FISCAL PROCEDURES MANUAL March 2011
INDEX
1331 Process — Interim Spending Authority ............ 71 Administrative Rule
A-133 - OMB Circular Accounts Receivable..........ccooeeiiiiniiiciee 90
Clustering of Programs ..........ccccceveveneienenienn 187 ADNT
Determining Amounts Expended - Changing Prefix Identifiers........c..ccoceveveiennennn, 41
EXhibit Koo 189 Impact On Automated Expense Budgets ............ 62
NonCash Awards - Exhibit K............ccccoevnnne. 190 Impact on Long Bill Shell Documents................ 60
Reporting Requirements - Exhibit K ................ 186 Agencies Required to Prepare GAAP
Subrecipient Definition...........cccccoovivviviivvininenns 42 Financial Statements.........c.ccccccovvvvievvinnnnn, 115
Abnormal Balance Report Agency Fund Type
Identification of Fund Balance Deficits............... 75 Accounting Requirement...........ccoceovereienennes 121
Year-End Issuance Frequency .................. 106, 301 Aging
Abnormal Balances Accounts Receivable
Requirement to Clear.........cccccoveveiiieicinnnnn, 103 Reporting INStructions...........ccccoceveiinenennns 89
Quarterly Reporting Policy ..........ccocoevnennne 345 Allocation
Account Types 23 and 24 ........cccccvevvevevevesnieannas 104 Expenditure Allocation for Determining
Accounting EStimatesS.........ccoovvvevevene s 87 Overexpenditures Examples.........c.cccoevvennnne. 78
Accounts Receivable POLICY oo 76
Forgiveness/Settlement/Compromise ............... 369 Quarterly Reporting - Interperiod
Past Due ACCOUNES......ccocvvevveriereriere e e e 366 Allocation of Expenditures ...........ccocvevevnne. 343
Accounts Receivable Recording.........cccceevvvivernnne. 89 Rgmt. to Allocate Travel by
Accounts Receivable Reporting Funding SOUrCe .......cccoevviviniiineceee, 334
Requirement for Aging of Receivables............... 89 Statewide Cost Allocation Plan -
Accrual Emergency Maintenance Treatment............. 292
Accounts Payable Accruals............ccoceveiiinnnn 88 Allowance
Augmenting Revenue Accruals ..........ccccceeenene 91 Accounts Receivable..........ccooeeiiiiiiiciciee 90
Compensated Absences Accruals ..........cccoceeuenee. 93 Unbilled Accounts Receivable -
Financial Statement Treatment of Requirement to Reclassify ..........c..cccevevenen, 120
Accrued Liabilities............... 122,124, 126, 127 Alpha Transfer Coding .........cccoevevvevveviieiiieiennnns 102
GGBL - List of COFRS Initialized Tables.......... 54 American Recovery and Reinvestment
REVA - List of COFRS Initialized Tables ......... 55 ACt 0F 2009 ..o 354
Accrued Amortization
Augmenting Revenue - Fund 461 Premiums/Discounts - Exhibit D .............. 152, 154
Postclosing Eliminations............ccccocevvenen. 292 Annotated
Exhibit K - Accrued/Deferred Revenue............ 189 Appropriations - Limitations of the
Expenditures - Policy on Estimating................... 88 TA DOCUMENL.....oeiiiiiiiiiiieiiee e 65
Interest Appropriations - Long Bill Booking and
Effective Interest Rate — Shell DOCUMENTS ......ccoeiieieiiee e 59
Debt Refunding .......ccooeevvvviveveiiiccennas 168 Appropriations - Planning Checklist................... 18
Liabilities Reserve Appropriations - Treatment in
Direct Billings in Quarterly Reporting......... 344 Expenditure Allocation ............ccocvvvveveivcnenn, 76
Financial Statement Annotations Report and Transfer Coding............... 102
Treatment ........ccoceevvvenene 122,124,126, 127 Anticipation Warrants - Exhibit C............c..ccceveie. 148
Reversal of Estimated Direct Billings.......... 267 APP2
Payables Active Status for Long Bill Booking .................. 58
Clearing Excess Accruals in Automated Expense Budgets..........ccovvrernrncnn 62
Following Year.......cccooooniinienenneneen, 89 Calendar DAtes.........ccooverieiriniiinieise e 29
Revenues - Policy on Estimating ............ccccccee. 88 FTE COUNES....oitiiiieiiiesicsieeeee e 58
Acquisition of Capital Assets List of COFRS Initialized Tables..........c.cccceneee. 54
Cash Flow Stmt Presentation..............cc.cceueunee. 134 Long Bill Recording ..........ccooevvveicncncnnnne. 59, 61
Additions by Participants Requirement for EPS Roll Process ..........c.......... 50
Financial Stmt Presentation ............cc.ccccvvvenenee. 135 Requirements for Rollforward Requests............. 83
Administrative Expense SCO Changes Approp. Code End Date ............ 287
Financial Stmt Presentation ..........c.ccccoceveinnene. 135

Index

Page 531



FISCAL PROCEDURES MANUAL

March 2011

Appropriation
Allocation of Expenditures and Determining
OVerexpenditures ..........coceeeveneneneeeeneeniens 76
AP Documents - Processing Deadlines............... 46
Calendar Dates. ........cccoeeeieereneneneneenns 31, 32, 36
Continuation of Expiring Capital
Construction Appropriations...........cc.cecvnien 288
Encumbering New Year Contracts ..................... 48
Expense Budget Process .........cocvevvervreinannnnnn 63
Federal Appropriated as Cash.........ccccccoevveriennnne 61
Making Capital Construction Appropriations
Available Upon Passage.........c.ccocvereninennnn. 286
New Capital Construction Restricted
When Booked..........ccoovieeiiiiiiie e 286
POT ApPropriation ..........ccccceeveneienenenesiennenns 61
Requesting a Transfer of Appropriation ............. 74
Requesting Overexpenditure Authorization........ 74
Reserve Appropriations Treatment in
Expenditure Allocation ............ccocvveveveivenenn, 76
Six-Month Rule on Starting Capital
Construction Projects........ccvcvvivvvrvrnsnnnnns 287
Special BillS......ccovvvivieeieece e 64
Spending Authority Indicators.........ccccceevuennnee. 58
TA Document - Appropriation Transfers............ 65
TA Documents - Appropriation Transfers.......... 46
Table for Determining Rollforward
Appropriation TYPe......cccoeererenieninieeciene 83
Transfers and Overexpenditures
Basis for Determining Overexpenditures....... 75
Overexpenditure Calculation Examples......... 78
Overexpenditure Calculation
Methodology ......cceevevevernirsesee e 76
Requesting a Transfer ........ccocccevevvevvecereniennn, 74
Required Approvals and Penalties ................. 73
Statutory AUtNOFItY .......ccceovviriiriice 73
Appropriation Codes
APP2 - List of COFRS Initialized Tables........... 54
BDAI16R Listing of Approved Codes................. 59
Budgetary Hierarchy ..........ccoooiiiiiinnnninnne 58
Calendar Dates.........covverveieneieieneese e, 30, 33
EPS Roll Requirements .........cccccoveveveveneieanens 50
Listing of APP2 Records on COFRS................. 59
Numeric Code Required for
Appropriated Projects ..........ccccvevvevvivinennnnn. 285
PO and RQ Roll Problems........c..coccevvivveivrinnnen. 49
Quarterly Reporting Requirements................... 345
Required for Fixed Asset Deletions.................... 92
Requirement for POs & RQs Before
YeaAr OPENS......eeiiiiriieriee et 47
Zer0-Dollar APS.......cooveeiieie e 44
Appropriation Type Codes
APP2 Table Field..........ccccoovevviniiiiciii 58
APPV - Centrally Maintained Budget Table............ 57
APRD - COFRS Accounting Period Table.............. 47
APRD- List of COFRS Initialized Tables ............... 54
ARRA FUNAS ..o 351
Index

Augmenting Revenue
Budgetary Impact of Other Financing

Sources - Revenue Source Codes................. 109
Causing Overexpenditures.........ccocceeeeveereereeneenne 91
Requirement to Analyze and Record .................. 91

Bad Debt - Accounts Receivable Write-Offs........... 90
Bank Accounts
APPIoVal ....ccviieiic e 363
Confirmation Required - Exhibit M.................. 202
SCO & DOT Authorization ..........cccceevverineennen. 363
Turnaround REPOIt.........cccvvvvevereerierereseseneeas 364
Billed
Accounts Receivable — Year-End Point in
TIMe REPOIS...cueieiiieieieeeee e 45
Billing
AUITION ... 267
Calendar DateS.........coovvereeiiierieine e 32
DOA Billing - Clearing Account

Requirement..........ccocveveveieveie e 344
Standardized Schedule from Direct

Billing AQeNCIES......ccviveieeeieierere e 344

Bills
Calendar Dates.......ccccovveeereeiiriecee e, 34, 36
Special Bills - Automated Booking

PrOCESS ..vvveciee et 61

Special Bills - Recording ...........ccoceveevviinnnnnnne 64
Bonds

Covenant - Impact on Treasury Deposits.......... 337

Exhibit E - Revenue Bond Coverage................. 158

Exhibit G - Debt Refunding and

DefeasanCe .......ccoovveieverineneiese e 168

TABOR Enterprises Eligible for Loans............ 337
Bonds Payable - Exhibit C.........c.cccocevvvininirnnnnnn, 148
BOOK PrOCESS ....vveveevieie et sie st 59
Budget

$200,000 Threshold for Exh. J

Reclass ENtries......ccccevveeeieeieienene e 181
1331 Process — Interim Spending Authority ....... 71
Account Types 23 and 24 -

Budgetary Impact........c.cccooceveieninieneiennn, 104
Accounts Receivable Write-off...........cccccoevennnn. 90
Automated Booking - Shell Documents.............. 59
Automated Expense Budgets and

Document NUmbering.......cccccovevvvvvivnnnnenns 62
Basis for GAAP Transfers .........ccocoovervienennnnn, 98
BDA3LR - Expense Budget

Documents Generated...........ccccovvveivrennnnnns 62
Budget Authority Option in COFRS................... 60
Calendar Dates.........ccoceverenerenenenieeseeens 29, 34
Coding Hierarchy..........ccccoeveviniiiniieiineneene 57
COFRS Error Codes ......cccveeeveenieienenie e 48
COFRS Table Initialization ..........cc.ccceverineriennns 53
Diagnostic Reports -

Budget-to-Actual.........ccovevevveveriennenn, 106, 301
EB Documents-Processing Deadlines................. 46
Encumbering Contracts With or

