From: cmsusers-bounces@mailman.state.co.us on behalf of Contract Management System User Mailing List
To: cmsusers@mailman.state.co.us

Subject: [CMSusers] CMS Enhancements - New Version Coming September 19th
Date: Wednesday, September 14, 2011 4:12:24 PM
Attachments: CMS Enhancements New Version_Sept 2011.pdf
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Greetings!

Finally the day is upon us — CMS is getting a facelift. Like most software,
Contractlnsight is continually being improved by its developer CobbleStone,
Inc. These improvements can take the form of modifying and enhancing
current functionality or adding additional functionality; or both. In this case,
the vendor has done both. No need to panic, however, since the new version
does not change how records are created in CMS, but rather creates a more
polished look to the screens and enhanced means of managing the records
and creating reports. The greater majority of the changes are at the coding
level - not visible to you or I, but play a part in making the system run more
efficiently.

When you log onto CMS next Monday, September 19, 2001, that is when you
will be greeted with the new look. The attached document outlines the
various changes you will encounter. Please take the time to go over the
changes described — I think you will then agree there is no reason to fear.

In addition to the items detailed in the attachment, there are a few items I'd
like to bring to your attention:

1. Some users have complained of trying to create a new contract record
only to be told they were “timed out” before they were able to click the
Continue button to generate/save the new record. Annoying a best, a time
waster at worst. CMS does not have to be completely idle (you are not
working in it at all but you are logged on), to time out. If you start creating a
record and don’t finish within 60-minutes, you will be timed out and have to
log back in resulting in losing your work. To avoid having to rush, enter all
the red starred (*) fields right away, click the continue button then go back
and enter the remaining fields. This was you don’t risk losing everything if
you think it might take you longer to create a record.

2. Starting September 19th aln appropriate contract types will have an
automatically generated task called “Completion of Annual Certification.”
This is meant to serve as a way of getting Users into the habit of completing
this work certification. The Contract Administrator will still have the option
of deleting this task or assigning it as needed.

3. Training. Different approaches for assuring that new users of CMS are
properly trained and all users remain current, have been discussed. To date,
the “train-the-trainer” method has been used - requiring current users
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As with anything IT, the software used to power the State’s Contract Management System (CMS), has gone
through some changes. Though most of the changes affect “behind the scenes” and coding — things end users
need not to worry about, a few changes do warrant description and some guidance as to use.

The intent of this document is to give a brief outline of the changes with additional “how to” information if
needed. Overall, the new version does not change how records are created in CMS but rather adds some
minor functionality to make the process more efficient, effective and user friendly.

The Look

1. The first thing Users will notice is a new look — color, font and type size. All instituted with the goal of
making the screens easier to read and navigate.

Before
contract insight 2010

Home Contracts Tasks Employees Wendors Reports Manage/Setup Help Log Cut

Go

Welcome, today is Thursday, September 01, 2011 6o «: [ oo
September 2011
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After
Contract Insight 2011 %, - Enterprise Edition
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September 2011

Functionality
2. Making selections from along the top menu will be smoother due to new slide down functionality.

3. When a contract record is Deleted, the record is removed from view and the right menu actions are
disabled. This is a change from the screen remaining the same after deletion resulting in question as to
whether the record had indeed been removed.

4. When more than one User is assigned to a single task, any of the assigned Users can v"Complete (Close)
the task, resulting in the task being closed (removed from calendar and suspended email alerts), for all
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those assigned. This is a change from only the primary (first) assigned User being able to v"Complete the
task and have it close.

5. Users will be able to make corrections to a current Note without it being duplicated — a complete new
Notes entry will not be created unless that is what the User is trying to do. This is a change from only
being able to Delete a Note or creating a completely new entry.

6. When copying a contract record, the system will now ask the User if they are sure they want to make a
copy. This is a change resulting from unintentional selection of this link from the right menu.

7. When linking contract records, the User is given the option of entering a reason for the link.
Optional: Enter reason (or note) for linking to this contract or dick save below:

| -

Save Link

8. When a contract record is deleted, any links the deleted record might have had to any other record will
be removed from the remaining records. This means the link will be broken and reference to the now
deleted record will be removed from the remaining records.

