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What You Will Learn

• Roles and Responsibilities

• Key Fields
– Admitted to Medicaid Date
– Medicare Part B / co-pay days
– Veterans’ (VA) benefits

• Tips and Best Practices
– Form
– Communication
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What is the 5615 ?

Eligibility Sites
Long Term Care 

Facilities

•Nursing Facilities

•Skilled Nursing

•Hospital Back Up

•ICF/IID
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Section I

Client Information

Responsible Entity:

Eligibility Site or LTC Facility – whichever initiates form
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Section II

Facility Information

Responsible Entity:

Primary - LTC Facility
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Section III

Patient Payment

Responsible Entity:

Primary – Eligibility Site
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Section III

Patient Income
• Patient Income

– Use gross income totals

– All income must be reported

– Always report SSI income 

– Other Health Insurance

• If  other total is used, causes
– Client/LTC Facility recoveries

– Less Personal Funds for client

500

198

698



Colorado Department of Health Care Policy and FinancingColorado Department of Health Care Policy and Financing

Section III

Monthly Income Adjustments
• Personal Needs

– Non-Service related 
disability benefits

• Don’t deduct 

Medicare Part B 

if  client is on 

Medicare Buy-In

– Contact Eligibility Site
to notify and fix issue

198

50

347.90

99.90Part B
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Section III

Patient Payment
• Calculating Patient Payment

– Long-Term Care Insurance
– Verify home expenses
– If  zero, give reasons

• Changes in 
Patient Payment

– Use comment section
– What did you change or expect to happen later

698

347.90

350.10

0

350.10

450

Money used in community
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Section IV

Medical Authorization

Responsible Entity:

Primary – LTC Facility
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Section IV

Medical Authorization
• Admitted to Medicaid Date

– Date LTC Facility expects Medicaid to begin paying
– If  blank, Counties must contact LTC Facility

• Admitted to Medicare Date
– Date LTC Facility expects Medicare to begin paying

• Why do we need to do this?
– Avoids duplicate billing
– Avoids audit recoveries
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Section IV

Medical Authorization

• Report Discharge/Death
– Notify County upon discharge or death of  a client
– Avoids unnecessary billing
– Avoids audit recoveries

• Authorized Signature
– Should be a handwritten signature, not typed
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Section V & VI

County Transfer/Approval

Responsible Entity:

Primary – Eligibility Site
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Best Practices

• Importance of  Admitted to Medicaid Date

• Contact Eligibility Site for help with Medicare 
Buy-In

• Review comments section and checkbox
– Review for any additional information
– Use checkbox to help with paper trail

• Encrypt when emailing 5615
– If  you don’t have the ability to encrypt emails, 
must fax or mail
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Training Contact

Jennifer Larsen

Case Manager Trainer

Long Term Services and Supports

jennifer.larsen@state.co.us 


