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Colorado’s Contract Management System

Performing Quick Searches

Using the “Find/Search Contract” function

Finding a single contract or many contracts:
Often the need arises to search for a single attrrao obtain a list of all contracts entereai@MS by
a particular Contract Administrator or to generatéist of all contracts in CMS for a certain vendor

These types of searches are easily accomplishaed tie “Find/Search Contracts” function as illutgtca
below.

Searching by Contract Administrator:

STEP 1:Go to:Contracts — Find/Search Contracts.

contract insight@

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

AP Add Contract aptember 09, 2010 co o [ Iloc
Find/Search Contracts

Contracts: Contracts:
Actyarial Services for Office of Bis Earking

STEP 2: In the “find where” field, seledContract Administrator .

CONTract INSIgNT=
Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

Find/Search Contracts

-Select One- ~
Actual CUMULATIVE Amount Paid Under the Contract

Agency/IHE (Department) Code

Agency/IHE (Department} Name

Amount Received under the Contract

Annual Review Date

Approval Date or Final Signature Date

Are Serices ANTICIPATED to occur outside of Colorade?

Are Services ANTICIPATED to eccur outside of the United States?

At least these 3 std steps were used to make the SSource determination for the req'd goods/senices: Mkt Research: Vendor Statement: Price Justification (i.e. fair & reasonable)
Budget Amount

Certification On File affirming Centractor met all performance measures of Original Contract

Certification on file affirming Performance Measures and Standards are included in the Contract as part of the Scope of Work?

CMS Identification #

Conditions For Renewal(s) if renewals allowed

Construction Project Mumber

Contract Group/Type

Contract Purpose

Contract Status

Contract Sub-Type

Contract Sub-Type

Contract Title

Contractor/Vendor

Contractor/Vendor Comments/Responses

Contractor/\Vendor Rating

CUMULATIVE Maximum Contract Dollar Amount {For Master Task Orders read Help text for instruction)

Custom Field 1

Custom Field 2

Custom Field 3 hd
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STEP 3: In the “equals” field, select the name of the Cacit Administrator.

Tip: If the user types the first letter of the last nashé¢he Contract Administrator, the system will
automatically move the cursor to the last namedisgawith that letter. This only works for
the entry of ONE letter of the last name.

Thomas. Sandra

Taylor. Richard #| Under the Contract
TAYLOR, BILL

Taylor. Rhea
Taylor. Joseph

Tensley. Rick

Terra, Cindi

terri, sidebottom

Terry, Janette

Tesfaye, Alazar

Teshineh, Yohannes

Thao. See

Theel. Chris

Thom. Ken

Thomas. Terri

Thompson, Deb

Thompson, Kevin

Thompsaen. Laural

Thompson, Rebecca

Thompson, Donna

Thompson. Rita

Thompson, Robert

Thomson, Vickie

Thomson, Susan

Thomson, Will

Thomte. Roger

Thordsen. Don

Thoreson. Sallie

Thornburg, Margaret

Thormnton, Jamie b

STEP 4: In the “order by” field, seled€MS Identification # to create a list ordered by the contract
record number, in either ascending or descendidgror

contract insightQ
Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

Find/Search Contracts
IR Contract Administrator
equals Sandoval Terrie

GEIEM Actual CUMULATIVE Amount Paid Under the Contract .
Actual CUMULATIVE Amount Paid Under the Contract A
Agency/IHE (Department) Code
Agency/IHE (Department) Name
Amount Received under the Contract
Annual Review Date
Approval Date or Final Signature Date
Are Services AMTICIPATED to occur outside of Colorado?

Are Services ANTICIPATED to occur outside of the United States?

At least these 3 std steps were used to make the SSource determination for the req'd goods/services: Mkt Research: Vendor Statement: Price Justification (i.e. fair & reasonable)
Budget Amount

Certification On File affirming Contractor met all peformance measures of Qriginal Contract

Certification on file afirming Performance Measures and Standards are included in the Contract as part of the Scope of Wark?
CMS Identification #

Conditions For Renewal(s) if renewals allowed

Construction Project Mumber

Contract Administrator

Contract Group/Type

Caontract Purpose

Contract Status

Contract Sub-Type

Contract Sub-Type

Contract Title

Contractor/Vendor

ContractorVender Comments/Responses

Contractor/Vendor Rating

CUMULATIVE Maximum Contract Dollar Amount {(For Master Task Orders read Help text for instruction)
Custom Field 1

Custom Field 2

Custom Field 3

Did the Contracter/Vender DISPUTE the Construction Report? v

STEP 5: To run the search, clickearch Note Based upon the user’s screen resolutionséagch
link may be in a different location on the scremmf what is shown the example below,.