Without Budget.........ccooereiiiinniiniienee, 48

Page 532



FISCAL PROCEDURES MANUAL March 2011

EXpense BUdgets.........ccoevvinencinenecseeee, 62 Proprietary ACCOUNING........ccovvvrerieirieirinienn, 375
Fixed Asset Deletions - Zero Dollar AP ............. 92 Reporting Systems Approval Regmt................. 371
Lease Accounting Impact ..........cccoeevereneeinnne. 109 Split Funded Projects........ccccoeveieienc i 376
List of COFRS Initialized Tables............cccceneee. 54 Transfer Between AgencCies.........cccoeevererennns 378
New Year Pos & RQs Before Valuation.......ccooeieeieece e 372
Budget BooKing .......ccccccovevveieieniieieceinenns 48 Capital Construction
Quarterly Reporting - Line Item Threshold Account Coding Directives..........ccccevvvvrearene. 290
for ACCrualS........oovvvveiiineineesesins 344 Calendar Dates........ccccevvvrererinienininienns 31, 34, 36
RB Documents-Processing Deadlines ................ 46 Carryforward of Appropriation...........cc.cceveee. 288
Requirement for Warrants...........ccoevvevvivivernennnn, 44 Cash/Fund Balance Sweep Process................... 291
Six Month Rule on Capital COFRS Fund Used for Recording
CoNStr. ProjeCtS ..c.ccvvvveieeiiieici e 287 Capital CoNStruction ............cccevevveereienennns 285
Spending Authority Indicators...........ccoccovenenns 58 Completed Projects........cccoovereinenecieneennen, 290
TA DOCUMENES ..o 65 Continuation of Expiring Appropriations.......... 288
TB Documents-Processing Deadlines................. 46 Continuing Appropriation Status (CCCAS)
Transaction Dating.........cccoevveveenieneiencnesesiene 41 Turnaround REPOIt........ccccereeieiienenc e 289
Transfers and Overexpenditures Documentation Requirement - SC4.1............... 286
Basis for Determining Overexpenditures....... 75 Expenditures Prior to Budget Recording ............ 44
Overexpenditure Calculation Examples......... 78 Higher Education COPS Projects...........cccccveene. 297
Overexpenditure Calculation Higher Education Plant Funds............c..ccccevu.ee. 291
Methodology ......ccevveveverrir e 76 Instructions for Completing CCCAS Form.......293
Requesting a Transfer ........ccccoevevvevvevercriennn, 74 Loan and Advance Requirements...................... 336
Required Approvals and Penalties ................. 73 Long Bill
Statutory AUtNOFILY ......coevvirviiiice 73 APP2 Records and Appropriation
Buildings Code FOrmat........covvrvereneneinenecsienens 285
Gross Assets Under Lease- Exhibit F1.............. 164 BOOKING ..o 285
Lease Purchase and Noncash Transactions - Effective Date .......ccocoocevivieiieee e 285
EXNIDit Q...ooeiiiie 228 Temporary Lump Sum Booking .................. 286
Recording Capital Construction Fund Long Bill Recording ........ccccevvvvevievenenesesinenen, 61
EXPenditures ......c.coevvevveievenc e 290 Matching Cash and Federal Revenue................ 289
CAFR New ApPropriations...........ccceeevevevesesesnernnns 285
Calendar DatesS........c.covevverererennse e 38 Non-Appropriated Projects/Carryforwards....... 289
Definitions for Exhibit J - Financial Presence Budgetary Control ..........cccccevvveriennnne 44
Statement Reconciliation .............ccccoeevieee 179 Retainage AcCOUNtING.......ccooevvvereninirieicininn 291
Disclosures SECHION 8 .o 293
Capital LeaseS .......cccoveveereriiinieiie e 164 Section 8 Enabling Act Moneys ...........ccccee.e.. 293
Exhibit Q - Noncash Transactions ............... 228 Treatment in Budgetary Expenditure
Exhibit J - Financial Statement AHOCALION......ceiiiieiiice e 77
Reconciliation ..., 179 Capital Lease Payable - Exhibit C..............cccceeuee. 148
Postclosing Adjustments...........ccoceveevvvvneeneane. 173 Capital Lease Payments - Cash Flow
Cancelable - Exhibit F2 - Funding Out Clause Stmt Presentation .........ccoceevveveevevevenenennnas 134
FOr LBASES ..vvcvveie et 166 Carryforward
Capital Assets Capital Construction ..........ccceevevvvevivviesinsnsnannns 61
Capitalization Thresholds ..........cccccoevvvivrinnene 372 General INfo ... 288
Change in Useful Life......c.cccocevivvvvivinininnnenn, 378 Non-Appropriated .........cccooevereverienesenennns 289
Definition.......cccovvviieecceeee e 371 Custodial FuNds ........cccooeveveiennrrseseeee e 64
Depreciation.........coeovvereeninsineecseeciens 377 Federal FUNGS..........ccoviniiiiiiee e 64
Disposal ......coveiiiriiiie s 377 Nonappropriated FUNS.........c.ccooereineniicneen 64
DoNated ASSELS .......coeiieiieieieieere e 375 Cash
Estimating Useful LiVes.........cccccooiiiinvnnnnnnn. 373 Accruing Augmenting Revenue............ccccceeunee. 91
Funded By Cap. Constr. Fund............cccccvvruenne. 375 Approval of Cash to Cash Exempt
Govtl Accounting.......cceveveiveieeieieiece e 374 TranSTerS c.voveiceccce e 73
Half Year Convention...........ccccceeevevciniennnnne. 377 Automated Sweep ENntries.........cccccoevvvvvvinennnne. 291
Historical CoSt........coovvvriineriiiieceecins 372 Calendar DAteS.........ccovverieeneieeneise s 31
IMPAIMENT....c.oceiecc e 379 Cash Fund Rollforward Requests ..........ccccvcvvnene 81
In Permanent FUNAS ..........ccoovevevenerc e 374 CR Documents - Processing Deadlines .............. 46
INSUrance RECOVENIES .......coveeveiriereeseeie e, 379 Cut-Off -Proper Fiscal Year........c.ccococvvinicnnnnns 42

Index Page 533



FISCAL PROCEDURES MANUAL

March 2011

Deficit Cash - Loan and Advance

Policies and Reporting .........cccooeveevnenieienen. 335
Deficit Cash Balance Defined.............c.ccoc....... 336
Deposits With the State Treasurer ...................... 92
Earned Revenue and Overexpenditure

CalCulations.........cccoeeineneiieeeee e 76
Electronic Funds Transfers........ccocoovverviienennen, 92
Exhibit M - Cash on Hand or Deposited........... 202
Exhibit Q - Proprietary Fund Noncash

TransactionsS .......cooevvvereerenesineeseeeseens 228
Expenditure Allocation to Funding Types.......... 76
Federal Drawdown Timing........c.ccoceevneneenencnn 92
Federal Funds Appropriated as Cash................. 61
JAs Requiring Treasurer’s Approval .................. 44
Loan and Advance

Application Form Instructions ..................... 339

General Criteria......ccoooveiverieieneriseseienennns 336

Processing an Application..............ccocccvenee. 338
Negative Balances - Loans and Advances.......... 44
Noncash Federal Awards - Exhibit K ............... 189
Payments - Cash Flow Stmt Presentation ......... 132
Quarterly Reporting Requirement -

Cash Clearing ACCOUNTS........ccovveveverieieniennns 344
Risk Categories - Exhibit M .........c.ccccoviiinnnn 202
Spending AUNOTILY .......ccoeiieriiicccce 58
Sweep Entries Clearing Deficit Cash.................. 97
Under-Earning - Overexpenditures and

Fund Balance ..., 73

Cash Flow Statement..........ccocervvviveieieneinnenennnns 120
Accounting Requirement.........c.cccocevveveiennnnne. 121
EXNIDIt Qoo 228

Cash Flow Stmt
EXNIDIt V..o 242

Cash Fund
Defined .....cocovveiec 355
EXCIUAEA ..ot 355

CDC - Capital Development Committee
Six Month Rule........ccooii, 287

CDs - Exhibit M - Cash........cccccceviniieiiiciieieens 202

Central Collections
Client Inventory Report .........cccocevevvvvivsncnennns 90

CERT
List of COFRS Initialized Tables.........c..ccccouen... 54
Table - Calendar Dates ..........ccccoevvirericneenn 29

Certificates of Deposit - Exhibit M............ccco....... 202

Certifications
Calendar Dates - Highway Users

TaxXx Fund ..o, 34
Letter of, Exhibit I ..o 97,176
Letter of, EXhIiDIt R ... 230

CFDA - Catalog of Federal Domestic Assistance
Exhibit K - Federal Assistance ............ccoccovuene. 186

CFDA Number
Federal Agency Listing........ccccocevevievvrinrnsnnnnn 192
Federal Assistance - Exhibit K ............ccoceovnene. 188
Online Address of the Catalog of Federal

Domestic ASSIStANCE ......ceoververerererireeerean 189

Index

Chart of Accounts

Proposing Changes ..........cccccvevieneenenecnienns 107
Chart of ACCOUNTS.......cooeiiiiiiiicec e 405
Checklist - Agency Planning ..........cccocvveninnnnnne 22
Claims

Contingent Liabilities - Exhibit L..................... 200

Reissuing Warrants - Successors Claims.......... 360
Class Lives for Depreciation .........cc.cceeeevvvvinannnne. 236
Classification

Bank Confirmation Form -

Deposit Risk Categories.........c.ccoevvvrveennnnn. 204
Calendar DatesS........ccoovevevereneneie e 34
Cash in 10XX at ClOSE.......cocerveriereierirrieseeneenns 202
Exhibit M - Risk Categories for

Financial Institutions Deposits..................... 202
Exhibit N - Custodial Risk of Securities

Evidencing Investments ...........ccoceeeveeienenn, 206
Field Accounting Review of Exhibit J.............. 178
Planning Checklist..........ccccovviviiiviiiciicieicieinns 19
Suggested Review of Coding........ccccevvevverereennn 45
Travel EXpenditures.......c.cocoeveveveneicevcninsnnnnns 333

Clearing

Abnormal Balances and

Clearing ACCOUNTS.........coeereinerieeieieeienes 103
Accounts Payable Related to Overaccruals......... 89
Expired Warrants Liability .............ccocovrennne 108

Clearing Accounts

Calendar DAtes. .......cccovererenienineneeeeeeeee e 34

Deficit Cash Balances in Clearing

FUNA/AQENCIES ....ccoveeereieee e 337
Quarterly Reporting Requirements................... 344

CLIN Table - Marking Late Contracts for
ROHFOIWArd.......ccooiieiiiiiie s 85
Closing @ FUNd........ccoiiiiiiiiiice e 110
COF Stipends

Exhibit J - Presentation Entry ............ccccoeevnene. 182
Collateral

Bank Confirmation Form - Cash Risk

Classification..........ccooueeeeiineniieicseens 204
Exhibit M - Cash Risk Classification................ 202

Compensated Absences

ACCIUAL ... 93

EXNIDIt C ..o 148

Financial Statement

Presentation.........c.ccoceeevuenae 122, 124, 126, 127
Quarterly Reporting .........ccccoeevererineneinennnns 345

Compensated Absences Liability

Calculation ........coovveiinesceeee e 93
Compliance

Accounting Guidelines for Reissuing

Expired Warrants .........ccccooeeeieneneneneneene 359
Five-Column Long Bill..........ccoooviiviiciiicee 76
Loans and Advances Statutory

ReqUIremMeNts ........cceveveiece e 335
Overexpenditure StatutesS........ccccvevverererererenens 73
Quarterly Reporting .........ccocvevevvnene. 343, 345, 346

Page 534



FISCAL PROCEDURES MANUAL

March 2011

Requirements in Determining

Vendor/Subrecipient Relationship ................. 42
Six-Month Rule - Capital

Construction Projects.........cccoceeevreienenennnns 287
Statement of - Financial Responsibility and

Accountability ACt.......cccocovviiiiiiiiieirce, 97
Statement of - Financial Responsibility and

Accountability ACt.......cccoceveveiiiieieieee, 351
Confirmation Form - Receivables/Payables........... 264
Confirmation Requirement

Bank Accounts - EXhibit M ... 202
Confirmations
Calendar Dates.......ccccoveevreeiveecee e 30, 34
CI Documents - Inventory
Closing Procedures ..........ccccooeeeienciencninnne. 96
Cl Documents - Processing Deadlines................ 46
Exhibit R - Certifying Petty Cash
Delegation Conditions............cccceevvereerennnn 230
Intra\Interfund Receivable\Payable..................... 88
Reissuing Expired Warrants ...........cccccoevevennnne. 362
Constitution
Loans and Advances - Exemptions................... 335
Construction Project Applications -

State Buildings Form SC4.1.........cccccccvvvnens 286
Consumable Goods - Calendar Dates.............c........ 31
Consumable Inventories

Quarterly Reporting Requirements................... 345
Contract
Calendar DatesS.........ccovverieiienieiene e 31
Instructions for Encumbering .........c.ccocveevivennane. 48
Lease Agreements
Funding Out Clause .........cccccvevevereriesinnnnnns 166
Scheduled Rent INCreases..........ccoevvvveeriennas 166
Prepaid EXPENSES .....ccovierveirienieinieec e 95
SC Documents - Processing Deadline ................ 46
Specifying Vendor and Subrecipient

Relationships........cccooeieiiineniieeee, 42

Contractor
Retainage AcCCOUNtING........cccoverienenenieneneniee 291
Six-Month Rule - Encumbering Capital
Construction FUNds .........ccooeivvereiiieiinnnnns 287
Contracts
Late Contracts Needing Rollforward .................. 85
Converting Govt’l Leases to Full Accrual............. 109
COPs - Higher Education Projects .........c..cccevevnne. 297
Cost
Capital Construction Costs - Coding
and Capitalization ...........ccoceovvervineniinnnn, 290
Covering Operating Costs -
Business Enterprise Definition..................... 336