9. When a task is marked as Task Complete, emails will no longer be triggered and the task will drop from
all tasked party’s calendars.

10. Contract type being created now shown in upper left during field entry.
Before

Add New Contract Record

CMS Identification #
(+8)
After

Caontract Title (§) *

11. New options to choose from on the Home (Calendar) page. The right column no longer has Dashboard
and Filter options but rather allows the User to Export his/her calendar into Outlook. Selecting this
option will not overwrite any existing calendar entries on an Outlook calendar. Rather, CMS creates a
file which the User can import into Outlook thereby adding to a Users calendar; import setting can also
be set to create a separate calendar in Outlook that the User can hide or delete at anytime.

Before
¥ Today
. Find Contract
& View Employees I IIIII
~ My Dashboards * Today
¥. My Dashboard Manager . Find Contract
7 filter by- - "% Export Calendar
After

12. Emails generated by CMS (ex: Task alerts) will now have “CMS Alerts” as part of the From: field
making the message more identifiable as an action item.

Before After
To: ujan, Brenda To:

Johnson, Andrew; Lujan, Brenda
Cc vidki. rathburn@frontrange. edu Co Johnson, Andrew

Subject: amendments to construction projects Subject: Test contract e-mail message on behalf
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The Biggest Change — Searches/Reports
13. Currency formatting has been added to all currency fields.
14. Only the creator of a Report and any Users assigned to a Report can edit the Report.

15. Only the creator of a Report can delete the Report. This is a change from anyone that is assigned being
able to also delete the Report. This change will alleviate the need to have a note in the Report title
saying “DO NOT DELETE.”

16. Enhanced searching and reporting capabilities. Building a search will not require knowledge of
“operators” such as *()’, however, Users will need to make field selections based on more than one sub-
table in the system depending upon the desired level of detail. In other words, the new Ad Hoc Search
and Reporting process appears less user friendly due to possibly having to select more than one table for
field selection (ex. Contract Screen table and Vendor table and Task Details table etc.), but really it is a
simple matter of getting used to which will result in each user being able to create more sophisticated
reports (contains more details within a single search/report)

=>» Due to the number of changes and completely new way of creating searches/reports in CMS, further
testing will be conducted, and a separate guidance document developed, before opening this
functionality to all CMS Users.

=>» Until the new functionality is made available, Users will continue to create searches/reports per
usual.

= When the OSC and OIT are ready to move the new Search/Report functionality into the Live site,
Users will be notified via listserve which will include drafted guidance. Users will also be given the
option of signing up for training on this new functionality.

****PLEASE NOTE: Number’s 13 through 16 apply only to the NEW functionality which will not be
available for another few weeks. Nothing has changed with CURRENT search/report functionality —
Users continue to create searches and reports as always.
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CMS - AGENCY SINGLE POINTS OF CONTACT

CONTACT

AGENCY NAME - DIVISION POSITION/TITLE EMAIL PHONE
Colorado Department of Agriculture
Rob Archer Purchasing Agent rob.archer@ag.state.co.us 303.239.4130
Colorado Department of Corrections
Tom Fears Contracts Manager thomas.fears@doc.state.co.us 719.269.4068
> Parole| |Ron Neely Contract Administrator Ron.Neely@doc.state.co.us 303.763.2403
> Parole| |Doris Swim Contract Administrator doris.swim@doc.state.co.us 719.269.4134
Colorado Department of Education
Trish Bohm Contract Administrator bohm_t@cde.state.co.us 303.866.6810
Colo. Department of Health Care Policy & Financing
Cindy Ward Manager - Purchasing & Contracts Section cindy.ward@state.co.us 303.866.3456
Colorado Department of Human Services
Michelle Lee Contract Administrator Michelle.Lee2 @state.co.us 303.866.3622

