State of Colorado
Office of the State Controller
OSPB Hiring Freeze Guidelines Decision Tree - October 7, 2008

NOTE: The acronym CV/S stands for commitment voucher and/or solicitation. It is used to represent Contracts and
Purchase Orders, and Solicitations to which the Hiring Freeze potentially applies.

START

Is the CV/S solely for goods?
NO

Does the position or activity affected by the CV/S have direct daily contact with the public in
a position of health or safety for at least 50% of their work time?

NO

N Is the appropriation in the Reappropriated Funds column of the Long Bill or specifically
identified as reappropriated in other legislation?
YES
Answer all remaining questions based on the original appropriation not the Reappropriation.
> CONTINUE
YES Is the appropriation that funds the CV/S bottom-line funded (i.e., source of funding shown
only at a group of Long Bill lines rather than at the individual line item level)?
NO
Is the CV/S funded from an appropriation line item that is exclusively federally funded?
NO
Is the CV/S exclusively funded from Gifts/Grants/Donations?
NO
YES Is the CV/S funded from an appropriation line item that is exclusively General Funded?
NO
Does the appropriation line item that funds the CV/S have a cash funded component? NO
YES
Hiring Freeze Rules apply at least through the Oct. 31 OSPB reassessment date.
> CONTINUE <
YES Does the CV/S procure temporary or individual contractor services for general
administrative activities?
NO
Is the CV/S a continuation of a previously existing programmatic activity? (Change in NO
vendor by itself does not preclude classification as a continuation CV/S.)
YES
YES  Does the CV/S increase the cost of the personal services by more than an amount explicitly
allowed by the General Assembly?
NO
Does the CV/S expand the count of personnel?
YES
> CONTINUE <
NO Is the CV/S funded from an appropriation line item titled or similar to "Personal Services",
"Operating", or is it general administrative in nature?
YES
YES Is the CV/S amount $5,000 or greater?
>  CONTINUE
Is the CV/S funded from a specific dedicated line item pursuant to a statute or a specific NO
change request approved by the General Assembly in an appropriations Bill?
YES
Is the amount of the CV/S $50,000 or greater
YES
—>| Request exemption from OSPB before proceeding with CV/S. |
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CVIS is exempt
from the hiring
freeze. Document
the basis for
automatic
exemption, and
proceed with the
normal approval
process.






