Lotus Notes Job Announcement System 
Registration Information

Please provide the following information to register as a user of the Lotus Notes Job Announcement System.
 Please type or print
	Employee Information

	1
	Date of Request: 
	                                                                      
	(MM/DD/YYYY)

	2
	Agency Name:        
	     

	3
	Registrant’s Name: 
	     

	4
	E-mail:
	     

	5
	Address:        
	
	City:      
	Zip: 

	6
	Phone:         
	(     )       -      

	7
	Fax:                 
	(     )       -      

	
	
	

	8
	COFRS Code:        
	     

	
	
	     

	User Information

	9
	User Name:
	     
	(This should not be the individual’s Name here.)

	10
	Password: 
The password must be:  1. at least 8 characters 

2. using upper and lower case

3.  and at least one number.
	     
	Please print clearly. We must be able to differentiate between upper and lower case letters and to identify spaces in the password. Passwords are case and character sensitive.

	Lotus Notes License Information

	11
	What is the version your Lotus Notes License?
	     

	12
	Lotus Notes License Number:
	     

	14
	Agency’s Purchasing Agent name and phone number:
	     

	 (     )       -      

	15
	Approving Authority:

Provide the information of the HR Administrator that is authorizing this request
	Name:
	     

	
	
	E-mail:
	

	
	
	Phone:
	(     )       -      

	16
	Signature

(Approving Authority)
	     
	     

	
	
	Signature of Approving Authority
	Date



Please fill out completely and return this form to: HR.Support@state.co.us or
Fax to 303-866-2122 - Attn: Renee Vegas, Workforce Planning & Development /DPA

1313 Sherman Street, First Floor Denver, Colorado 80203
	For DPA/TMU office use only:

	17
	JOBS group
	     
	TMU

	18
	ID File set up (MM/DD/YYY)
	     
	ITU

	19
	ID file sent (MM/DD/YYY)
	     
	DHR


