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ADMINISTRATION

STATE ARCHIVES AND PUBLIC RECORDS
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]

5 histed in the State Rcmzd
pertalning o disposal of records,

Regional Councii of Government water quality
management plans, Adso known as “208.7
Paper format.

Record copy: Permanent.
Duplicates: Retain vatif no longer needed
then destrov,

DEPARTME  DIVISION | SECTION ’
Celorado Dept. of Public © Warter Quality Control i Outreach and Assistance Program PERMANENT &
Health and Envirenment Division CUlean Water Act Grants NON-DERMANENT =

ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
NO.
I 6048 Grant Record copy: Permanent.
A Award letter from EPA Duplicates: Retain until no Tonger needed
B, Grant condilion gurdance document then destroy,
. Correspondence ¢ Records are created by
D Workplan approval letter WOOD staff, systems
L Miscellaneous documents OpETHOrS & 0Wners or
Foo Commisston correspondence contractors.
o Records are keptin the
WOUD Outreach and
Assistance records

center unless moved
oftsite for long-term
OF permanent retention.

No record shall be destroved
Hial pertains to ey pending
fegal cause, claim, action, or
cridit.
evaluated when o destruction
date arrives io determine
whether they stil have
administrative, operating, legal
or histerical value that may
warrant retaining them longer.
This evaluation will be
completed annually,

Al records will be

. Retention periods have been established by this avency after careful
mm cment Pohuc:s ard Procedures Manual

evatuathion of all of the
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