Harry McCabe

Director, Contract Management Unit

harry.mccabe@state.co.us

303-866-2315

Colorado Department of Labor & Employment

Lisa Eze Purchasing Director lisa.eze@state.co.us 303-318-8054
Brian Stafford Contracts Performance Manager brian.stafford @state.co.us 303.318.8058
Kendall Sansing Contracts Manager kendall.sansing@state.co.us

Sandra Thomas Contracts Manager sandra.thomas@state.co.us

Colorado Department of Law
Terrie Sandoval Contract Administration terrie.sandoval @state.co.us 303.866.2261
Flo Nath Office of the Attorney General Flo.Nath@state.co.us 303.866.4435
Carl Weger Contract Administration carl.weger@state.co.us 303.866.5260
Colorado Department of Local Affairs
Ivy Broyles Accounting & Financial Services ivy.broyles@state.co.us 303.866.2771
Barbara Casey Controller Barbara.Casey@state.co.us 303-866-2252
Yingtse Cha Assistant Controller yingtse.cha@state.co.us 303.866.4907
Colo. Department of Military and Veterans Affairs

Carry Jones Purchasing Agent carry.jones@dmyva.state.co.us 720.250.1542
Janet Jones Procurement Director janet.jones@dmva.state.co.us 720.250.1541

Colorado Department of Natural Resources

Maggie VanCleef Procurement Coordinator maggie.vancleef@state.co.us 303.866.3292 x8641
Allan Smith Purchasing allan.smith@state.co.us 303.866.3292 x8631
Tara Larwick Purchasing Agent tara.larwick @state.co.us 303.866.3292 x8637
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Department of Personnel & Administration
John Weber Contract Manager john.weber@state.co.us 303.866.6484
> Division of Human Resources, | Kirsten Jahn-Elfton CO-Program Coordinator - Kirsten.jahn@state.co.us 303.866.4231
Tanya Olsen Controller tanya.olsen@state.co.us 303.866.2140
Colorado Department of Public Health & Environment

>AFSD|  Deb Polk - primary Contract Performance Manager deb.polk@state.co.us 303.692.2136
>AFSD| | Lisa Ellis Director of Purchasing & Contract Services lisa.ellis@state.co.us 303.692.2153

Colorado Department of Public Safety
Jeff Warren Purchasing jeff.warren@cdps.state.co.us 303.293.4502

Colorado Department of Regulatory Agencies
Tammy Baca Procurement Officer tammy.baca@dora.state.co.us 303.894.7765
Colorado Department of Revenue
Cindy Lombardi Director, Purchasing & Contract Services clombardi@spike.dor.state.co.us 303.866.5603
Colorado Department of State

Judye Schneider Contracts Administrator judye.schneider@sos.state.co.us 303-860-6907

Colorado Department of Transportation
> Agreements| |Bernie Rasmussen Contract Administrator bernie.rasmussen@dot.state.co.us 303.757.9400
> Office of Transportation Safety| |Sharon Truchan Program Controls Analyst sharon.truchan@dot.state.co.us 303.757.9360
> Procurement| |Bob Corman Procurement Manager robert.corman@dot.state.co.us 303.512.4523
> Traffic Engineering| |Jerry Miller Professional Engineer jerry.miller@dot.state.co.us 303.757.9344

Colorado Department of Treasury
Charles Scheibe Chief Fincial Officer Charles.Scheibe@state.co.us 303.866.5826
Colo. Higher Education Insurance Benefits Alliance Trust

> CHEIBA| |Dixon Waxter Legal Counsel dixon.waxter@state.co.us 303.866.4500

Colorado School for the Deaf & Blind
Forrest Oates Purchasing Office foates@csdb.org 719.578.2119
Kevyn Brown kbrown@csdb.org 719.578.2128

Governor's Commission on Community Service
Mark Skinner Senior Program Officer mark.skinner@state.co.us 303.866.2565
Kathryn Gray Program Specialist kathryn.gray@state.co.us 303.866.6013
Govenor's Energy Office
Michelle Losier Accountant michelle.losier@state.co.us 303.866.2050
Sara Graf Contracts Manager Sara.Graf@state.co.us 303.866.2326
Governor's Office