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

Find/Search Contracts
LU RS Contract Administrator
EAIEEY Thomas. Sandra v

B CIIS Identification # - search
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STEP 6:

The search results should now appear.

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

Find/Search Contracts

R Contract Administratar -

LATEST - =
s
e
1+ [ e[ By | Bl w [ v | 7 v v [ v &
GOVERNOR'S
. Department of
AA STORM
> 1015 KAAPVIOSTORMOIT 7105009 g3orot0 63012010 ORRICEO, View 563260140 563260140 Labor &
Interagency Agreement INFORMATION e
TECHNOLOGY B
. Department of
AR 55 -
> 1024 KAAFYIOLeaseSSr 7009 paor014 602014 5 STAR BANK View 520043839 520043839 Labar &
Bank-Colorads Springs
Employment
CDLE continues to pay
Gov s ofIT P
KAAFY10 OIT Shared OEFERE“OOFR ;f;?r;“m”e'(z:a’;' E""f;‘ﬁe‘l Department of
1122 StaffingTelephone Port 712009 123112010 12031/2010 View 5000 50.00 L BerC o Labor &
e INFORMATION telephone port charges O 208
g TECHNOLOGY pertorms management Ry
duties
KAAFY10 ALWIS O Us: Department of
> 1688 Employer database 92712009 542012 542012 5 View 5000 50.00 Labors
MARKETING INC
license agreement Employment
National evaluation of Trade
Adjustment Assistance
KAA FY10 Amendment Program with USDOL ana
115 08 KAA 00218 TAA Social Palicy Research Department of
S DEPA
> 3293 Data Access Study 8202009 53472011 5312011 SDEHERENEY vew 15000 50.00 Associates, Inc.for data  Labor 8
USDOL and Secial Policy aceess, based on the Employment
Research Assoc Master Agreementthat
Social Palicy Research
ASsaCiates has with lowa

The results can now be sorted, exported or fudbéned as needed

Sorting resultswithin CMS using the filters at the top of each column

STEP 6-1A The user may filter the results of the above @e#o list contracts for a specific vendor

by using the “Vendor” field and filtering by all gart of the vendor name. For example,
to find contracts with the Governors Office of Infation Technology, type the word

“information” into the box in the “Vendor” colummRemember: Spelling counts, but the
field is not case sensitive).

CITIUf SEdl L Conu acs

TRy Contract Administrator P

LATEST) N

[ 7 |— EH Y|— EH v [ information| ‘ 7 | T ‘

> 1015
> 1024
> 12z
> 1668
> 3203

GOVERNOR'S

KAAFY10 STORM OIT OFFICE OF
THI2 6/30/2 6/30/2 TEIT A
Interageny Agreement 712008 63012010 61302010 EORIATION §832.601.40
TECHNOLOGY

KAAFY10 Lease § Star

; TA/2009 Ga02014 G/30/2014 5 STAR BANK View $200,438.39 §200,435.39
Bank-Colarado Springs

COVERNOR'S
KAAFY10 OIT Shared OVERNOR

StafingTelephone Port  7/1/2009 12/31/2010 1213112010 &FFFO‘%E]STFION View  80.00 $0.00
Charges TECHNOLOGY
KAAFY10 ALMIS INFO US4

oy (2712 514/2012 51412012 View I
Employer database 9/27i2009 542012 5142012 MARKETING INC View $0.00 $0.00
license agreement

KAAFY10 Amendment
#1t0 08 0218 TAA
g A N
Data Access Study 8/20i12009 5 51312011 E'?B%EP RTMENT OF View 50.00 50.00

USDOL and Social Policy
Research Assoc
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STEP 6-1B Next, click the funnel to the right of the boxdaglick Contains.