Direct Federal Program Costs - Exhibit K ........ 190
Estimates on Central Service Costs for

Intra/Interfund

Rec/Payable Confirmations............cc.ccccveee. 267
Executory Costs - Exhibit F1 -

Capital LeasesS ......c.cvvvvviveiereerenesenesieanens 164

Index

Federal Assistance Requirements -

Allowable COSt........ccoevvviiriirieceeeee e 43
Indirect
Federal Program Costs - Exhibit K .............. 190
Recovery of Emergency Maintenance
Project CoStS......cccvvvviveieieeniesesesieseaneas 292
Use of Transfer AcCounts..........cccvvevrvvvrennne 98

Issuance Cost
Exhibit D - Debt Service Requirements to

MatUIitY ...oeveeee e 152,154

Exhibit G - Debt Defeasance............cc.cc.c..... 168

Items >$5,000 Require Fixed
ASSEL INVENTOTY ... 91
Labor Data Collection Module -

Cost Element Reference Table...........ccc......... 54

of Inventory - Year-End Closing Under

the Inventory Module..........cccccooeviiiiininnenn, 97

Requirement to Standardize Direct Billing

Costs -Quarterly Reporting ..........cccccevvienias 344

Cost of Goods Sold
Financial Statement Presentation...................... 130
Cost Sharing Multiple Employer -

Pension Footnote Language...........c.ccoveuennen. 116
Credit Card .....cooooieieceeceecee e 90
Custodial Funds

Carryforward Requirements...........c.ccoceeeenennennn. 64
Rollforward Request Not Required..................... 81
Custodial Risk - EXhibit N..........c.cccoeiiiiiiiiiinns 206
Cut-Off
Calendar DatesS.........ccovverveiierieineiese e 31
Quarterly Reporting -
Direct Billing Agencies........ccccvcvvervrerennns 344

Debt
Exhibit C - Changes in Long Term Liability ....148
Exhibit D - Debt Service Requirements to

MaALUIIEY ..o 152, 154
Exhibit E - Revenue Bond Coverage................. 158
Exhibit G - Advance Debt Refunding and
DefeasanCe ........ccvveevveeiieeciie e 168
Financial Statement Treatment ................. 128, 131
Debt Covenant Violations — Exhibit U .................. 236
Debt Service

Accruing Lease Payables.........cccccocevvnivrnnnnnnn. 109
Debt Service Fund NUmber ..........cccoeveevveceeveenenn, 100
Deceased Payee

Reissuing Warrants..........ccocvevvevivereniennn. 360, 361
Deductions by Participants

Financial Stmt Presentation ..........ccccoeeveeeveennee. 135
Defeasance - Exhibit G - Advance

Debt Refunding and Defeasance.................. 168

Deferred Gain/Loss

Exhibit G - Debt Refunding and Defeasance....169
Deferred Revenue

Changes - Accounting Requirement................. 121

Exhibit K - Schedule of Federal Assistance......189

Financial Statement Presentation......122, 124, 126

Page 535



FISCAL PROCEDURES MANUAL

March 2011

Deficit Cash Balance

DefiNed ..o 336
Higher Ed Loan and Advance Criteria.............. 338
Loan and Advance Reporting ..........ccccocevennenne. 338
Loan and Advance Reporting .........cccccocevenuenne. 335
Loan or Advance Application............cc.cceeveunne. 338
Suspension of ACtIVItY........cccevevevcie i, 335
Deficit Fund Balance
Overexpenditure Reporting.........cccceevvevrvrvinannns 75
Deletions
Calendar DAteS.........ccovverieeneicinese e 29
Fixed Asset INVENtOry .........cccoeveinenecieneenen, 91
Dependents
PERA Footnote - Health Care Program............. 119
Depositories
Eligible Financial Institutions............cc.ccccveveee. 202
Deposits
Calendar DatesS.........ccovverieineieeeneiese e 31
Certificates of Deposit on Exhibit M................. 202
Exhibit M - Cash on Hand or Deposited
with Financial Institutions.............cc.ceevevennen. 202
In Agency Bank Accounts..........ccccvevvvrivnnennnne. 92
Loan and Advance Reporting .........c.cccveeveennas 335
With Escrow Agent in Debt Defeasance........... 168
With the State Treasurer .........cccocevevvvvceseeennnn 92
Deposits Held in Custody
Cash Flow Stmt Presentation............c.ccccceeunee. 133
EXNIDIE C oo 148
Depreciation
Cash Flow Statement ..........c.ccoevvienerisinnennnen, 121
DP Documents - Processing Deadlines............... 46
Exhibit U Class LiVeS ........ccccovvvirninenninin 236
Financial Statement Presentation...................... 130
Gross Assets Under Lease on Exhibit F1.......... 164
Quarterly Reporting .........ccccoeevererineneinennans 345
Recording Using Type 24 Accounts................. 104
Depreciation of Capital ASSEtS .........ccccevererereene. 377
DErVALIVES. ..ot 214
Designee
Delegation of Petty Cash Fund Approvals........ 230
Diagnostic REPOIS ......covevvvieiicieecece e 105
Unchanged Account Balances ...........c..ccovveene. 328
Diagnostic Reports Schedule........c..cccocevvveivnnnnne. 106
Direct Bill
Accounts Payable Accruals.........c.cccovevverieriennn. 88
Calendar DatesS.......ccooevereresireieeee e 33
Intra/Interfund Receivable/Payable
Confirmation FOrm ........cccooceveviviniivninnnannns 267
Quarterly Reporting .......c.ccoovveeeveienene i 344
Direct Method
Cash Flow Statement ..........cccccoeveiinencnnnnne 120
Cash Flow Statement - Exhibit Q .......c..ccccve.e. 228
Disbursement
Coding of Federal Funds to Other
State AQENCIES....cvivereeeeeererese e 98
Federal Funds - Subrecipient vs Vendor............. 42
In Excess of Appropriation - Penalty Cites......... 73
Index

Loan and Advance Cash Flow Analysis

Requirements .........ccccoeveeveninienecnesee e 339
Disclosure
Agencies Required to Prepare GAAP
Financial Statements ...........ccocovveniiiiennnn 115
Exhibit F2 - Future Minimum
Lease Payments.......ccccocvvveeiiieniieesinesneenens 166

Exhibit | - Certification that Informational
Disclosures Have Been Made Agencies
Required to Prepare GAAP Financial

StAtEMENTS ... 176
Exhibit M - GASB 3 Cash Disclosures............. 202
Exhibit N - GASB 31 Investments

DiSCIOSUIE ..o 207
Exhibit O - Related Party Transactions............. 224
Exhibit Q - GASB Cash Flow Disclosures........ 228
Pension Footnote Disclosure References.......... 119
Quarterly Reporting - Variance

Disclosure Requirement...........c..c........ 345, 346

Discount Bonds

EXNIDIt C oo 148
Discounts

Exhibit D - Changes in

Long Term Debt.......ccccovevvvvivnreienienn, 152, 154
Exhibit G - Debt Defeasance -

Discount Rate........ccoceieiiiicieieie e 168

Disposal
Loss on Disposal - Exhibit Q Noncash
TransactionS .......cooevvverieineresineeseseeesiens 228
Disposal of Capital ASSEtS.......ccccevvevvereieiereniene, 377
Dispositions
COFRS Year-End Reports.........cccevevververververeennn, 52
FD Documents - Processing Deadlines............... 46
Fixed Asset Clearing Accont - Quarterly
Reporting Requirements...........ccoceevvereennen. 344
Disqualification
Exhibit A2 - Changes in the
TABOR DIiStrict .....ccccvvveiviiiiireiseensenns 142
District
Exhibit A2 - Changes in the
TABOR DIiStrict .....cccovviiriiiiieiceecsienns 142
Documentation
BDA17R - Automated Booking

DocuUmMeNtation ..........cceveeeereieneneese e 61
Custodial Funds Carryforwards..........cccccevennen. 64
Requirements for Federal Funds

Carryforward.........cccovveiineineesees 64
Requirements for Reissuing

Expired Warrants .........ccccoeeeereneneneienien 359
Rollforward Requirements...........cccccceeruennene 81, 83
VEND Table Changes Requirements ................. 44

Drawdowns
Calendar DatesS.........covverieiienieineiese e 31
Cash Deposits With State Treasurer ................... 92

Page 536



FISCAL PROCEDURES MANUAL

March 2011

Earned
Revenue
Accruing Matching Revenue on Continuing
Cap. Construction Projects..........cccceeeeee. 289
Affect on Relationship Between Plant and
Capital Construction Funds..................... 291
Expenditure Allocation Process.............cc....... 76
Reviewing Augmenting Revenue
BalanCes ......cccoovvvveriieneee e 91
Status - Rollforward of Appropriation............ 83
Transfer Coding and Balancing ..................... 98
Unbilled Receivables ..........ccccocevvieivinnnnne 120
Service Credit - Pension
Footnote DisSClOSUFES........cccooueierenienienieiene 118
Earning
Exhibit G - Escrow Earnings ..........ccocceevvvenene. 168
Investment Earning - Loan and Advance
ReqUIrements ........ccoceevvevevereiese e 335
Rate - Treasurer’s Charges on Loans................ 337
Economic Gain - Exhibit G - Debt Refunding
and Defeasance ........cocoovveveeneneenenccnenn, 168
Economic Trends - Impact on Cashflow
Analysis for Loans and Advances................ 339
EFT- Electronic Funds Transfer
Cash With the State Treasurer .........cc.ccocveevvvenene 92
Electronic Format - Exhibit Submission................ 137
Elimination
Fund 461 Augmenting Revenue/Expenditures of
Higher Education Institutions ...................... 291
Presentation Entries - Intrafund
Receivables/Payables...........ccccccoevvervinnnnn, 182
SWEEP ENLFIES ...vvveveecevceeeeeee e 97
Emergency
Maintenance Projects.........cccoevvvereiinencienennas 292
Emergency Suppplemental ..., 71
Employee
Compensated Absences Calculation.................... 93
Pension Footnote Disclosure...........cc.ccooeveeuene. 116
Employee Deferral Fees
Financial Stmt Presentation ............ccccocerevnnene. 135

Employees - Cash Flow Statement Presentation ...132
Employer Contributions - Financial Statement

Presentation ........cocooevevensenencsenee e 135
Encumbrances
Accruals and Reversals...........cocoovverviineinennns 344
Calendar Dates.......ccccovveeereeiireecieeiie e 29, 33
Continuation of Expiring Capital
Construction Appropriations..........c.cc.ceeeue. 289
Lapse Or RO POS .......cocviiiiiiic e 49
Recording Without Appropriation....................... 48
Rollforward ReqUESES .........ccooeriririeeieiceie e 83
Enterprise
Exhibit A2 - Status and Changes Under
TABOR ...t 142
Loans and AdVANCES .........ccvvereeererinenieenienens 336
Enterprise Funds
Recording Fixed ASSetS .......ccocovvvereiineneieniene 91
Index

Entities
Exhibit K - Subrecipient Reporting .......... 186, 189
EPS
Changing New Year Account Coding on
PORA fOr ROIIS.....cooiiiiiiciiencecee 50
Purchase Order Roll Process...........ccccovvvrieennn 50

