(add agency letterhead) 

Dear State of Colorado Vendor:

This letter is being provided to assist vendors in understanding the procedures under the Colorado Vendor Offset Program and the related roles of the paying agency and the claiming agency. 

The Colorado Vendor Offset law was passed into law in 1997 and the first offsets of vendor payments began in April 1998.  CRS 24-30-202.4(3.5) authorizes the state controller to withhold an amount from payments made by paying agencies for debts a vendor owes the state.   The Colorado Vendor Offset process is not unlike a garnishment or a levy except the controller need not act on authority external to the state (e.g. a court, the IRS).  In other words, the payment vouchered by the paying agency satisfies that agency’s obligation to the vendor under any existing contract or purchase order and no terms are altered (i.e. discounts, late charges, etc.).

For this reason, vendors should credit the paying agency’s customer account for the full amount vouchered.  The amount withheld by the state controller on behalf of the paying agency should be posted to reduce your accounts payable account to the state (e.g. taxes, fees, etc.) in the same manner as if your payment had been garnished or levied.  Paying agencies have been instructed NOT to pay late charges or amounts re-billed and to take all discounts available under the current contract.

Two separate notices are sent to vendors when their debts are referred to the state controller for collection through the Vendor Offset Program:

(1) An Intent to Offset Notice is sent when a debt is referred to the state controller. This notice includes the debt balance, the name and address of the claiming agency that is attempting to collect the debt, and a claiming agency contact to whom questions should be directed.  If a vendor has more than one address on the state’s vendor file, this notice is sent to the company’s main address. 

(2)  A Notice of Offset is sent when a warrant is offset.  This notice includes the all the above information as well as the warrant number and amount of the offset.  This notice is sent to the same address as the warrant.

Questions about offset amounts should be directed to claiming agencies (e.g. Department of Revenue, Colorado Student Loan, etc.) and not to the paying agencies.  Paying agencies are not privy to information about vendors’ debts due the state.  Paying agencies can only provide vendors with the claiming agency address and telephone number if more information is needed. 

