in the provider manual.

 Values of brand new cars can be taken off 

the invoice, as NADA does not list them.



Worksheet 3 - Resources
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• All bank accounts held by the applicant should 

be listed here.
 If the applicant claims they have no bank 

accounts, the check box stating that should be 

checked.



Worksheet 3 - Resources
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• IRA accounts can be listed as Roth or Traditional.
 Roth IRAs are counted at their full value, while 

Traditional IRAs are counted at 75% of their value.



Questions?
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Worksheet 4 - Deductions
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• This worksheet must be included in all CICP 

applications.



Worksheet 4 - Deductions
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• Monthly expenses for Elderly Care, Day Care, 

Alimony, Child Support, and Health Insurance 

Premiums can be documented or self-declared.
 If an applicant has a mixture of documented and 

self-declared expenses for the same category, 

both boxes should be checked.



Worksheet 4 - Deductions
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• Pharmaceuticals that an applicant pays for 

monthly must be documented.
 A receipt from the pharmacy showing the price 

and that it is a recurring prescription will suffice.



Worksheet 4 - Deductions
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• If an applicant uses their personal vehicle for 

business purposes and does not get reimbursed 

from their employer for use of their vehicle, 

they can claim a $200/month deduction.
 Applicant must have Vehicle Use Verification form 

signed by their employer to claim this deduction.



Worksheet 4 - Deductions
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Worksheet 4 - Deductions
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• Any outstanding medical bills from other providers 

must have a current, documented payment plan for 

the applicant to get any deduction for it.
 Documentation can be a statement or a letter from 

the provider showing both the monthly payment and 

total outstanding amounts. 



Worksheet 4 - Deductions
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• Applicants DO NOT get a deduction of the entire 

bill amount.
 This “windfall” was eliminated from the program 

effective July 1, 2015.



Worksheet 4 - Deductions
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• Example: Applicant has an outstanding bill from 

Swedish Medical Center from July 2012. Their 

payment plan states their monthly payment is 

$250 and the balance of the bill is $15,240. They 

only get a deduction of $3,000 for the year, not 

$15,240.



Worksheet 4 – Deductions
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• Any bills the applicant has paid in the last 365 days 

can be counted as a deduction.
 This includes doctor, ER, or hospital visits, payment 

plan payments, prescriptions, dental services, etc.



Worksheet 4 – Deductions
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• These payments MUST be documented.
 Documentation can be receipts, statements from 

providers or pharmacies, copies of checks, etc.



Worksheet 4 – Deductions
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• Statements showing multiple payments to the 

same provider over a period of time can be 

entered on the same line as long as all payments 

included are within the 365 day period.



Questions?
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CICP Application Tab
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CICP Application Tab

41



CICP Application Tab
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• The Liquid Asset Spend Down is automatically set to 

“Yes” and will calculate a spend down, if needed, and 

if the applicant has enough liquid resources to do 

one.



CICP Application Tab
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• If the applicant chooses to not use the Spend Down, 

changing the drop down to “No” will automatically 

change the CICP rate to “Denied”.



CICP Application Tab
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• Below the signature section of the CICP 

Application, there is an area for eligibility 

techs to enter any notes needed to explain 

what was done in the application.



Questions?
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Common Questions

• How do we account for unborn children in family 

size?

• Why is a family member with Health First 

Colorado/CHP+ showing up on the CICP card?

• Why aren’t the medical payments being counted in 

the total deductions?
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Unborn Child(ren)
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• An unborn child would be entered as above, 

with their residency status matching the 

mother’s and stating the child is a US Citizen 

if the child will be born in the US.
 If the mother is on Health First Colorado or 

CHP+, then the baby would only be counted in 

family size, just as the mother is.



Unborn Child(ren)
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• The child’s Ineligibility Code would also 

match the mother’s.
 The mother should be screened for CHP+ 

ineligibility prior to being enrolled for CICP.

• This process would be repeated for as many 

children as the mother is carrying.



Family Members on CICP Card
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• Family members eligible for Health First 

Colorado or CHP+, or only being counted in 

family size, should not be included on the CICP 

card.
 To remove a family member from the card, 

remove their Health First Colorado/CHP+ 

Ineligibility code from the Client Information tab.



Family Members on CICP Card
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• If a family member on the application IS

eligible for Health First Colorado or CHP+, they 

SHOULD NOT have an Ineligibility Code.



Medical Deductions
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• In this situation, the payment plan on the 

first line is not annualizing because it is 

within 90 days of the date of the application 

and is from a CICP Provider.
 The client should be able to take their CICP 

card to Denver Health and discuss applying the 

CICP discount to their bill.



Medical Deductions
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• The payment plan on the second line does 

annualize because it is outside the 90 day 

backdating period.



Medical Deductions
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• The first two medical expenses listed here 

are within 365 days from the date of the 

application, so the amounts pull over to the 

total line.

• The third line is outside of 365 days, so it 

does not pull over to the total line.



Questions?
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Contact Information
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Taryn Jorgensen

Financing Specialist

Taryn.Jorgensen@state.co.us

303-866-5634

CICPCorrespondence

CICPCorrespondence@sate.co.us

303-866-2580



Thank You!
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