Requirements for General/Cash Rollforwards....83
Requisitions & Purchase Orders

Before Fiscal Year Opens .........ccccoevvvvvinenns 47
RX Documents - Processing Deadline................ 46
Equipment
Exhibit F1
Contingent Rentals..........c.ccoceevvirniiriincnnns 164
Reporting Gross Assets Under Lease........... 164
Exhibit F2 - Contingent Rentals ....................... 166
Financial Statement Presentation...................... 126
Restrictions on Object Coding in Capital
Construction FuNd..........ccccoveivnernieieiennnn, 290
SiX-Month RUIE ........ccovviiiiee e, 287
Equity
Financial Statement
Presentation.........c.cccceevvuenne 123, 125, 127, 130
Escrow
Exhibit G - Reporting Outstanding
Defeased Debt.........ccoeveveriereienene e 168
Estimated Useful Lives of Cap AsSets........c.c........ 373
Estimates
Consumable INVentory..........cccoceveieiieieeiienennn. 95
DPA Direct Billing Estimates............cc.cccevevane. 267
Exhibit | - Letter of Certification ...................... 176
Exhibit P- Major Accounting Estimates ........... 226
Excess Payable Accruals - Clearing ..........c.cccvvne.e. 89
Exchange Transactions
Exhibit Q - Noncash Transactions.................... 228
TrANSTEIS v 98
Executory Costs - Exhibit F1 -
Capital Leases .......covvvrieeriecieie e 164
Exemption
Requirement for Working Capital Loans and
AAVANCES ...t 335

Exhibit D3 — Effect of Hedging Derivative
Instruments on Hedged Debt

Service Payments .......cocoeveveeereeverenesennnens 156
Exhibit H — Proposed Postclosing Entry................ 172
Exhibit N4 — Derivative Summary ............ccocveve.ne. 214
Exhibit N5 — Hedging Derivatives.............cc.ccc..... 218

Exhibit N6 — Investment Derivatives
(Not Hedge Qualified), Ineffective Hedge
Derivatives, Contingent Features, and
Synthetic Guaranteed Investment

CONrACES ..o 222
Exhibit Reconciling Balances Report.................... 148
Exhibit Z

Pollution Remediation Obligations................... 262
EXNIDIES....coviiiiiccre 137
Agency Exhibit Listing.........cccoevevevcninrinnnnn, 138
COFRS Reconciling Balances Report............... 107

Page 537



FISCAL PROCEDURES MANUAL

March 2011

Confirmation Form - Receivables/Payables......264
DUE DateS.....ccuveieieiieiieieee e 36
Exhibit A1 — Notification of Changes in the
TABOR Base Fiscal Year Spending............ 140
Exhibit A2 — Notification of Changes in the
TABOR District for Enterprise Status ......... 142
Exhibit B — Reporting for Risk Financing and
Related Insureance ISSUES ........ccccoovrerierennnn. 146
Exhibit C — Schedule of Changes in Long
Term Liabilities. ..o, 148

Exhibit D1 — Governmental and Internal Service
Fund Debt Service

Requirements to Maturity .........c.ccccoeeveenen. 152
Exhibit D2 — Business-Type Activities Debt

Service Requirements to Maturity................ 154
Exhibit E1 — Schedule of Revenue

Bond COVErage.......ccceevvevevverierieneniesie e, 158
Exhibit E2 - Sale of Future

Revenue Streams........oceevveeeveeneeneeieeseeenns 162
Exhibit F1 - Capital Leases..........ccccvcvrvrvrennn. 164
Exhibit F2 - Operating Leases ........cc.ccoovevernnne. 166
Exhibit G - Debt Defeasance ..........ccccocvvvevneene 168
Exhibit H - Follow-up Entries..........cccccoevvnnene. 110
Exhibit | - Letter of Certification...................... 176
Exhibit J — Data Report.........cccoovvreiienninnenn 107
Exhibit K - Federal Assistance ..........cc.ccoceeueeee. 186
Exhibit L - Contingent Liabilities..................... 200
EXhibit M - Cash.......ccccoeiveiviiice e, 202
Exhibit N - Investments ..........ccccocvveevvercnnine 206
Exhibit O - Related Parties ..........ccocoevvvvrevrnne 224
Exhibit P - Accounting Estimates..................... 226
Exhibit Q - Noncash Transactions.................... 228
Exhibit R — Petty Cash and Change Funds........ 230
Exhibit S — Changes in

Short-Term Financing ..........ccccoevvvervienennns 232
Exhibit T — Segment Reporting ........c.ccoeevneene. 234
Exhibit U1 — Other Disclosures............ccccceueu... 236
Exhibit U2 - Other Disclosures.............cccceeueee. 236
Exhibit V — HE Cash Flow Stmt...................... 242
Exhibit W1 — Changes in Cap Assets —

Gov’t and Internal Service funds ................. 246
Exhibit W2 — Changes in Cap Assets —

Enterprise funds .......ccccevvevveveievcne e 250
Exhibit Y1 - OPEB - Disclosures for

Financial Statement and RSI Notes.............. 254
Exhibit Y2 - OPEB - Plan Financial Statement and

Required Supplementary Information.......... 256
Exhibit Y3 - OPEB - Employer Reporting ....... 258
Exhibit Y4 - OPEB - Employer Required

Supplementary Information Reporting......... 260
Exhibit Z - Pollution Remediation

ObligationsS........ccccoeiiiiie e 262
Filing by E-mail.......cooooveviiiiiiiec, 137
Filing on DisK ...c.oocovvvvviiieceecce e 137

Expenditure
Accounts Payable Accruals.........c..ccoovevververiennnn. 88
Index

Accounts Receivable Allowancing and

WIite-Off ... 90
Accounts Type 23 and 24 ........ccccceeevvneinennnne. 104
Allocation Algorithm for Determining

OVerexXpenditures ..........ccceeerenerenesieeieenie e 76
Capital Construction Fund...........cccccoeeeieninnenn, 285
Capital Construction Retainage

ACCOUNEING ...cveivicecceeece s 291
Diagnostic Reports.........ccccoevvvviveveriereennn, 106, 301
Federal AWards..........ccccoevvineneinenenenns 186, 190
Financial Statement Presentation.............. 120, 128
Impact on Sweep ENtries ........cccoevvvrervinienne, 97
Impact on Sweep Entry........ccccevvviiiiiiennenns 291
Lease ACCOUNTING ...covevververirieneeieeesee e 109
Quarterly Reporting .......c.ccoovveveeeienene e 343
Rent INCreases........c.cooveveeieiie i 166
Travel Reporting......ccccccveviivcieviieie e 331

Expense
Account Types 23 and 24 ........cccccceeveeeveennnne. 104
Accounts Receivable Write-Off ..o 90
Deferred Gain/Loss as Adjustment of

INterest EXPeNSe .....covvvvee v 169
Financial Statement

Presentation.........ccccoevvevevveveneennnn, 120, 130, 135
Interest Expense on Treasury Loans................. 340
Prepaid ... 95

EXpense BUudgets.........ccooevereieninenieeieecee e 62
EB Documents-Processing Deadlines................. 46
PO and RQ Roll Problems...........cccccoevvvivernnenn, 49
Requirement for POs & RQs Before

Year OPENS.....cccvviiiieiie et 47

Expiring Capital Construction Projects ................. 289

EXpiring Warrants...........ccccoevvevnvnivevcrencnieseesennnns 108

External Bank AcCOUNtS .........ccccvvvveierencnninsiee, 363
Turnaround REPOIt........cocevvereiiieneereeee 364

Extracts - COFRS Data.........cccooevervennniieieeninn 104

Extraordinary Items
EXNIDIt U..ooooviciec s 236

Extraordinary/Special Items .........cccccooeviniiennne. 389

FASB - Lease Accounting Citations...................... 109

FASB - Related Party Citations...........cccccocevvenvnnne. 224

FDIC
Bank Account Confirmation -Exhibit M .......... 202

Federal
Accruing Matching Revenue on Continuing

Cap. Construction Projects...........cccceeerevenes 289
Allocating Travel Expense by

Funding SOUICe .......ccoevveieniiiieceee, 334
Assistance - Exhibit K ..., 186
Billings - Quarterly Reporting

ReqUIrements ........ccocooeeereie e 343
Budget - Presence Control ...........ccccceeveveicinnnne 44
Cash Drawdown Timing at Close...........c.cccce..... 92
Clearing Excess Payable Accruals............c......... 89
Detail Option in Budget Shell Documents.......... 59
Expenditures - Allocations Determining

OVerexpenditures .........ccoeeverernenerisenieens 76

Page 538



FISCAL PROCEDURES MANUAL March 2011
Expenditures Unsupported by Revenue.............. 73 Program Coding Requirement ...........c.ccccecevenenn. 44
EXPW Table Requirements - Proprietary ... 120

Expired Warrants .........ccccoceeereneneneneniens 108 Purpose of Exhibit J Review...........cccccoovenuene. 178
Funds - Rollforward Request Not Required........ 81 Reclassification Entries Defined....................... 181
Funds Appropriated as Cash .........ccccceeveneiennnne 61 Related Party Disclosure Requirements -

Funds Carryforward...........ccccceeevivviennnennenennnn, 64 EXhibit O oo 224
Funds Treatment in Reissuing SCO Variance Analysis ......cccccoveveveieiesnnnenns 107

Expired Warrants ...........ccoeceveveveiienesennenns 108 State Controller Approval of Agency
Grants - Financial Statement Audit AdjusStments ........ccccceveveveveeninse s 183

Presentation.........c.ccoeevevvveveeereereseenn, 128, 130 Suggested PERA Language ..........ccocvvvevvernnnnnn. 116
GXCWEF Indicator in Budget Shell Unbilled Receivable Account Treatment.......... 120

DOCUMENTS ... 60 Fines
Loan & Advance Requirements............cc.ceevene. 339 Financial Statement Presentation...................... 128
Long Bill BOOKING .......ccoviiiiiiiiiiicic e 61 Loan and Advance Cash Flow Analysis
Pass-through Expenditure Coding ............cccceee. 98 ReqUIrements ........ccccoceeevene e 339
Payments - Financial Statement Fixed Asset

Presentation.........ccccevevveievenevese e 128 Account Group Exempt from Quarterly Reporting
Programs - Working Capital Advances ............ 338 e ——————————— 344
Revenue - Augmenting Revenue Accruals......... 91 Additions Identified by RSRC
Specifying Vendor/Subrecipient Relationship 92

and Account Coding........ccevveveverinnesesennenn, 42 Capital Construction Accounting
Taxpayer ID # - Reissuing ReqUIrements ........ccocveveveree e 290

Expired Warrants ...........ccccoevneneienennennnn, 360 Capital Lease Considerations..............c.cceveeennen. 109

Federal Funding Transparency and Deletions Identified by RSRC ........c..ccccvvevnnene. 92

Accountability Act (FFATA)......ccccoverrennn. 354 Donations Recording ........ccccoeveireneinenieennen. 92

Federal Stimulus Money.........cccccooeveiencncinnene, 354 Gross Assets Under Lease — Exhibit F1............ 164

Fees for Service INVENEOTY ..o 91
Cash Flow Stmt Presentation..............cc.cceeunee. 132 Inventory Adjustments..........ccocoveeeiencnencnnnnes 92

FRATA e 354 Inventory Not Required for

FICA Tax - Treatment in Compensated Quarterly Reporting ........cccoeveevevevcnniennnns 345

Absences Accrual.......c.ccccoeveiieiieninnieseeeenen, 93 NonCash Transactions — Exhibit Q................... 228

Financial Data Warehouse............cccccceevvnnn. 399, 403 Record in Account Group .......ccceevvvvreeeeennnn 91,92

Financial Institutions for Loan Loss Record in FUN ..o 91
Cash Flow Stmt Presentation...........c.cc.ceeeenen. 133 Fixed Asset Acquisition

Financial Statements............ccocvevvieieiencne e, 115 FA Documents - Processing Deadlines............... 46
Adjusting and Reclass Entry Deadlines............ 181 Fixed Asset Modification
Adjusting Entries Defined...........cccccocnivnnne. 180 FC Documents - Processing Deadlines............... 46
Agencies Required to Prepare........ccccocevenuene. 115 FML Higher Education COPs Projects.................. 297
Balancing Intra/Interfund Transfers.................... 98 Follow-up Entries
Calendar Dates.........covverveerieieieneene e, 35, 37 Fund BalanCe ........ccoovvvveinennneeseeciens 110
Column Presentation Defines Intra vs. Footnote

INterfund......c.oovviiiirie e 98 Financial Statement Footnote
Defined - EXhibit J....cccoovvvieee e, 179 Requirements - Pensions..........cc.ccoevvvrvenennn. 116
Differences Between Agency and GASB 3 Disclosures - Exhibit M...................... 202