PTG/ EaTCTT oI gLty
[EEYY Contract Administrator

] & K B W |information L 5
GOVERNOR'@
, Contains Department of
. KAAFY10 STORM OIT OFFICE OF
5 e 61302 83012 6 :
> Interagency Agreement V2008 BR0Z010 GE0E0T0 INFOR 'T\OQ . Leword:
TECHNOLOGY StartsWith i
ey o Endsiith Department of
> 1024 KPAFYIOLeaseSSIar  7,10009  gaozot4 613012014 5 STAR BANK 5200,438.39 Labor &
Bank-Colorado Springs EquaTo

Employment

NotEqualTs CDLE continues to pay
GOVERNOR'S GreaterThan salaries of [T Prof. Il and IT

KAAFY10 QIT Shared Department of

5 1122 StaffingTelephone Port  7/1/2009 127312010 12031/2010 OFFICEO8 LessThan 50.00 Prof. IVin exchangeforfree ' o
g INFORNATION N telephone portcharges. oIT - R
TECHNOLOGY GreaterThanOrEqualTo performs management
LessThanOrEqualTe duties
KAAFY10 ALMIS o . Department of
> 1888 Employer database 9272000 542012 51412012 : 50.00 Labor &

MARKETING ING NotBetween

license agresment Employment

IsEmpty National evaluation of Trade
NotlsEmpty Adjustment Assistance
KAAFY10 Amendment Ishul Program with USDOL and
#110 08 KAA 00218 TAA US DEPARTHED Social Policy Research Department of
> 3203 Data Access Study 82012000 i Natlsul 50.00 Associales, Inc fordata  Labor &
USDOL and Secial Palicy access, based on the Emplayment
Research Assoc. Master Agreement that

Social Policy Research
Associates has with lowa.

STEP 6-1C The filtered results should now appear.

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out
Find/Search Contracts

TRy Contract Administrator =

7 d—
& v [formation

\ 7 | v | v | v v [ v

GOVERNOR'S

[ [ r

Department of

KAAFY10 STORM QIT OFFICE OF
5 T2 61301 B/30/2 i 5632 61 632,61 c
B 1015 Wnleraency Agreement. 1112002 6/30/2010  6/30/2010 - lew $632,601.40 632,601.40 ;aw:];\[:insm
TECHNOLOGY =

COLE continues to pay
salaries of T Prof. 1 and IT
Prof IV in exchange forfree  DeParimentef
view $0.00 50.00 g Labor &
telephone port charges. OIT
Employment

performs management
duties

GOVERNOR'S
OFFICE OF

INFORMATION
TECHNOLOGY

KAAFY10 OIT Shared
> | 1122 StafingTelephone Port  711/2009 12312010 12/312010
Charges

GOVERNOR'S

KAAFY10 Amendment Department of

> | 4285 #oCMSHIOISfor  10M/2009 5472012 Ok oF View 5711640400 5116,404.00 5116,404.00 Labor &
STORM Maintenance INECRMATION Employment
TECHNOLOGY :

KAAFY10 Amendment GOVERNOR'S

Department of

- #2to CMS 1015 OFFICE OF ,
7485 67301 View 516 7 516848377
> 7685 i B 673012010 N o lew  §$168.483.77 5168.483.77 ;a”h-:‘rj&mem
R TECHNOLOGY D0y

GOVERNOR'S
FFICE OF

Amendment to add 40 hrs
Vi . of NOC senices, option ot
- 0 purchase additonal NOC
hrs. per h. cost

Department of
Labor &
Employment

> 18493 0 CMS#1015CICN-  6M0/2010  6/0/2011

Back button.

STEP 6-2A The user may filter the results of the abovedeaased upon dollar amount by using the
“Maximum $ Amnt” field and the filters. For exampk® find contracts with a maximum
amount greater than or equal to $150,000.00, typg0000” into the box in the
“Maximum $ Amnt” column (Note: The comma and the ‘&e not required and the
system will not accept these symbols in this field)

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out
Find/Search Contracts

(AR Contract Administrator

Amendment | ¥ |— [E Y|— [E Yl_ ERdl

GOVERNOR'S
- KAA FY10 STORM OIT OFFICE OF
5 72 51302 61202 View 5632,601.
> 18 Interzgency Agreement 12009 BE012010 6302010 INFORMATION Uew 363250140
TECHNOLOGY

