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Department Division

Transportation Engineering
Maintenance

Bridge Design &
Management

Permanent
Non-Permanent

2. DESIGN INFORMATION

A. Design Notes

B. Geology & Foundation Reports
C. Quantities (calculations)

3. SHOP DRAWINGS

A. Bridge Fabrications Drawings (final drawings)
B. Shop Drawing Calculations

C. Project Data Sheet

drawings or calculations
E. Bridge Fabrication Drawings (rejected or revised if
applicable)

drawings or calculations).

4, CONSTRUCTION PLANS

A. 1/2 size construction plans

B. Special Provisions relating to bridge construction
C. Project Agreement Estimate

new projects)

D. Transmittal letters relating directly to checking of shop

F. Transmittal letters (not containing info pertaining to shop

D. Private/Entity Structure Plans (Bridge projects) 1/2 size
E. Geometry Runs & Info (included in construction plans for

Permanent
Permanent
Until project closure

Permanent
Permanent
Permanent
Permanent

Until project closure

Until project closure

ltem# Description Retention Period Special Instructions
1. PROJECT FILES
A. Approvals Permanent :
B. Transmittal letters that contain information relating directly | parmanent Microfilm or scan.
to the construction of the bridge.
C.Transmittal letters not containing information relating Until project
directly to the construction of the bridge. closure

Microfilm or scan.

Microfilm or scan.

Permanent Microfilm or scan.

Permanent

Permanent

Transfer to entity Transfer to entity upon project
Permanent completion.
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Revises Archives #

97-125

Archives #

63 -149

Page
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Contains correspondence, plans, design notes, & shop
drawings for hwy projects. Includes info for all available
projects prior to 1978. After 1978, info is for Bridge projects
only.

BRIDGE INSPECTION & MAINTENANCE TRAINING
MATERIALS
(Includes photograph slides)

ON SYSTEM STRUCTURE FILES
A. Structure

B. Cardex &/or Electronic Database
C. Maps (Maps2)

D. Computer files

CITY/COUNTY STRUCTURE FILES
A. Structure Folders

B. Entity Correspondence Folders
C. GIS/PDF Files

D. Computer Files

PUBLICATIONS & REPORTS

One copy of each of the following publications will be
retained PERMANENTLY for historical purposes.
Additional copies retained as follows:

A. Field Log of Structures

B. Detail Manual (Electronic format)

C. Design Manual (Electronic format)

D. Rating Manual (Electronic format)

E. Coding Guide (Electronic format)

Pre-inspection Test Report Records

A. Quality Assurance Acceptance Report(#193)
B. Contractor's Acceptance Report

C. Mill Test Report

D. Concrete Test Reports

Note: Records also apply to major structures.

Until updated or
superseded

Inspection data
retained for 10 Yrs
+ initial inspection.
All other data
maintained until
superseded.

Until superseded

3 years

1 version + current
1 version + current
1 version + current
1 version + current

Permanent
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Department Division Permanent
Transportation Engineering Bridge Design & Non-Permanent
Maintenance Manaaement
ltem# Description Retention Period Special Instructions
5. MICROFILM FILE Permanent

Superseded information in the
city/county structure files is
forwarded to the local entity.

Microfilm or scan

RETENTION OF ALL OTHER
RECORDS IS DETERMINED BY
THE "GENERAL RECORDS
SCHEDULE" WHICH IS
DEVELOPED BY THE STATE
ARCHIVIST.