Statewide Statements ...........ccccvereiiveriennns 180 GASB 3 Disclosures Exhibit-M............ccc.c..... 204
Fiscal Year Cut-Off ..o, 42 Forms
Higher Education Requirement For .................. 115 Affidavit for Collection ...........cccoevvineinenns 360
Intra/Interfund Receivable/Payable Agency Exhibit Listing..........ccoccovvereenns 137, 138

Balancing .......cccocovoviiniiiniiceee, 264, 267 Appropriation Transfers and
Letter of Certification -Exhibit I ...................... 176 Overexpenditure Requirements................ 73,74
Line Item Account Groupings ........ccccceeereevenne. 120 Budgetary Rollforwards............cccccooenvrinnene. 83, 84
MCRO1R and MCRO2R Meet Budgetary Transfers and Overexpenditure

Requirement..........ccccvvveiveieeveiese e 115 ReqUIrements ........ccoceveveveceviese s 73,74
Presentation Entries Defined...........cccocovvvnnenn. 182 Calendar Dates.........cccoovvvrercvnienenn. 30, 34, 36, 38
Presentation Entry Examples..........cccccoevvvrnnnne. 182 CCCAS Turnaround .........ccccevevvrvinernne 288, 289
Presentation of Duplicate COFRS Extracts Requirements...........cc.cccvnee.. 104

Recording in Funds 37X and 461................. 291 EPS Purchase Order..........ccoooeiinennieneneienee 47

Index Page 539



FISCAL PROCEDURES MANUAL

March 2011

Financial Responsibility Compliance ............... 351
Intra/Interfund Rec/Payable
Confirmation ..o 88, 264

Loan and Advance Instructions ............cc.ccc.c.... 339

Rec/Payable Confirmation............c.ccoocvevnennne 266

State Buildings SC4.1......c.cccvevivvvineiecn, 286

Unclaimed Property ........cccccevevevevevesnsesvene 360
Foundations

Exhibit O — Related Parties.........ccocoovvvrevnnne. 224
FTE

APP2 Table.....cooviiiieee s 58

Automated Expense Budget Booking................. 63
Full Accrual Conversion for Leases ..........ccccvevnee. 109

Functional Grouping — Fin. Stmt. Presentation .....129
Fund Balance

RESEIVES ...t 110
Fund Balance ENtries........ccocooeivvenneneiesenieennnns 110
Funds Excluded from Statewide Fin. Stmts........... 101
Furniture

Capital Construction Fund Expenditures.......... 290
GAAP

Agencies Required to Prepare

Financial Statements...........cccoevevieviecienneenn, 115
Gain

Exhibit G - Defeasance - Economic Gain......... 168

Exhibit N - GASB 31 Unrealize Gains............. 206
Gaming

List of COFRS FUNS ......cccovvvveiriiieenieieesiene 99

Quarterly Reporting - Required

Revenue ACCruals .......cooeeverviieneieseniaennen, 344
GASB

Cash Disclosure Citations..........ccoceeeverernennen. 204

Cash Risk Catergorization Citations................. 202

Debt Defeasance Citations.............cc.c...... 168, 169

Lease Accounting Citations............cc...... 109, 166

Noncash Transactions Citations............cc.cccv.... 228

Pension Disclosure Citations ...........c.cccccveenuenne. 119

Risk Management Citations............cc.ccocevenuene. 146
GASB 34

Converting Modified Accrual ............ccccveuenee. 383

Converting to Full Accrual ...........ccceevvvivnnnene, 386

Fund STrUCLUTE ...vcvveeiecieecceee s 383

Required Financial Statements .............ccccvevnee. 383

Stand AloneFinancial Statements ..................... 384
GASB Pronouncements..........ccccceveeereneneneseennes 271
GFAAG

Recording Fixed Assets Under Lease................ 109
GFAAG — General Full Accrual Acct Grp.............. 89
Gift

Carryforward of Custodial Funds ..........ccccc..... 64
Governor

Capital Construction Long Bill to Be

Booked on Signing........cccoevevvevevenene e, 285

Financial Responsibility and

Accountability ACt.......cccceveveiv v 351

Loan and Advance Reporting .........ccccceevvvennnne. 335

Loan Approval Requirement...........c.coccveeenennas 337
Index

Overexpenditure Disbursement Approval........... 73
Overexpenditure Reporting Requirement ........... 75
Quarterly Reporting Recipient............cccccoeneee. 346
Travel Expenses Reporting.........ccoccooevvvennnnnns 331
Grant
Presence Control Over Federal Funds ................ 44
Specifying Vendor/Subrecipient Relationships
and Account Coding.........cceevevevennieseenennan, 42
Grants
Carryforward of Federal Funds........c..cccceeveurnene 64
Clearing Excess Accounts Payable Accruals......89
COFRS List of Initialized Tables..........cccceeenee. 54
Drawdown Deadlings.........cccoceverervnenenneinnnnnn 92
Exhibit K-Federal Assistance Reporting........... 186
Federal Financial Assistance Defined............... 186
Federal Funds Appropriated as Cash.................. 61
Financial Statement Presentation.............. 128, 130
Grant Budget Line - Carried Forward in
Ledger ROl ......coooveveiecc e 45
Intra/Interfund Pass-Through Coding................. 98
Recommended Use of COFRS Modules .......... 343
Reissuing Expired Warrants ...........ccccoevevennnne. 108
Vendor vs. Subrecipient Determination.............. 42
Working Capital Loans..........ccoceevververeienennas 337
Grants and Contracts
Cash Flow Stmt Presentation............c.cc.cceeunee. 132
Guarantee
Exhibit L - Contingent Liabilities..................... 200
Federal Assistance - Loan Guarantees.............. 186
Health
Financial Statement Functional Grouping
Of AQENCIES ...oovveveece e 128, 129
Health Facilities Authority -
Related Parties..........ccoovevevereienene e 224
POT ApPropriation .........ccccecveveeinenecnenieennen. 61
Healthcare
Termination Benefits ........ccocooiiiiiiinine 271
Hierarchy
Budget Coding .......cccveeeeeieieiene e 57
Calendar DatesS.........ccovverieereieeineiese s 29
Higher Education
ACCOUNE TYPE 24 90
Account Types 23 and 24 ........cccccevevvvvrnnennnn 104
Accounts Receivable Write-Offs/Bad Debt
EXPENSE .ot 90
Appropriation
Determining Overexpenditures ............c.co...... 76
Budget
Activating Appropriation Codes With
BO APS .o 64
Determining Overexpenditures..............cc..c.... 76
Calendar Dates.........ccvveveereieierieiseienienens 33,36

Capital Construction
Accounting Standard No. 9 Retainage ......... 291

COPS PrOjJECES ...ovvevevcevsivceerieeeiesee e see e 297
DPA Appropriated Emergency
Maintenance Projects ........ccccoceeerervnennas 292

Page 540



FISCAL PROCEDURES MANUAL March 2011
Non-Capitalizable ECMP............cccccceovurnnn. 293 EXNiDIt Koo 190
Relationship Between Indirect Cost

Funds 461 and 37X ....c.cooeveiiieiiiencns 291 Federal Assistance - Exhibit K .............ccccoeeeee. 187
Statewide Treatment of Duplicate Inflation
Recording in Funds 461 & 37X............... 291 Affect on Lease ACCOUNtING ......ccccvevvererieniennee 166
Chart of Accounts - Transfer Acronym ............ 405 Infopac
Compensated Absences GNL21R Availability Date...........cccccevviurenenn 35, 36
Retirement Programs Other Than Retention and Archiving Policies —
PERA & FICA ..o 93 Year-End Reports....cccvevvevevievvnnse s, 50
Exhibit V-Cash Flow Stmt...........ccocevvivrvinnenn 242 INSUraNCe RECOVENIES.......ccvrveeieiriiiieerieisieieieniens 390
Financial Responsibility and Accountability Govtl ACCOUNLING.....ccvieiieieiee e 379
Act - Reporting Requirements ..................... 351 Proprietary ACCOUNING........ccovvvireirieiiininn, 379
Financial Statements Interagency
Accounting Standard No. 17 .........cccceevenne. 115 IT Documents - Processing Deadlines................ 46
Adjusting and Reclass Entry Deadlines........ 181 Interagency Receivables/Payables......................... 264
Debt Defeasance - Exemption from Interdepartment
Deferring Gain/Loss Recognition............ 169 Closing Out a Fund.......c.cocovvveieveicie e, 110
Postclosing Entry Definitions ..................... 179 Transfer Coding .......ccccveveieevcieiiie e 102
Presentation Entries - Definitions and Interest
EXAMPIES ...cvoieieciceceeeeeee e 182 Cash Balance Distribution and
ReqUIremMENts ........ceveveiveee e 115 Interest Calculation ..........ccccevevvvvivinceenenn, 92
Statewide Line Item Account Groupings.....120 Effective Interest Method —
Intra/Interfund Rec/Payable Confirmation Operating Leases........coeovvereenereenieienennns 166
PrOCESS ..ot 266 Exhibit E —Revenue Bond Coverage ................ 158
Loans & Advances Exhibit F1 — Capital Leases.........ccccccvervevrnene 164
Additional Higher Education Criteria and Exhibit G — Defeased Debt ..........ccceevvvivnnnnne 168
GUIdEHNES ... 338 Exhibit K — Interest Subsidies............ccccoeveuenne. 186
Working Capital Loan Eligibility................. 337 Financial Statement Presentation...................... 131
Open/Close Instructions Introduction.................. 13 Lease ACCOUNLING ..coevvvveeirreeieeieiresresie e e 109
Processing Deadlines for IT Transactions .......... 88 Working Capital Loans and
Quarterly Reporting AdVaNCES......cccevveieieiiieaiens 335, 337, 338, 340
COFRS Grant and Job Cost Modules Interest/Dividends on Investments
Use Not Required.........cccooevevevivrninnnnns 343 Cash Flow Stmt Presentation...........c..ccccvevvnnee. 134
List of Funds Required to Comply................ 344 Interfaces
Subrecipient Grant Receipt Coding ...........cc..c.... 43 Requirement for Clearing
Higher Education Capital Construction................. 297 Interface ACCOUNES ......covevvrvieiiriiiicrecieinns 344
Highway Intergovernmental
Fund NUMDErS .......ooeiiiiiie e 99 Coding of Subrecipient Grants...........ccccceveruennn. 43
Highway Users Tax Fund Financial Statement Presentation............... 128, 130
Quarterly Reporting Accrual Intergovernmental Distributions
RequIrements........cc.ccevvevevenevieseseseeneas 344 Cash Flow Stmt Presentation..............cccccevveee. 133
Inactivated Interim Spending Authority
Capital Construction Projects — 1331 PrOCESS ..evvveeveeeeerieieiesieseesieseesreste e ereaneens 71
SiIX MONth RUIE ..., 287 Inter\Intrafund
Inception How to Determine Fund Category Table........... 98
NonCash Transactions - Operating Lease......... 228 Internet
Income A-133 WEDSIE ... 43
Investment — EXhibit N.........ccocooeiiiiniineen, 207 Catalog of Federal Domestic
Taxes — Quarterly Reporting..........ccocooevvennennne 344 Assistance WeDSIte ..........cccoceveveienenenenn, 189
Incurred Intra/Interfund Receivable/Payable
Allocation of Expenditures for Quarterly Confirmation FOrm .........ccccceveiiiiiiiicnennnns 264
RePOItiNg.....cccovieiiie e 343 Intrafund Transfers
Bond 1ssuance COoStS ........cocvvvvrerieiserieeneens 168 Cash Flow Stmt Presentation...........ccc.cceeraen. 133
Travel COStS ...ocevviiiieeree e 331 Intra\Interfund
Indirect How to Determine Fund Category Table........... 98
Cost Inventory
Budgetary Transfers........c.ccccovvvincincncnnnns 98 ConSUMADBIES.......cceiiiiiiie e 95
Index Page 541



