October 10, 2000

TO: Personnel Administrators

FROM: Ken Allikian, Manager System Services
Robbin Lemmer, Minimum Quialifications Specialist

SUBJECT: Minimum Qualifications for FS Consolidated Classes (MQL 01-4)
CLASSES INCLUDED:

Those classes in the Financial Services consolidation which were combined with other job classes
or had changes in the class series titles. The job classes include the following four:
- Controller, BID1XX, B1D2XX, & B1D3XX

Auditor, B2A1IX, B2A2TX, B2A3XX, B2A4XX, B2A5XX, & B2A6XX

Budget & Policy Analyst, B2F1TX, B2F2XX, B23XX, B2F4XX, & B2F5XX

Tax Conferee, B3H1XX & B3H2XX

BACKGROUND and FINAL MINIMUM QUALIFICATIONS

A study group led by the Job Evaluation and Compensation Team recommended consolidation of
some of the classes in the Financial Services occupational group. There were no changes in many
of the classes. Some of the classes were abolished while others were combined with other classes
or had some changes. These recommendations have become final and the final Class
Descriptions and conversion have been sent out via a Job Evaluation Letter (JEL-00-5).

The Minimum Qualifications (MQs) for these classes are a result of a revision of the Financial
Services class MQs. The substitutions for the classes have been broadened to allow greater
flexibility and alternatives in recruitment. The work experience for education is required in all
announced substitution statements. All of the others are at the agency’s discretion. As core
competencies are identified for the class and the tools are developed to effectively measure those
competencies, they will be included in the class MQs. Competencies for a specific position may
differ from those for the class.

ACTION NECESSARY:

The suggested comments and changes to the proposed MQs have been included in these final
minimum qualifications. The new minimum qualifications are final and effective as of the date of
this letter.

For recruiting purposes, agencies may assign higher qualifications for positions within the new job
classes that provide the necessary education and/or experiences that are necessary for entry into
those classes. For example, the class minimum qualification might be three years of experience.
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Based on a position job analysis, an agency might determine that certain positions within a class
might require an additional year of experience or higher level experience.

These minimum qualifications also provide for an alternative to the traditional education and
experience requirements. For some positions above entry, at the discretion of the agency,
individuals may meet the qualifications for a position by meeting specific job related competencies.
These competencies are identified through the job analysis.

The minimum qualifications for the consolidated classes in the FS Occupational Group are as
follows:

AUDIT INTERN B2A1IX

Education and Experience
Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may substitute for
the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or doctoral
degree in a field related to the assignment may substitute for the bachelor's degree; a CPA or CIA
certificate may substitute for the degree and experience requirements; demonstrated proficiency
on position competencies may substitute for the required education and experience.

AUDITOR | B2A2TX

Education and Experience
Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and one year of professional auditing experience.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may substitute for
the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or doctoral
degree in a field related to the assignment may substitute for the bachelor's degree and the one
year of required experience; a CPA or CIA certificate may substitute for the degree and experience
requirements; demonstrated proficiency on position competencies may substitute for the required
education and experience.

AUDITOR Il B2A3XX

Education and Experience
Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and two years of professional auditing experience.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may be substituted
for the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or
doctoral degree in a field related to the assignment may substitute for the bachelor's degree and



one or two years of the required experience, respectively; a CPA or CIA certificate may substitute
for the degree and one year of the experience requirements; demonstrated proficiency on position
competencies may substitute for the required education and experience.

AUDITOR Il B2A4XX

Education and Experience
Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and three years of professional auditing experience.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may substitute for
the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or doctoral
degree in a field related to the assignment may substitute for the bachelor's degree and one or two
years of the required experience, respectively; a CPA or CIA certificate may substitute for the
degree and one year of experience requirements; demonstrated proficiency on position
competencies may substitute for the required education and experience.

AUDITOR IV B2A5XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and four years of professional auditing experience. Additional higher level
and/or special experience may be required for some positions.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may substitute for
the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or doctoral
degree in a field related to the assignment may substitute for the bachelor's degree and one or two
years of the required experience, respectively; a CPA or CIA certificate may substitute for the
degree and one year of experience requirements; demonstrated proficiency on position
competencies may substitute for the required education and experience.