AA FY 55 ~
> 1024 KAAFYTOLeaseSSIar 409 53012014 613012014 5 STAR BANK view §200438.39
Bank-Caolorade Springs

GOV g
KAAFY10 QIT Shared GOVERNOR

QFFICE OF
22 g 1 one P 72 2134121 203112 view 8
> 1122 Etﬂlng;relephme Fort 71112009 12/31/2010 12/31/2010 IMFORMATION View $0.00
B TECHNOLOGY
KAAFY10 ALMIS EDGES

86 oy 12712 50412012 5/4/2012 View §
> 1668 Employer database 9i27/2009 5i4/2012 51412012 MARKETING INC iew 0.00
license agreement

@
S
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STEP 6-2B Next, click the funnel to the right of the boxdaglick GreaterThanOrEqualTo.

Home Contracts Tasks Employees Wendors Reports Manage/Setup Help Log Out

Find/Search Contracts
(LRI Contract Administrator

smendment | ¥ [ E~v[] @~ @ v e [150,000 Pﬂ 1o — v | v [ v
NoFilter
GOVERNOR'S | &
qualTo Department of
KAAFY10 STORM OIT OFFICE OF
5 712 630421 B30/ View 56326 0
bl 1015 Interagency Agreement 1 200° S202010  jEMZ0A0 INFORMATION View (383200380 NotEqualTe ;:”‘Lfﬂem
TECHNOLOGY GreaterThan Doy
o o 55 Than Department of
> 1024 KAARYIOLeaseS S 7000 gagpo14  emomot 5 STAR BANK View 5200.438.39 Labora
Bank-Colorada Springs GreaterThanOrEqualTo
! Employment
[ by
CDLE continues to pay
sov s IsMull oI
2 Staffing! onePart 7112 212 23172 View § Notishiul e L :
> 1122 Et;;ﬂrnggeleuhzne Pot  7M2008 12312010 12612010 REEioN ew  $0.00 | Hiabaigte ol o ;?J\;-&mem
g TECHNOLOGY perfrms management pioy
duties
KAAFY10 ALMIS INFO USE Department of
> 1668 Employer database 9/27/2009 51412012 51412012 73 . View $0.00 $0.00 Labor &
license agreement e Employment

STEP 6-2C The filtered results should now appear.

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out

Find/Search Contracts
ORI Contract Administrator

v [1 8 ~[] B v [120.000 \v [ i || v | v | v
. GOVERNOR'S OFFICE
> 1015 KRAFGOTTORM T TAZO0  BE0R2010 63012040 OF INFORMATION Vi $632501.40 563260140 ERMEn R
Interagency Agreement oo & Employment
A 55 . .
> 1024 KAPYI0Leasa B SrBank 71009 Gr302014 613012014 5 STAR BANK Vifw $200,438.30 5200,438.30 Dspatment ot sbot
Calorado Springs & Employment
’ nendment #2 to GOVERNOR'S OFFICE Departmentof Labor
> T6ES c ANCELLED 11-08 53012010 OF INFORMATION ven $188.483.77 $158,483.77 3
o e frbuissignichs & Employment
KAAFYDT Contractfor
installation and maintenance
- N POINT o - Department of Labor
‘ ; 52007 3R a4 vbw 565 5
> 11248 senices ofunemployment 3152007 342011 w4201 S e 366000000 5916,500.00 RE e
insurance data analysis
software program (AWARE
ROCKY HOUNTAIN
> 20717 82010 B3012011 SER./J0BE FOR ERMEn R
e e & Employment
Regions S
\ /

Tips and Tricks:

1. Use the arrows (“>")in the far left column to fimdit if the contract record has attachments or
linked records. Click “>" next to the contract red®f interest to expand the entry and display
attachments or linked records. To collapse theyemiick “ " next to the record that was
expandedDo not click the browser Back button or the fil@results will be undone