FISCAL PROCEDURES MANUAL

March 2011

FIXEd ASSELS...cveieiieirieiieeceee e 91
IA Documents Processing Deadlines.................. 46
Planning Checklist ..o 19, 26
Inventory Module (INV).......ccooiineniniieeee, 96
Investment Income
Financial Stmt Presentation ............ccccocevvvnnne. 135
Investment Trust
Financial Statement Presentation..................... 135
Investments
Exhibit N - GASB 31......ccccoovviiiireiieecnins 206
Financial Statement
Presentation........cccccoeeeveviieeeennnn, 122,124, 126
Requirements on Changes in the
State’s Cash......coceveiiieiieee e 44
Invoice
Advance EPS Purchase Orders.........cccccoeeeeneee 48
Documents - Processing Deadlines..................... 46
Planning Checklist...........ccccvviviviviieciieiecicieinns 19
IRS Forms 8038, 8038-G, 8038-GC,
aNd 8030-T ..oeveieiiieieerie s 353
IT
Transactions with Higher Ed Institutions............ 88
JA
Approval Requirements ..........coceoevrieneiineneenns 44
Automated Sweep ProCess........ccocevvrerereanene 291
Distributing Cash Receipts Between
FUNS.oei e 92
Followup to Postclosing Entries ............... 180, 181
JA Documents - Calendar Dates................... 34,35
JA Documents - Processing Deadlines................ 46
JBC
Quarterly Reporting Requirements................... 345
Quarterly Reporting Summary.........cccccoevvvrenn. 346
Job
JCLT Table — New Year Dating .........cccccoevveuennes 96
Joint Budget COMMItLEe .......ccecvverieiriieireee, 76
Loan & Advance Reporting.........ccoceevereeennne. 335
Travel Reporting ......ccocooveereeeiiiicie e 331
Journal Voucher
Accounting Requirement .........c..cccoceveveieennnne. 121
Judicial Department
Interim Spending Authority ............ccccevevvenne. 71,72
vV
Accounts Payable Accruals.........cccccoovevverieriennn. 88
Accruals for Quarterly Reporting .........cc.ccv..... 344
Agency Coding for Revenue Accruals by
DOR .ottt 65
Attributes of Account Types 23 & 24............... 104
Calendar DAtes. .......cccoereneieninie e 34
Distributing Cash Receipts Between Funds........ 92
JV Documents - Processing Deadlines................ 46
Recurring Entry Requirements ..........ccocceveveeneen 53
Land
Capital Constr. Fund Expenditures................... 290
Exhibit F1 — Capital Leases..........cccceevrvrvrrnne. 164
Lapse
Planning Checklist — Encumbrance Roll ............ 26
Index

Pre/Encumbrance Default...........ccccoevvvivennnne. 49

Purchase Order Roll Instructions.................. 49, 51
Law

Interim Spending Authority ...........cc.ccoceeenee. 71,72
Lawsuit

Contingent Liabilities - Exhibit L..................... 200
Lease

Cancelable Leases........ccovvvverieenienisienienisiennans 166

Capital Lease Accounting in

GOVE' L FUNDS ..o 109
Capital Lease Payments.........cccocovvvivrvivnennnnnn, 386
Contingent and Sublease Rentals.............. 164, 166
EXECULOry COSES....cvveivieiiiicieeeee e 164
Exhibit F1 Schedule of Capital Leases ............. 164
Exhibit F2 - Schedule of Operating

LBASES. .. ettt s 166
Financial Statement

Presentation.........cccooeeeveivneninnnns 122,127,129
Inception of a Capital Lease ...........c.ccecevvviennne 386
Prepaid EXPENSES .....ccvcververiereresieseeseesiesnnereeneans 95
Reporting Noncash Transactions.............c........ 228
Scheduled Rent INCreases .........cccoevvevrenieeennn, 166

Leases
Converting to Full Accrual ...........cccccovviinnnnn. 109
Ledger
Account Types 23 & 24 .....cccvveeiiiiiiiiicen 104
Exhibit H — Proposed Postclosing Entry........... 172
Exhibit LiSting ......cocooveiiiiiiiiee e 138
Inventory Close Procedures.........ccccoevevvenveennane. 96
Ledgers
Roll of Balances into New Year ........c.ccccoevevenen. 45
Legislative
Assigned Rollforward Numbers ..........c.cccccvenee. 82
Audit Committee —

Loan & Advance Report ........c.ccoceevverieeenen. 335
Audit Committee — Travel Report ............c.c.... 331
Closing Procedures Applicable...........cccccoeeenee. 87
Federal Funds Appropriated as Cash.................. 61
Intent —RollIforwards..........cccccooeiiiiiiiiieicie, 81
Special Bills

ReCOrding......ccccevvieiieieieie e 64

Legislature
Interim Spending Authority ............ccccocevuenee. 71,72
Liabilities
Closinga Fund........ccccoovvvrinieeicrescse s 110
Exhibit D — Debt Service to

MaALUITEY .o 152, 154
Exhibit L — Contingent Liabilities .................... 200
Exhibit Z - Major Pollution

Remediation Obligations...........c.cccccverenene 262
Financial Statement

Presentation.........ccccooeeeveieseniennns 122,124,126

Library Books —Exhibit F1

Reporting Gross Assets Under Lease................ 164
Limits

Transfer and Overexpenditure ..........ccccevvervennene. 73

Page 542



FISCAL PROCEDURES MANUAL

March 2011

Liquidation
Date on Rollforward Requests..........c.ccoeevriennne. 83
Loan
ACCOUNE TYPE 23 104
Application INStruCtions...........ccccceveninereniene. 339
Application Processing .........cccceevveverenesesrene 338
Application Review Criteria.........ccccocevvreivene. 337
Eligibility Requirements...........cccccoeevvvvvinennnne. 337
Exhibit K Federal Assistance
ReqUIremMents ........ccocveveiverere e 186
Exhibit Q — NonCash Transactions................... 228
Federal Assistance - Exhibit K ..........c..cocvvene. 187
Receivable - Accounts Receivable
Allowance and Write-off............cccoceieiiinnnne 90
Statutory Reporting Requirement ..................... 335
When Required ..., 336
Working Capital........c.cccoevvivniveiicienccc e, 337
Loans and Advances
Application Processing .........ccceeevveveveseresrennn 338
Policy Statement ..........cccovveveveieevcie e 335
Reporting Requirement.........c.cccocvvvevvvivrnnnnnnn. 335
Year-End Requirement .......ccccoevevevevevnsnsnnnnes 44
Long Bill
Booking
ADNT Table and Document
NUMDEIING....ccoo i 60
BDA18R Report and SCO
Reconciliation..........cccccoeviniieniienccne 61
EXpense BudgetS........cccvveveieienenieseseceennns 62
Federal FUNAS........ccoovviviiieieis e, 61
OVEIVIEW ...ttt 59
POLICIES v 61
POT Appropriation ........ccccccecevevvvvivsesinninannns 61
Shell DOCUMENTS ......cvvveieieee e 59
TaDIES .. 59
Capital Construction Carryforwards................. 288
Capital Construction Requirements .................. 285
Centrally Defined Codes Based on
First Introduced COPY .....ccocerverenerencrieneeens 58
Coding Hierarchy..........ccocevevevieiiiinne e 57
Determining Overexpenditures..........cccoceeeevennene 76
Effective Date - Capital Construction............... 285
Expenditures Prior to Recording........cc.cccevevennenn. 44
List of COFRS Initialized Tables.........c..c.cccun... 54
NYTI Table Process........ccccovevevinennieneneieniecnns 58
Overexpenditure Diagnostic
REPOMS ..ot 106, 301
RECAST......eiieiiieietiee e 66
Related COFRS Tables.......ccoooeiiiiieciiiiiciee 57
Spending Authority Indicators............cccccevereeneee 58
Long-Term Liabilities
EXNIDIt C oo 148
Lottery
Assigned Rollforward Numbers ..........cccccccuenee. 83
Financial Statements Required ..........c..ccccvevuene. 115
Fund Number —CAFR Classification................ 100
Index

Lottery Commissions

Cash Flow Stmt Presentation............c..ccccvevnnee. 133
Lump Sum Booking of Capital Constr.
ApPropriation .........cccocevenenieneeienennn. 286, 288
M EXhibit.....ccoviiiiiiiiei, See Exhibit M Cash
M1 Payroll
Calendar Dates.........covvervveveienineese e, 31,34
Maintenance
Agreements — Prepaids .........ccooveveveieererereniens 95
Controlled Maintenance — Form SC4.1 ............ 286
Emergency Projects ........ccooeveveverevnsnsensennn 292
Executory Costs of Lease.........ccecvvvrvrvrnnnnnne 164
Major Accounting Estimates — Exhibit P .............. 226
Management Representation Letter.............c.c..... 353
Manual
No Automation of Pre-encumbrance Roll........... 49
References
COFRS Users Manual..........ccococvveriiiieinnenn 58
Contract Procedures and Management........... 42

Manual Warrant
Dept of Revenue Collections for Other

AGENCIES....cveiieciisiece e 65
MW Documents - Processing Deadlines ............ 46
Market
Investments At - Exhibit N ... 206
Market Price
Investment Valuation - Exhibit N ..................... 206
Requirement to Disclose Other
Valuation Methods..........ccoovvvrerniiieninennnn, 207
Matching Accounts Receivable/Payable ............... 264
Matching Funds
Accruing Augmenting Revenue.........c..ccccvevvnen. 91
Capital Construction Projects -
Accruing Matching Revenue............cc.ce..... 289
Material
Contingent Liabilities - Exhibit L ..................... 200
Criteria for Postclosing Entries................. 180, 181
Loss, Obsolescence, and Seasonal Variations -
Quarterly Reporting ........cccoceveveieiencnennns 345
Quarterly Reporting - Variance Disclosure
StAtEMENLS ..o 346
Related Party Transactions - Exhibit O............. 224
Materiality
Exhibit A1 Threshold.........c.ccocevviniiniiniinnnn 140
Exhibit A2 Threshold...........ccoceovinvininiinnn, 143
Exhibit H Threshold...........cccocovvviniiiennince, 172
Exhibit J Considerations............ccocoevvvrivnvennnne. 181
Maturity
Debt Service Requirements -
EXNIDIt D..oovecvceeece e 152, 154
GASB 31 Requirements - Exhibit N................. 206
MCRO1
Exhibit | Letter of Certification ..............ccco...... 176
Financial Statements Requirement.................... 115
Identifying Cash DefiCits........c.cccvevvivvivrivinnnnns 337
Meeting Quarterly Reporting
RequIrements .........ccocoeveenenneneesereee, 345

Page 543



FISCAL PROCEDURES MANUAL

March 2011

Medicare — PERA Footnote Disclosures................ 119
Medicare Tax - Treatment in Compensated
Absences AcCrual..........cocoevveiviiieiiiee e 93
Member Contributions
Financial Stmt Presentation .............cccceeevvieenne 135
Memorandum
JBC, OSPB, SCO Joint Policy on
OVverexXpenditures .........ccoeeeeveneseeeeieeseennens 76
OSPB, SCO, DOT Joint Memo on
Loans & AdVANCES ........cccvevvvveeierevreeseee s 335
Methodology
Determining Overexpenditures..........c.ccoceeervenen 76
Microfiche
Calendar Dates........couveevceiee e 35
Miles
Travel Report ... 331, 334

Misclassification
Exhibit A1 - TABOR Base

Year Adjustments.......ccccveveceeveienene e 140
Modified Accrual
Converting to Full Accrual ..........ccccoeevvvvinnene 383
Modify
Agency Defined Tables.........cccoevvriiiiniienn 53
Modify Document
Inventory Module CloSing ........c.ccoveneiieninnnnes 96
Modify Transaction
Automated Long Bill Booking............c.ccooveennee. 59
Purchase Order Roll Process...........ccoccveevenienenne 51
Module References
INVENTOIY ..o 31, 96, 335
Money
Definitions for Reissuing Expired
WaITANES ... 360
Expired Warrants Disposition............c.ccccccevuene. 108
Requirement on the Deposit of
Public FUNdS.......cccoviviiieee e 202
Transfer Definition ..o 98
Treatment of Cash at June 30........ccccoeovivnieinne. 92
Working Capital Loan & Advance Criteria.......337
Money Market Investments - Exhibit N ................ 206
Monitoring
Subrecipient Grant Relationship............cc.cccvie. 43
Mortgages Payable
EXNIDIt C ..o 148
Mutual Funds
Risk Classification - Exhibit N .............cc.ccco..... 206
Net
Determining Effective Interest and Economic
Gain/Loss - Exhibit G ... 168
Determining Overexpenditures By Netting
Augmenting REVENUE...........ccceveriiieneiennne 91
Financial Statement Presentations
Shown Net......cccorveivirieiiiiies 122,124, 126
JA Approval Requirements Affecting
Cash ENrIies ..o 44
Restriction’s Impact on Quarterly Reporting
RequIirements .........ccccoereenenneneseeee, 344
Index

