DEPARTMENT
ADMINISTRATI

OF PERSONNEL &
ON

STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE

ARCHIVES
NO. 0O7-68

'””SA-1%REV 11785 i

DEPARTMENT DIVISION SECTION
Colorado Dept. of Public Health | Water Quality Contrel Division | Process Water Permits PERMANENT
and Environment NON-PERMANENT o

ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
NO. . .
1. Permit application. including Record copy: Permanent
A Amendments Buplicate copy: Retair until no fonger needed s Records are created by
B. Rationale {"Fact sheet™ then destroy, WOQCD staff. systems
C. Water Quality Assessment report operators & owners
or contractors.
2. Tracking sheet Record copy: Permanent s All active files are
Duplicate copy: Retain until no longer needed kept onsite, inactive
then destroy. files are sent offsite.
3. Permit, general and individuat Record copy: Permanent
Dusplicate copy: Retain until no longer needed
then destrov.
Permanent
4. Supporting documents for the permit
including: Record copy: Permanent
A. Letters stating correction that were made Duplicate copy: Retain uatil no longer needed
to the permit or rationale then destroy.
B. Changes of address or personnel
C. Renewal notices and extension letters
D). Permit numbering changes or conversion Neo record shall be destroved thai
information pertains to any pending legal cause,
elaim, action, or audit, Al records
will be evaluated when g destruction
3. Correspondence Record copy: Permanent date arrives to delermine whether
Duplicate copy: Retain until no longer needed they still have administrative,
then destroy. aperating, fegal or historical value
that may warrant refaining them
longer. This evaluation will be
0. Material containment plans, industrial Record copy: Keep only current copy, discard completed annnally.
when superceded copy arrives.
Buplicate: Retain until no longer necded then
destroy.
7. Supporting calculations and analvsis Record copy: Permanent
Daplicate copy: Retain undil no longer necded
then destroy.
Frequest approval of the above records disposition schedule. Retention periods have been established by this agency afler careful evaluation of all of the
factors {isted in the State Records Management Policies and Procedures Manual, | hereby certify that T am authorized 1o act for the head of this ageney in
matters pertaining to disposal of records. T also certify that 1 will comply with all conditions listed in the Records Managerent Policies and Procedures
Manual,
SZaWign tu Date Records Liaison Officer’s Signature Date
mﬁ—“}?’m} 34 J2007 /0-23 200t
Attorrey Genkral's Signature Date State-Ayditot's Signatuze Date |
AV éfm W S Pl beve, fon pep . %g i L NS A
H ¥ é t P

Page 1 of 2

T B,

T,



ADMINISTRATION

DEPARTMENT OF PERSONNEL &

STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE

ARCHIVES
NO. O7-£8

| DEPARTMENT DIVISION SECTION ) ]
Colorade Dept. of Public Water Quality Control Division Process Water Permits PERMANENT =
= F ’li a1t
Health and Environmen NON-PERMANENT .
ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
NO.
& Special reports Record copy: Permanent
Duptlicate copy: Retain until no longer needed
then destroy.
Record copy: Keep only current year then
9, Annual reports discard.
Duplicate copy: Retatn until no longer needed
then destroy.
10, Preliminary Efftuent Limits documents Record copy: Permanent
(PEL) Duplicate copy: Retain until no longer needed
then destroy.
15 Discharge Monitoring Reports {DMR}
Record copy: Permanent
Dupticate copy: Retain until no longer needed
then destroy.
12. Electronic database in Excel and Word Record copy: Permanent
consisting of raw data and caleulations Duplicate copy: Retain until no longer needed
used in writing permits then desiroy.
13. S\C?f‘l{:?l(clsil e inimal discharee Record copy: Permanent
t;‘ggi‘;; 10T term minmal aischarge Duplicate copy: Retain untif no longer needed
o ) . then destroy.
8. Short term construction dewatering 1en destroy
certificate

I request approval of the above records disposition schedule

factors listed in the State Records Management Policies and Procedures Manuab
matiers pertatning te disposal of records. [ also certify that [ will comply with all conditions listed in the Records Management Policies and Procedures

. Retention periods have been established by this agency after careful evaluation of all of the |
Fhereby certify that T am authorized 1o act for the head of this agency in

Manual.
State Awchiviet’s S - Dat ds Liaispn Officer’ gnaiure Date 7
3/ /a007 gigﬁ ;eﬂ _ /0-23 2006
Attorney Generaf's Signature Date, State Audror's Signature Date
awf/gf:’ /e %3‘5":%53 5 oy, pon Vf;é&?;‘fv’}d — ‘
SA-?gfi {REV 1/78) ' ] ¢ Page 2 of 2
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