AUDITOR V B2A6XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and five years of professional auditing experience. Additional higher level
and/or special experience may be required for some positions.

Substitutions

Progressively responsible work experience in a field related to the assignment, which provided the
same kind, amount and level of knowledge acquired in the required education may substitute for
the bachelor's degree on a year-for-year basis. At the agency’s discretion, a master's or doctoral
degree in a field related to the assignment may substitute for the bachelor's degree and one or two
years of the required experience, respectively; a CPA or CIA certificate may substitute for the
degree and one year of experience requirements; demonstrated proficiency on position
competencies may substitute for the required education and experience.



BUDGET ANALYST | B2F1TX

Education and Experience
Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment.

Substitutions

Any combination of professional budget analysis, management analysis, statistical analysis,
economic research and analysis, budgeting, business administration, public administration, and/or
local government budget/policy development and implementation experience, which provided the
same kind, amount and level of knowledge acquired in the required education, may substitute on a
year-for-year basis for the bachelor's degree. At the agency’s discretion, demonstrated proficiency
on position competencies may substitute for the required education.

BUDGET ANALYST II B2F2XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and two years of professional experience in budget analysis, budget
development and implementation, policy development and implementation, public or private sector
management or administration (including budget formulation, execution and analysis). Some
positions may require public sector budget and/or policy formulation, execution and/or analysis
experience.

Substitutions

Any combination of professional budget analysis, management analysis, statistical analysis,
economic research and analysis, budgeting, business administration, public administration, and/or
local government budget/policy development and implementation experience, which provided the
same kind, amount and level of knowledge acquired in the required education, may substitute on a
year-for-year basis for the bachelor's degree. At the agency’s discretion: a master's or doctorate
degree from an accredited college or university in a field of study related to the work assignment
may be substituted for the bachelor's degree and one or two years of general experience; a CPA
license may substitute for the required education and one or two years experience; demonstrated
proficiency on position competencies may substitute for the required education and experience.

BUDGET & POLICY ANALYST Il B2F3XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and three years of professional experience in budget analysis, budget
development and implementation, policy development and implementation, public or private sector
management or administration (including budget formulation, execution and analysis). Some
positions may require public sector budget and/or policy formulation, execution and/or analysis
experience.

Substitutions

Any combination of professional budget analysis, management analysis, statistical analysis,
economic research and analysis, budgeting, business administration, public administration, and/or
local government budget/policy development and implementation experience, which provided the
same kind, amount and level of knowledge acquired in the required education, may substitute on a
year-for-year basis for the bachelor's degree. At the agency’s discretion: a master's or doctorate
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degree from an accredited college or university in a field of study related to the work assignment
may be substituted for the bachelor's degree and one or two years of general experience,
respectively; a CPA license may substitute for the required education and one or two years
experience; demonstrated proficiency on position competencies may substitute for the required
education and experience.

BUDGET & POLICY ANALYST IV B2F4XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and four years of professional experience in budget analysis, budget
development and implementation, policy development and implementation, public or private sector
management or administration (including budget formulation, execution and analysis). Some
positions may require public sector budget and/or policy formulation, execution and/or analysis
experience. Additional higher level and/or special experience may be required for some positions.

Substitutions

Any combination of professional budget analysis, management analysis, statistical analysis,
economic research and analysis, budgeting, business administration, public administration, and/or
local government budget/policy development and implementation experience, which provided the
same kind, amount and level of knowledge acquired in the required education, may substitute on a
year-for-year basis for the bachelor's degree. At the agency’s discretion: a master's or doctorate
degree from an accredited college or university in a field of study related to the work assignment
may be substituted for the bachelor's degree and one year or two years of general experience
respectively; a CPA license may substitute for the required education and one or two years
experience; demonstrated proficiency on position competencies may substitute for the required
education and experience.

BUDGET & POLICY ANALYST V B2F5XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree in a field appropriate
to the job assignment and five years of professional experience in budget analysis, budget
development and implementation, policy development and implementation, public or private sector
management or administration (including budget formulation, execution and analysis). Some
positions may require public sector budget and/or policy formulation, execution and/or analysis
experience. Additional higher level and/or special experience may be required for some positions.