LATEST - |

Amendment | 7 [J@E~v[| By« g v [150,000 v v v v [
GOVERNOR'S oe
- KAAFY10 STORM OIT OFFICE OF
B 7112 813012 813012 View $632.6 36326
> 1018 Intorageney Agreemem 7112009 6302010 6302010 oRATON lew $532.60140 532,601.40 t‘a\?
TECHNOLOGY
KAA FYA0 Lease 5 Star D=
> 1024 7M1/2009 6/30/2014 6/30/2014 view 20043839 520043839 Lab
Bank-Celorado Springs - Em
COLE continues to pay
GOVERNOR'S salaries of [T Prof Il and IT
KA FY10 OIT Shared De
OFFICE OF Prof IV in exchange for free
2 Stafing’ onePort 71112 23112 2312 view E
> 1122 E\:;T;HE;FE\EDHJHE Port 7112009 12/3112010 12/31/2010 INFORMATION iew 0.00 0.00 telephone port charges. OIT Ei:ﬂ
¢ TECHNOLOGY performs management
dufies.
KAAFY10 ALUIS EUE De
> 1p88 Employer database 9/27/2009 5r4/2012 51412012 H‘RKE;\I“J‘“INC View 8000 $0.00 Lab
license agreement N Em|
National evaluation of Trade
Adjusiment Assistance
KAAFY10 Amendment Program with USDOL and
2110 08 KAA D218 TAA Social Policy Research Dy
S Al 1l g
R 1] Data Access Study EfE%iP' RTHENTOF  yiow 5000 50.00 Assodiates, Inc. for data Lab
USDOL and Secial Policy access, based onthe Em|
Research Assoc. laster Agreement that
Sacial Palicy Research
Associates has with lowa.
File Description Date Created
3126/2010
1iter
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September 2010

Use the Go” field to quickly display a record using a CMS #bor to find all records with a
certain vendor, word, etc. . .
records in CMS. The system will search throeyeryfield and generate a list of all records
containing what is typed into the Go box. This neé#mat, for example, if the CMS ID # is
typed in and that number happens to appear in didds beside the CMS ID # field, those
records will also appear on the list. To tightea list generated, be as specific as possible with
names and other terms.

Using tBe field is a quick and less defined means of finding

< >

0 To search by CMS ID #, simply type in the numbet alick Go.

——

>

The results should now appear.

(D

0 To search by vendor, simply type in all or a portas the vendor name (Remember:
Spelling counts, but the field is not case sersjtand clickGo.

yd

- I:%' |52 Page -

The results should now appear.

PARAGOM ™)Ge| grenda Lujan: 9/13/2010 1

CobbleStone Sysi

Home Contracts Tasks Employees Vendors Reports Manage/Setup Help Log Out
Quick Search Contracts

[ ¥

[T@av] @v] |

> 1
> 8387
> 9860
> 1208
> 129
> 2230
> 5460
> 6390

KAAFY10 Task order amendment
#110 Task order #1084 under
master contract #07-00205 (PST
assessment, remediation &
emergency response!

KAAFY10 Task order amendment
#3 10 Task order#186 under
master contract#07-00205 (PST
assessment, remediation &
emergency response}

K44 FY10 Task order #353 under
master contract#07-00205 (PST
assessment, remediation &
emergency response)

KAAFY10 Task order #1244 under
master contract #07-00205 (PST
assessment, remediation &
Eemergency response

KAAFY10 Task order #1374 under
master contract #07-00205 (PST
assessment, remediation &
emergency response!

KAAFY10 Task Order #2324
under master contract#07-00205
(PST assessment, remediation &
emergency response}

KAAFY10 Amendment #1 to 07
KAA 00205 Paragon ARRA funding
for site evaluations and
remediation and petroleum
contaminated sites

KAA FY10 Task order amendment
#11o Task order #1504 under
master contract#07-00205 (PST
assessment, remediation &
emergency response}

511812010

11/9/2009

121512009

71912009

71912009

7i24/2009

10/7/2009

1012612009

51182011

33112010

1213112010

613012010

9/30/2010

9302010

10/31/2011

613012010

33112010

123112010

613012010

9/30/2010

9302010

10/31/2011

613012010

GROUP INC

PARAGON
CONSULTING
GROUP INC

PARAGON
CONSULTING
GROUF INC

PARAGON
CONSULTING
GROUP INC

PARAGON
CONSULTING
GROUP INC

PARAGON
CONSULTING
GROUP INC

PARAGON
CONSULTING
GROUP INC

$43,089.00

§24.710.00

$32,003.00

$160,663.71

543,089.00

524,710.00

532,003.00

$169,663.711

§22,541.00

$43,089.00
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