Norm Brisson ‘ ‘Chief Administrative Office ‘ ‘norm.brisson@state.co.us ‘ ‘ 970.247.7432
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Govenor's Office of Homeland Security
SungHan Tjhan Senior Accountant sunghan.tjhan@state.co.us 720.852.6661
Governor's Office Of Information Technology
Kathy Heese Contracts Manger kathy.heese@state.co.us 303-764-7948
Robin Peacock OIT CMS Administrator robin.peacock@state.co.us 303.764.7939
Thirza Kennedy Purchasing Manager thirza.kennedy@state.co.us 720.371.3794
Govenor's Office - OEDIT
John Rubano Controller john.rubano@state.co.us 303.892.3846
Aminta Burr aminta.burr@state.co.us
State Court Administration Office
Marilyn Schalge Contracts Administrator marilyn.schalge@judicial.state.co.us 303.837.3660
State Historical Society
Janette Vigil Contracts Office janette.vigil@chs.state.co.us 303.866.3067
Dawn Fenimore Contracts Specicalist - Historical Preservation dawn.fenimore@chs.state.co.us 303.866.4028
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CMS - HIGHER EDUCATION SINGLE POINTS OF CONTACT

COLLEGE NAME

CONTACT

POSITION/TITLE

EMAIL

PHONE

Auraria Higher Education Center

Stacy Steelman

Director, Purchasing

stacy.steelman@AHEC.edu

303.556.3289

College Assist

Jennifer Gullickson

Program Manager

jaullickson@college-assist.or¢

(720) 264-8511

Collegelnvest

Shelley Tirrell Contract Administrator stirrell@collegeinvest.orc 303.866.4743
Colorado Community College System
Angie Hungerford Assistant Legal Counsel angela.hungerford@cccs.edu 720.858.2721
Lisa Grefrath System Controller lisa.grefrath@cccs.edu 303.595.1575
Terry Hindsman Director of Budgets and Contracts terry.hindsman@cccs.edu 720.858.2772
Front Range Community College
Stephanie Moran Director of Budget & Business Services Stephanie.moran@frontrange.edu 303.404.5157

Lamar Community College

Cheryl Sanchez

VP of Administrative Services

cheryl.sanchez@Ilamarcc.edu

Mesa State College

719.336.1516

Andy Rodriquez Asst VP for Auxiliary Services arod@mesastate.edu 9702481337
Metro State
Beth Christensen Manage - Contracts & Business Services christeb@mscd.edu 303.556.4646
Pikes Peak Community College
Rockie Hurrell Contracts & Procurement Manager rockie.hurrell@ppcc.edu 719.502.2007
Pueblo Community College
Colleen Armstrong VP - Administration & Finance colleen.armstrong@pueblocc.edu 719.549.3340
Trinidad State Junior College
Felix Lopez VP - Administration & Finance felix.lopez@trinidadstate.edu 719.846.5544
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(primarily the Single Points of Contact) to train new users within their
agency. The determination was made that a refresher training for all Single
Points of Contact be the first step. These front line folks will be provided an
introduction to any new functionality and a review of old. Doing so, the
intent is they will again be able to go back to their respective agencies and
provide current and new users with CMS training.

a. Attached is a revised Single Point of Contact list. These are the
individuals I will be reaching out to in the near future to begin refresher
sessions.

That’s it for now._Keep up the good work and contact me with any concerns
or questions.

Thank you for all you do!
Brenda
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You are currently subscribed to the CMSUSERS mailing list. If you want to UNSUBSCRIBE or

EDIT your subscription then please visit:
http:/ /mailman.state.co.us/mailman /listinfo/cmsusers

If you know of others who may benefit from receipt of these messages, they can SUBSCRIBE
by visiting: http://mailman.state.co.us/mailman /listinfo/cmsusers

Brenda Lujan

Department of Personnel & Administration
Office of the State Controller

633 17th St Ste 1500

Denver, CO 80202

303-866-5703

Click here to check for any CMS and OSC updates
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