
Technical Assistance – Selection Related Legal & Professional Parameters 
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STATE EXTERNAL  

TOPIC 
Constitution 

Article 12 Statutes 

Personnel Board 
Rules and Personnel 

Director’s 
Administrative 

Procedures 

Technical 
Assistance 

Standards for 
Educational & 

Psychological Testing 
(1999 Edition)* 

Announcements 
Types 
Content 
Distribution 
Residency Requirement 

Section 13(6)  4-4, 1-29 Job Announcements 
Residency Waiver 

 

Applications 
Form 
Acceptance 
Review 
Notification 

 24-50-112.5(3)(a) 4-5, 4-13 
24-50-112.5(3)(b) 
24-50-142 

Application Guidelines 
Application Rejection 
Application Review 

 

Eligible List Section 13(5) 24-50-112.5(1) 
24-50-112.5(2) 
24-50-112.5(4) 
24-50-302 

4-19, 1-43, 1-45 Methods to Fill 
Vacancies 

 

Equal Opportunity 
 

Section 13(1) 24-50-101(3)(a) 
24-50-141 
24-34-402 

4-1, 4-14   

Examination Plan 
Testing 

Exam Construction 
Admission to exam 
Scheduling applicant 
Notice to applicant 

Conduct 
    Test accommodations 
    Appeal, Test-taker rights 

Results 
Make-up Exams 
Reexamination 
Notice for Non-acceptance 

Section 13(1) 
Section 13(5) 

24-50-101(3)(a) 
24-50-112.5(1) 
24-50-112.5(2) 
24-50-112.5(3) 
24-50-125(3) 
24-50-125(4) 
24-50-133 
 

4-14, 4-15 
 
Director Appeals:  8-81, 8-
93, 1-46, 4-14 
 

Test Accommodations for 
Persons with Disabilities 

Exam Construction: pgs. 
37-42, Standards 3.1–
3.27 
 
Test Accommodations: 
pgs. 101-105, Standards 
10.1-10.12, 11.23 
 
Appeal/Test Taker 
Rights: pgs. 85-86, 
Standards 8.1-8.13 

Revised 8/1/2006 



STATE EXTERNAL  

TOPIC 
Constitution 

Article 12 Statutes 

Personnel Board 
Rules and Personnel 

Director’s 
Administrative 

Procedures 

Technical 
Assistance 

Standards for 
Educational & 

Psychological Testing 
(1999 Edition)* 

Examination Records 
Test Analysis 
Length of retention 
Method of recordkeeping 
Documents 

 24-50-127 
24-50-130 

1-21 
 

  

Test Analysis 
Methods (Z-scores,Percent) 
Pass Points 
Errors 
Adverse Impact 
Validity 
Reliability 

 
Veterans Preference exam scoring 

Section 15 24-50-112.5(3)(a) 4-20, 4-14 Veterans, Active Military, 
and National Disaster 
Response Personnel 

Methods: pgs. 49-54, 
Standards 4.1-4.20 
Pass Points: Standards 
14.16-14.17 
Errors: pgs. 25-30, 
Standards 2.1-2.20 
Adverse Impact: pgs. 73-
80, Standards 7.1-7.11 
Validity: pgs. 9-17, 
Standards 1.1-1.24 
Reliability: pgs. 25-31, 
Standards 2.1-2.20 

Interviewing  
 

 
 

4-24, 4-25 Hiring Guide for 
Managers of the State of 
Colorado Personnel 
System 

 
 

Job Analysis  
 

24-50-112.5 4-2 Job Analysis Job Analysis: pgs. 156-
157, Standards 14.4, 14.6, 
14.8, 14.11, 14.14 

Minimum Qualifications/Job Profiles 
Substitutions, BFOQs 
Exams 
Transfers, Reemployment, 
Reinstatement 

 
 

24-50-112.5(3)(a) 
24-50-112.5(3)(b) 

4-2, 4-13, 1-72 Methods to Fill 
Vacancies 
 

 
 

Open Records/Security of Materials  
 

24-50-127 
24-72-201 thru 206 
 

4-14  
 

Open Records/Security of 
Materials: Standards 5.6-
5.7, 8.6, 11.7-11.9, 11.14, 
12.11, 13.11 

Revised 8/1/2006 



STATE EXTERNAL  

TOPIC 
Constitution 

Article 12 Statutes 

Personnel Board 
Rules and Personnel 

Director’s 
Administrative 

Procedures 

Technical 
Assistance 

Standards for 
Educational & 

Psychological Testing 
(1999 Edition)* 

Recruitment 
Employment Lists 

Departmental Re- 
  employment 
Promotional 
Open-Competitive 

 
Methods of filling 
Order of use 
     Transfer 
     Voluntary demotion 
     Reappointment 
     Reinstatement 
     Temporary 
 
Appointments 
     Re-employment 
     Promotional 
     Open-competitive 

Section 13(6) 
Section 13(9) 
 

24-50-101(3)(a) 
24-50-112.5(2) 
24-50-114 
24-50-126(2) 

4-3, 4-6, 4-7, 4-8, 4-9,  
4-10, 4-11, 4-12, 4-16,  
4-17, 4-18, 4-19, 4-20,  
4-31, 4-32, 4-33, 1-43,  
1-45, 1-62, 1-63, 1-64 

Recruitment 
Methods to Fill 
Vacancies 

 

Referrals 
Notice 
Time limits 
Notice of selection/non-
selection 

Section 13(5) 24-50-141 4-24, 4-25   

Removal of names from list 
Notice 
Appeal 

 24-50-112.5(4)(a) 
24-50-133 

4-21, 4-22 
Director’s Review Process:  
8-101 thru 8-104 

Removal of Names  

Uniform System of Personnel 
Management and Administration 
 

 24-50-101    

Veterans Preference Section 15 24-50-112.5(2)(b) 
24-50-146 

4-18   Veterans, Active Military,
and National Disaster 
Response Personnel 
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Revised 8/1/2006 

 
*Standards for Education & Psychological Testing (1999 Edition) is published by the American Educational Research Association, and was prepared by the American Educational Research 
Association, the American Psychological Association, and the National Council on Measurement in Education. 
 
 
Additional Reference: Federal Law/Administrative Guidelines:  
 
Uniform Guidelines on Employee Selection Procedures (1978) 

These guidelines are used in the enforcement of Title VII of the Civil Rights Act of 1964 (as amended by the Equal Employment Opportunity Act of 1972), Civil Rights Act of 1991, and ADA 
(Title I) Rehabilitation Act.  They are available on the Department of Labor’s website: www.dol.gov. 
 

 

http://www.dol.gov/



