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D DEPARTMENT OF PERSONNEL & ADMINISTRATION
COLORA o STATEARCHIVES AND PUBLIC RECORDS

ARCHIVES #

ASSA  State Archives RECORDSDISPOSITION SCHEDULE .y
DEPARTMENT DIVISION SECTION | _
Transportation Region Unique Records CDOT Regions PERMANINT |

NON-FERMANENT  [/]

Primary copy retained by the current
vendor, the Office of Transportation
Safety is ultimately responsible for
insuring proper retention of this record
series.

a. [Includes test results, and medical
history

b. DOT Physical Baseline, Initial
Medical history, CDOT form 1138 and
Doctor exam documentation.

c. Periodic physical every 2 years after
baseline, supplemental medical history
report(CDOT Form 1139) and Doctor's
exam documentation

=M RECORD TTTLLE RETENTION PERIOD CETATIONS/SPECIAL INSTRUCTIONS
NO.
I. Region Patrol Bulk Fuel Logs 3 years + Current CMRRS 35.020
2, Region Maintenance Agreements Duration of Agreement + 3 years | Primary Copy retained at staff
maintenance for duration of agreement + 6
years, Region record is secondary copy.
CRS 6-17-101 No Manual Guidance
3. Safety Training Records (Includes safety |3. 2 years + Current - Maintained |49 CFR382.401(b)(4)
correspondence, meeting schedules, by employer while individual
manuals/literature, and vehicle accident | performs functions which require
review board documents). training and for 2 years after
individual ceases to perform those | Confidential Records
4. Commercial Driver History Records: functions per CMRRS 90.110D
a. Drivers Road Test Certification and 49CFR382.401(b)(4).
b. Medical Examiner's Certification or
waiver of physical disqualification 4a, Length of employment + 3 1 CCR 204-30 Rule 7M
¢. Annual review of employee driving years
record 4b. Retain most current 3 years | | CCR 204-30 Rule 7M
d. Annual list or certificate regarding 4c. Retain most current 3 years I CCR 204-30 Rule 7M
motar vehicle law violations
4d. Retain most current 3 years
5. Drug and Alcohol Test Records: Confidential Records
a. Positive test results 5a. 5 years 49 CFR 382.401
b. Negative and canceled test results 5b. 1 year 49 CFR 382.401
6. Medical Monitoring Records:

6a through 6¢. 30 years after
employee has lefR CDOT
employment

Confidential Records

Citation below for 6a, 6b, 6¢c

29 CFR 1630.14 and 29 CFR 1910.1020
thru 1030

NO RECORD SHALL BE DESTROYED UNDER THIS SCHEDULE AUTHORITY SO LONG AS 1T PERTAINS TO ANY LEGAL CASE,
CLADL ACTION OR AUDLT.

roval of the above records dispusition. [ hereby cerntify that [ am authorized to uct for the head of this agency in matters pertaining
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'COLORADO DEPARTMENTOFPERSONNEL & ADMINISTRATION

_ STATE ARCHIVES AND PUBLIC RECORDS ARCHIVES #
State Archives RECORDS DISPOSITIONSCHEDULE 16-04
DEPARTMENT DIVISION SECTION N N
Transportation Region Unique Records CDOT Regions PERMANENT

NON-PERMANENT  [/]

ITEM RECORD TITLE RETENTION PERIOD CITATIONS/SPECIAL INSTRUCTIONS
NO.
7. Manned Tunnel Records: Citation for 7a, 7b, 7c, 7d;
a. Tunnel Permits and Applications 7a. Until renewed or updated CRS 6-17-101 No Manual Guidance
relevant to open manned tunnel
operations
b. Tunnel logs and charts relevant to 7b. Permanent
tunnel operations and traffic
¢. open manned tunnel project files 7c. Permanent
d. As-Built Plans for open manned 7d. Permanent
tunnels
8. Materials Engineer;
a. System wide non-project specific IAT |8a. 6 years + Current CRS 6-17-101 No Manual Guidance
(Independent Assurance Testing)
b. Sand and Gravel Permits and Records | 8b. Retain until pit has been Title 34 Mineral Resources Article 32.5
reclaimed and a release received | (MLRB)
from Mined Land Reclamation
Board (ML.RB)
9. Survey Field Books Permanent

NQO RECORD SHALL BE DESTROYED UNDER THIS SCHEDULE AUTHORITY SO LONG AS IT PERTAINS TO ANY LECAL CASE,
CLAIM, ACTION OR AUDIT.

I request approval of the above records disposition. [ hereby certity that T am authorized to

to disposal of records.

act for the head of this agency in matters pertaining
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Signature of Deputy State Auditor tor State Auditor Date Signature of Assistant Attorney General for Attorney General | Date
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