DEPARTMENT OF PERSONNEL & ADMINISTRATION
STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSIFION SCHEDULE

ARCHIVES NO.

07-39

DEPARTMENT

Local

DIVISION

)

% SECTION

|

PERMANENT

A¥ra s ;5~§ Oty NS (oD eSS NON-PERMANENT |
ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
1 Administrative Records 3evears Note: No records shall be destroyed under this
’ Y schedule authority so long as it pertains to any
L pending legal case, claim, action, or audit,
2. Administrative Hearing Permanent
Transcripts
3. Attorney General’s Permanent
Opinions
4. Technical Advisory Permanent
Committee Files
8. .
Federal HUD Permanent
Manufactured Housing
Documents
6. State and Federal Permanent
Performance Audit Reports
7. Legislation and Rule Permanent
Making Records
8. Publications Permanent
9. Technical Reference Files | 5-years
16. Construction Plans and 10-years
Engineering Manuals
1. Inspection Records 10-years

I request approval of the above records disposition schedule. Retention periods have beer established by this agency after careful
evaluation of all of the factors listed in the State Records Maragement Policies and Procedures Manual. hereby certify that | am

authorized to act for the head of this agency in matters pertaining to disposal of recards. [ also certify that 1 will comply with all
conditions listed on page 4-10 of the Records Management Policies and Procedures Manual .
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ARCHIVES NO.

DEPARTMENT OF PERSONNEL & ADMINISTRATION o7-2 ?
STATE ARCHIVES AND PUBLIC RECORDS
RECORDS DISPOSITION SCHEDULE
DEPARTMENT DIVISION SECTION
PERMANENT O
DOLA HOUSING NON-PERMANENT O
ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
NO,
1. Federal Grant/Loan 3 years after the project,
documents which include: | loan pay off or family file NOTE:
* Section 8 Voucher | has been officially “closed | No record shall be destroyed under
Program out in HUD IDIS, HUD’s this schedule authority so long as it
* HOME Program Public Information Center pertains to any pending legal case,
* CDBG Program (PIC) and the State project claim, action or audit.
e ESG Program close out process.
« HOPWA
* Private Activity
Bond Program
¢ PHH Program
Section 8 Mod
Rehab Program
2. State Grant/Logn . 3 years after the project or
Documents which include: -
» State Construction loan pay off has be;n
officially closed using the
Loan Fund (ak.a. State project close out
HOME Investment
Fund) process.
* Housing
Development
Grants

I request approval of the above records disposition schedule. Retention periods have been established by this agency

after careful evaluation of all of the factors listed in the State Records Management Policies and Procedures Manual. [
hereby certify that I am authorized to act for the head of this agency in matters pertaining to disposal of records. 1 also
certify that [ will comply with all
conditions listed on page 4-10 of the Records Management Policies and Procedures Manual..
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