Substitutions

Any combination of professional budget analysis, management analysis, statistical analysis,
economic research and analysis, budgeting, business administration, public administration, and/or
local government budget/policy development and implementation experience, which provided the
same kind, amount and level of knowledge acquired in the required education, may substitute on a
year-for-year basis for the bachelor's degree. At the agency’s discretion: a master's or doctorate
degree from an accredited college or university in a field of study related to the work assignment
may be substituted for the bachelor's degree and one year or two years of general experience,
respectively; a CPA license may substitute for the required education and one or two years
experience; demonstrated proficiency on position competencies may substitute for the required
education and experience.

CONTROLLER I B1D1XX
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Education and Experience

Graduation from an accredited college or university with a bachelor's degree with 24 semester
hours in accounting or auditing AND three years of professional accounting experience. Additional
higher level and/or special experience may be required for some positions.

Substitutions

A bachelor's degree in accounting may substitute for the bachelor's degree and the required
coursework. Progressively responsible professional and/or technical accounting experience which
provided the same kind, amount and level of knowledge acquired in the required education, may
substitute, on a year-for-year basis, for the bachelor's degree including the required course work.
At the agency’s discretion: a master's or doctorate degree from an accredited college or university
in a field of study related to the work assignment may substitute for the bachelor's degree and one
year of general experience; respectively; a CPA license may substitute for the required education
and up to one or two years of experience; demonstrated proficiency on position competencies may
substitute for the required education and experience.

CONTROLLER Il B1D2XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree with 24 semester
hours in accounting or auditing AND four years of professional accounting experience. Additional
higher level and/or special experience may be required for some positions.

Substitutions

A bachelor's degree in accounting may substitute for the bachelor's degree and the required
coursework. Progressively responsible professional and/or technical accounting experience which
provided the same kind, amount and level of knowledge acquired in the required education, may
substitute, on a year-for-year basis, for the bachelor's degree including the required course work.
At the agency’s discretion: a master's or doctorate degree from an accredited college or university
in a field of study related to the work assignment may substitute for the bachelor's degree and one
year of general experience; respectively, a CPA license may substitute for the required education
and one or two years experience, demonstrated proficiency on position competencies may
substitute for the required education and experience.

CONTROLLER 1l B1D3XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree with 24 semester
hours in accounting or auditing AND five years of professional accounting experience. Additional
higher level and/or special experience may be required for some positions.

Substitutions

A bachelor's degree in accounting may substitute for the bachelor's degree and the required
coursework. Progressively responsible professional and/or technical accounting experience, which
provided the same kind, amount and level of knowledge acquired in the required education, may
substitute on a year-for-year basis, for the bachelor's degree including the required course work.
At the agency’s discretion: a master's or doctorate degree from an accredited college or university
in a field of study related to the work assignment may substitute for the bachelor's degree and one
year of general experience; respectively; a CPA license may substitute for the required education
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and one or two years experience; demonstrated proficiency on position competencies may
substitute for the required education and experience.

TAX CONFEREE | B3H1XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree which included at
least 27 semester hours in accounting and tax course work and two years of experience in state tax
auditing, litigation or tax returns preparation which involved large multi-state or multi-national
corporate tax returns requiring complex apportioning of income and/or combining of
parent/subsidiary income.

Substitutions

Progressively responsible work experience in accounting, tax auditing, law or related field which
provided the same kind, amount, and level of knowledge acquired in the required education may
substitute on a year-for-year basis for the degree requirement. At the discretion of the agency,
graduation from an accredited law school and three years of professional experience professional
taxation experience appropriate to the assignment may substitute for the required education and
experience.

TAX CONFEREE I B3H2XX

Education and Experience

Graduation from an accredited college or university with a bachelor's degree which included at
least 27 semester hours in accounting and tax course work and four years of experience in state
tax auditing, litigation or tax returns preparation which involved large multi-state or multi-national
corporate tax returns requiring complex apportioning of income and/or combining of
parent/subsidiary income.

Substitutions

Progressively responsible work experience in accounting, tax auditing, law or closely related field
which provided the same kind, amount, and level of knowledge acquired in the required education
may substitute on a year-for-year basis for the degree requirement. At the discretion of the
agency, graduation from an accredited law school and five years of professional taxation
experience appropriate to the assignment may substitute for the required education and
experience.