Revenues - EXhiDIt E ......c.ccooveveviie i, 158
Nominal Accounts
Exhibit H - Postclosing Adjustments................ 173
Exhibit J - Subsequent Year Posting
ReqUIrements .........cccooveeveie e 181
Nominal Amounts
Exhibit O - Related Party Transactions............. 224
Nonappropriated Capital Construction
0] [=1 o1 289
Nonappropriated Funds
ROHFOIWArd.........oovviieiiie e 81
Noncash
Cash Flow Statement - Exhibit Q ..................... 228
Federal Awards - Exhibit K............ccocoovenene. 189
Non-Exempt
Revenue - Exhibit A2 ..., 142
Revenue Adjustments - Exhibit Al .................. 140
Note

Financial Statement Footnote Requirements ....202
Financial Statement Footnote

Requirements - Pensions...........cc.ccocvvvevvenenn. 116
Receivable - Accounts Receivable
Allowance and Write-off............ccccooeviienn, 90
Notes Payable
EXNIDIt Cooovvece s 148
Object
Code Specific
Directives................. 90, 98, 109, 110, 331, 333
Coding Requirements — Cap. Construction....... 290
OBJT, O*** — List of Initialized COFRS
TabIES....i i 55
Pre-Audit Sensitive COdes.........cccvvevrvrvirerennnn, 45
Object Codes
Capitalizable ODJECES .....ccvvevviiiiiieceee, 92
Obligation
Lease —Fin. Stmt Presentation................... 122,127
Other Long Term—Fin. Stmt
Presentation..........cccoccevvevvviiieiiccnceinns 123, 127
Under Reverse Repo’s —Fin. Stmt
Presentation...........ccoceevvevieieiennens 122,124,126
OIT Purchased Services Shift...........cccooevvvvinennnne. 113
OMB
Al133 - EXhibit K...ooooooviieiiicicee, 186, 187
A133 - Pass Thru Notification .............cc.ceeuvnnene. 43
A133 — Subrecipient ..........ccoovvevviviiieieeee e 42
Opinion
Calendar Dates..........cccvevevieieeieeie e 38
Effect on Postclosing Followup ...........ccccecvee 173
Effects of Postclosing Adjustments................... 183
Option
Budget Purchase — Lease .........cccocevevereriennnnne. 164
COFRS
ADNT Table oo 41
AFS* Table ..o, 59, 60
APP2 Table ......ccocvviiiiee 58, 62, 63
PORL Table ...ccocveieeeicececece e 49
System Control Tables Initialized............. 54, 55

Page 544



FISCAL PROCEDURES MANUAL March 2011
ORGN Table Accounts Payable Documentation ...................... 88
Calendar DAtes.........cooverieireniiniese s 29 Agency Planning Checklist..................... 19, 26, 27
List of COFRS Initialized Tables...........cccceneee. 55 Calendar Dates. .......ccoceeeeveeienenencneins 32, 34,37
OSPB Clearing Excess Payable Accruals............c........ 89
Assigned Rollforward Numbers ...........cccccoeeee. 82 Dating of Warrants............cccoovenenencnencennne 45
Calendar Dates.......ccccovevevevenenece e 34 Determining Intra/Interfund Status...................... 98
Loans & AAVANCES.........ccccvevieeierieniesesee e 335 Exhibit H — Proposed Postclosing Entries ........ 172
Quarterly Reporting ........cccovveeveveveiernennn, 345, 346 Exhibit J (Presentation Entries) .........cc.cceevevene. 182
Transfers & Overexpenditures..........coevvevevennnne. 73 Exhibit Q — Noncash Entry..........ccccceevvivvvennnne. 228
Other Financial Statement Presentation.............. 122, 127
Cash Flow Stmt Presentation...........c..ccccvevvnnee. 133 Rec/Payable Confirmation Form .............. 264, 266
Other Governments Retainage on Cap Constr. Projects............ 285, 291
Cash Flow Stmt Presentation..............cccceeenen. 133 Year-End COFRS Reports.........ccoeevvereenencnen, 45
Other Sources Payment
Cash Flow Stmt Presentation..............cc.cceueuee. 132 Account Types 23 & 24 .....ccccvveeieiiniieaiee 104
Overearned — Overexpenditure Calculation............. 78 Calendar Dates -COFRS EAP Report................ 32
Overexpenditure Determining Subrecip./Vendor Relationship.......43
Approval/Disapproval Schedule...........c.ccccoc...... 73 Future Capital Lease .......c..ccecvevvevevevesnreesvnnns 109
Basis for Determining........cccccceeeeevevvsesnevnennan, 75 Future Minimum Lease..........cccevevvevvevrervervennenns 166
JBC, OSPB, SCO Joint Policy on Future Minimum Lease Payments.................... 164
Overexpenditures ........ccocvvveeervereereeneenienns 76 In Transit — Rec/Payable Confirmations........... 264
Calculation EXamples ........ccccocvvvivivrivciecreneenns 78 Method of Payment and Federal Assistance.....186
Calendar Dates.......cccccovevveeeveeiveeeneeene, 32, 34,37 Monthly Benefit — PERA Footnote................... 118
Caused by Under Earning of ON PrinCipal ......ccoveviriiiiee e 164
Federal ReVENUE..........cocevvvireiiiieice 73 Prior to Budget BooKing ..........c.ccovereiienncnen. 44
Clearing or Reporting .........ccocevevenenencnennnnens 73 Recurring Payments and Prepaid Expense.......... 95
Diagnostic Reports Identifying Reissuing Expired Warrants ...........ccccceoerveunne. 362
Overexpenditures .........ccocceveeeeieereennenns 106, 301 Retainage on Capital Construction ................... 291
Impact of Under Earning Transfer Definitions.........ccccccvveveieve e, 98
Augmenting REVENUE. ..........ccccvevevieieneiennens 91 Vendor Characteristics Under A133................... 42
Impact on Exhibit H Proposed Postclosing Vouchers
Adjustment Threshold............cccccovevvivinnnnnn. 172 $0 PV in EPS Purchase Order Roll ................ 50
Requesting a Budgetary Transfer..........c..c.......... 74 Effect on AccrualS.......ccoovveivvvviviivinininenn, 88
Requesting an Appropriation Transfer................ 74 Expired Warrants ...........ccccoeeveneienennennnn, 108
Requesting Authorization .............cccceeienecen, 74 PV Processing Deadlines ...........cccovevnenne. 46
Required Approvals and Penalties...................... 73 Recurring — REIJx Table ..., 53
Requirement to Accrue Payables.............cccccc... 88 Unclaimed Property Reimbursement Form..362
Restriction in the Following Year..........ccccccceee. 75 Unclaimed Property Reimbursement Form..360
Restriction Requirement .........c.ccoceveeeeeeieeieneieene 65 Warrant Dating .......cccooeeveiereneeieieee e 45
Statutory Authority and Limits........c..ccccevvernennn, 73 Payroll
Overhead Agency Planning Checklist.............cccccoevivivnnenn, 26
OHXT Table - Appropriation Transfers.........c.ccoevvvveivivveierennen, 74
List of COFRS Initialized Tables................... 55 Budgetary Transfers..........ccccoevvvivieninniesnennnnnn, 74
Overspent Calendar Dates........c.ccccveveriernnne 30, 31, 32, 33, 34
Appropriation Transfers.........cccoevvvvviviivererennenn, 74 Clearing Account Requirements.........cc.ccccveve.e. 344
Calendar DAtes.........covverieenineiene e 32 Overexpenditure Authorization.............c.ccoeeenen. 75
Overexpenditure Authorization.............c.cceeeuen. 74 PB Documents - Processing Deadlines............... 46
Quarterly Reporting Guidelines..........c.ccceennen. 343 Quarterly Reporting Requirements................... 345
Parties Pell Grants
Related —Exhibit O.........ccoooeiiiiiiiiiiie 224 Federal Assistance - Exhibit K .............ccccceeeee. 187
Patient Pension
Accounts —Exhibit M ..........ccocoriviiiiiiiiiens 202 Financial Statement Presentation...................... 135
Pay Date Shift........cccooviiiiiiiiirceeece e, 110 Suggested PERA Disclosure..........c.ccoevevevnnenn, 116
Payables Per Diem
461/Plant Fund Relationship..........cccccocvvivvnnnne 292 Travel Reporting......ccccvevvevvvvivcvciericien 332, 333
Abnormal Balances — Qrtrly Rptng. ........c....... 345 PERA
Accounts Payable Accruals............ccoovveeirenencnn 88 Comp.Ab. — Percent Expected to Retire.............. 93
Index Page 545



FISCAL PROCEDURES MANUAL March 2011

Compensated Absences — Annual FYEO1 Report and

Leave ACCIUAIS........corervererere e 93 Modification/Roll Process..........cc.ccoevrvevnnnee. 49

Suggested Footnote Disclosure...........ccccceuenee. 116 Recording Without Appropriation....................... 48
Perkins Loans Transaction Dating.........cccoveeeerenenencnieneeene 41

Federal Assistance - Exhibit K .............ccccoeeeee. 187 Premium
Permits Exhibit D — Debt Srvc to Maturity............ 152, 154

Revenue — Fin. Stmt Presentation............. 128, 130 Exhibit G — Debt Defeasance...........cccccovvevnnene. 168
Personal Health Care — Pension Footnote ..........cc.cccveee. 119

Travel Per Diem— Travel Reporting.................. 332 Prepaid

Vehicle Miles — Fin. Stmt Presentation..........c.ccco..... 122,124, 126

Travel Reporting ........ccocvvvvvnnnnnn. 331, 332, 333 Presence Budgetary Control
Personal Property Automated Long Bill Booking............cccccoevnene. 62

Reissuing Warrants ...........cccoeneneenenscnnenns 360 GFAAG........coe 92
Personal Representative Nonappropriated Spending Authority ................. 64

Reissuing Warrants..........ccoccoeeveeneeinnnennn. 360, 361 Presentation Entries
Petty Cash Exhibit J — COF Stipends.........cccocevevenennnnnnn. 182

Agency Planning Checklist.............ccccoeviviinnenn, 26 Price

EXNIDIE R ..o 230 Exhibit N — Investments ..........ccccvvrnivrininnnene 206
Physical INVENtOrY ........cccccevvveieneiecieeeese e 95 Reacquisition — Exhibit G — Defeased Debt .....169
Planning Checklist..........cccocvvievvvivnivinicseaene, 18, 22 Price Agreement
Plant Fund Agency Planning Checklist...........cccocvivivinnenn, 25

Relationship with 461 ..........ccccoevevivvvinirce, 291 Encumbrance Roll Process ..........ccoovvvvvvivernennnn, 51
Pledged Revenues Processing Deadlines

Exhibit E — Revenue Bond Coverage ............... 158 PG DOCUMENES ...t 46
Pledges Principal

Receivables and/or Future Revenues................ 272 Capital Lease Accounting.........cccccevererenienenn 109
Policy Exhibit E — Revenue Bond Coverage ............... 158

Accrual of Misc. Fees & Fines ..........ccoceveenene. 89 Exhibit F1 — Capital Leases.........cccccocervrennnne. 164

Automatic Document Numbering..........c.cccue..... 41 Principle Paid on Capital Debt

Budgetary Transfer Documents.............ccccccvveen. 65 Cash Flow Stmt Presentation..............ccccccvvenen. 134

Correcting TABOR Revenue Errors................. 140 Principles

Encumbrance Lapsing.......ccccocevvvivvivnerinsnennnnnn, 49 Generally Accepted Accounting

Investments at Fair Value ..o, 206 FEes & FINES ..o 89

L0ans & AAVANCES........coveereieericisienieesieeas 335 Quarterly Reporting — Revenues................. 343

Long Bill Recording ..........cccoovvevninnincncinenn 61 State Fiscal Rule Accounting —

Quarterly Reporting .........cccoeevrererineneinennen, 343 Quarterly Reporting ........c.ccoeeevevevcreiencnnas 343
Pollution Remediation Obligations.............c.c........ 273 Procedures

EXNIDIt Z ..o 262 Capital Construction Carryforward................... 289
PORA Table Cash With State Treasurer ..........c.ccoceeeereenene 92,93

Calendar DatesS.........ccovverieeieieeine e 33 Consumable INVENtories ..........cccvervveverinieniennas 95

Deadline for Changes........c.ccoovvvvveiveiveiencieinens 47 Contract Procedures and

Encumbrance Roll Process ..........c..ccocvevvnene. 50, 51 Management Manual............ccccceeveveienieiennnns 42

Planning Checklist ...........ccccvvvivnivniveiicriereieinns 26 Exhibit J — Reconciling COFRS ...........cccovevee. 178
PORL Table General/Cash Rollforwards............c.ccovveriiinnnns 81

Deadline for Changes........c.ccocvvvvvviveiverenennnnens 47 Intra/Interfund Rec/Payable

Encumbrance Roll Process ..........ccoccovvevunene 49,51 Confirmations ..........ccceveeveeiiie v, 267
Postclosing Entries Inventory Module ..o, 96

Effect on EXhibits .....ccoovvvveeiiiiecce e, 137 Loans & AdVaANCES........ccccovvveeveeirveeinnenns 337, 339

Exhibit J — Fin. Stmt. Reconciliation................. 180 Overexpenditure Authorization............c.ccoceeveee. 74

For Unbilled Receivables.............ccccocerinennne. 120 Quarterly Reporting ........cccooeeeeveenenenennn. 344, 346

Subsequent Year FOllowup ..........ccccoeveiiiinnee 173 Reissuing Expired Warrants ...........cc.ccooevvennnne. 359

Fund Balance ........ccccoeveveeevicvencce e 110 Reporting Compliance — Fin.

Unrealized Gains/LOSSES.......c.ccevvevververerienrenns 206 Responsibility & Accountability Act........... 351
Postclosing Entries — Exhibit H...........cc.ccoovvvnnne. 172 VEND Table —Vendor Duplication..................... 44
Pre-encumbrance Proceeds

Calendar DAtes.........ccovverieeneieeneese s 29 Bond Issuance

Expense Budget Impact ..o 63 Exhibit G — Debt Defeasance...................... 168
Index Page 546



FISCAL PROCEDURES MANUAL March 2011
Capital Lease Exhibit K — Federal Assistance Defined........... 186
Fin. Stmt. Presentation............c.ccoceevvennenen. 129 Unclaimed — Reissuing Warrants.............c........ 108
from Sale of Capital Assets Unclaimed Property Reimbursement Form ......360
Cash Flow Stmt Presentation .............cc.cc..... 134 Proprietary
from Sale of Investments Cash Flow Statement ..........cccccooeeveiinencniennne 120
Cash Flow Stmt Presentation ..............cce... 134 Exhibit G — Amortize Gain/Loss on
Issuance of Capital Debt Refunding.......cccocevvvviicieice e 169
Cash Flow Stmt Presentation .............cc.cc..... 134 Exhibit Q — NonCash Transactions................... 228
Program Financial Statement Presentation...................... 130
Advance Eligibility .........ccccooviveveiiiniinien, 338 Recording A/R Write Off........cccoovivvivvvircnn, 90
Codes Scheduled Rent INCreases .........cccoeveerenineennn. 166
Financial Statement Groupings.................... 120 Use of Account Type 23 & 24.......ccccvvvvvvnene. 104
Planning Checklist ..........cccocooviiiiiiininiens 19 Public Deposit Protection ACt .........c.ccocevrerieennnn. 202
When Required ........ccoooiiiiiiiiiiiieccee 44 Purchase of Investments
Federal Cash Flow Stmt Presentation............c.cc.cceeunee. 134
Augmenting REVENUE...........ccceveriiiieneienne 91 Purchase Order
Exhibit K — Federal Assistance.................... 186 Automated Quick Edit to Accept
Subrecipient Definition ..........cc.ccoee v, 42 Rejected PO DOC. .....ccoevvevereieie e 48
Health Care — Pension Disclosures................... 119 Calendar DatesS.........coovverieiierieineese e 33
List of Initialized Tables.......c..cccccevvvivrvvvrnnnnne, 55 Capital Construction - Six Month Rule............. 287
Long Bill BooKing .......cccceevvevivnvciciesicn, 59, 63 Entering Documents Before Year Opens............ 47
NYTI — New Year TablesS........cccooervivneneiennnnn. 53 Modification and Rollover
Retirement — Comp. Absences Accrual .............. 93 EPS AQENCIES....ocveviiiiiiieicie e 50
Self Maintaining — Defined for General INStrUCtioNS .......ccevevvreivsiieeieine 49
L0oans & AAVANCES........coevvrererinenieeieeen, 336 NON EPS AQENCIES .....coviviieiiiiirieiiniescsiees 51
Self Maintaining — Loan Eligibility .................. 337 Processing Deadlines
Sponsored — Quarterly Reporting ...........c........ 344 OE DOCUMENTS ..c.veveviieeiieiie e 46
Project PC DOCUMENTS ..o 46
Capital Construction PD DOCUMENES ...veveieiveeieeeeie e sre e v 46
Accruing Augmenting Revenue.................. 289 PO DOCUMENLS ...vevviecieeieeecie et sne e 46
Appropriation Available — 3 Years............... 288 Requirements
Appropriation Available on Passage............. 286 for Continuing an Expiring Cap
BUAGELS .o 285 (01011 GIVAN o] o] (0] o S 288
Central Coding Set By SCO........cccccovvinenee 285 for Recurring ENtries.......ccocoovvvvenienciciennnn, 53
Coding ReStriCtions........ccoerveenerieereiiieens 290 Purge
Continuing an Expiring Project............c....... 288 Aged Warrants — Agency
Duplicate Recording in 461/37X .................. 291 Planning Checklist ..o, 26
Emergency Maintenance Projects................ 292 Aged Warrants — Calendar Dates.................. 30,31
Funding Added to a Project............ccccceuenee. 285 Expired Warrants ProCess.........ccocevevererenecnee. 359
Identifying Expiring/Continuing — Expired Warrants Purge Process...........cc.ceev.ee. 108
CCCAS FOMM ..ot 288 Purchase Order Roll Process...........ccocerveeniercnnn. 51
Non-Appropriated Carryforwards................ 289 Quarter
Presence Budgetary Control...........cccccceereennn. 44 Calendar DatesS........ccovevverererennne e 38
Project Application SC4.1........c..ccccevvrvvnnnn. 286 Quarterly
Requirement to Re-establish Annually ........ 288 Interest Charged on Loans.........ccoceevevevenennn, 337
Retainage........ccoevvvereinence e 291 Quarterly Reporting
SiXx Month RUle ..., 287 Accrual EXemptions..........ccccvevieneieneneienennns 345
Capital Projects Fund in Deadline for Correcting Accounting
Quarterly Reporting ........cccoevevineiencnennns 346 EITOrS. ..o 346
Expiring Due within 30 Days .......ccccoerereneiene e 345
Calendar Dates .........coooveeierene e 31 GUIAEIINES ...t 344
Rollforward of Appropriation..........c.ccccceevevvnene, 81 OVEIVIEW.....ocvieiciccie et 343
Property Policy Statement ..........ccccveevvvveieevcie e, 343
Affidavit for Collection of PrOCEAUIES. ....overeeeiriictcreecceese s 346
Personal Property ........ccccceeevevevvnnsnsnnnnnns 361 Revenue/Expenditure Recognition ................... 343
Capital Lease PUrchase ..........cccocevvvvrvvesinnennn 109 Variance Disclosure Deadline............cc.cccovennnne. 346
Definitions for Reissuing Expired Warrants.....360 Variance Disclosure Statement.............cc.cce..e.. 345
Index Page 547



FISCAL PROCEDURES MANUAL

March 2011

Rate
Effective Interest — Exhibit G .........cccoovvvnnne. 168
Federal Matching — Augmenting Revenue ......... 91
Interest on Loans.........ccoooveieeienienin e, 337
List of COFRS Tables Initialized........................ 55
Salary — Compensated Absences Accrual........... 93
Real
Account Adjustments — ExhibitH .................. 173
Dollar Projected Cash Flows — Exhibit G......... 168
Realized
Gain/Loss on Investments — Exhibit N ............. 206
Receivables
461/Plant Fund Relationship..........c.ccccooennenen. 292
AcCoUNtS Past DUB.........cccoviiiiiiiecee e 90
Accrual Requirements...........ccocveviirenieienenens 89
ACCIUAIS .. 88
Agency Planning Checklist.............cccccoevivinnenn, 19
Allowancing & Write Off ............cccccovvivivcnnn, 90
Billed —COFRS Year-End Reports............ccceuvee 45
Determining Intra/Interfund Status..................... 98
Exemption from Submission to
Central Collections..........ccccoeevvirviinerinnnns 366
FEES & FINES ..oouvvveiieieiececee e 89
Financial Stmt. Presentation ............. 122,124,126
Intra/Interfund
Agency Planning Checklist................ 19, 26, 27
Calendar Dates .........ccovrerenieieeiee e 32,34
Intra/Interfund Confirmation Process ....... 264, 267
NonCash Transactions — Exhibit Q.................. 228
Quarterly Reporting
Abnormal Balances..........ccccocvevrieneniiennn, 345
Reclassification — EXhibit J.........ccccoovvriinnnn 181
Reconciliation to Central Collections................. 90
Recording and Reporting ..........cccveevevrenecnen. 89
Recording Long Term Receivables..................... 89
Retainage on Capital Construction ................... 291
Sales or Pledges ......ccoooveiiiinicieice e 272
Unbilled — Account Use Requirements............. 120
Write OFfS ..o, 90
Year-End Reporting
Aging Required.......c.cccoeeveveiieviescse e, 89
Receiving Agency — Rec/Payable
Confirmations .........cccveviveneiene s 264
Receiving Report — Inventory Module..................... 97
Receiving Revenue — Collected by DOR ....25, 30, 65
Recipient
Determining Vendor/Subrecipient...................... 43
Federal AWards.........ccoevveveveninninnenese e, 42
Federal Funds Appropriated as Cash.................. 61
Pension Benefits ........ccccovvrieieniie v, 119
Recipient Agency— Revenues Collected
DY DOR ..ot 65
Reclassification
Capital Constr. CloSiNg.......ccccevverervrererinrennns 290
Capital Constr. Retainage ........cccoeevvrvrerennennns 291
Eliminating Duplicate Recording in
Capital Constr. Fund ..........cccccevvivninniinennns 291
Index

Exhibit J — Fin. Stmt

Reconciliation ...................... 178, 181, 182, 183
Recognize
Exhibit Q — NonCash Transactions................... 228
Lease Payments.........cooereereeneeneee e 109
NonCash Federal Assistance...........cccocvrvvvrnene 189
Reconcile
Cap. Constr. Budget.........cccccevvevveveieiesenneeenns 285
CASN et 42
COFRS to Agency Internal Systems................. 178
Exhibit J — Fin. Stmt Reconciliation.......... 115, 172
Exhibit J — Fin. Stmt. Reconciliation................. 181
Exhibit K — Federal Assistance.............cc.ccov.... 186
Long Bill — Calendar Dates............cccoccreruerinnene 31
Long Bill BOOKING .......ccoveiiiiiiiiieceecee 61
Point in Time RepOrts.......ccccooeveveiencnenceeeee 45
Rec/Payable Confirmation Form ...................... 266
SCO Report for Reconciling Exhibits....... 106, 107
SCO Travel Reportto COFRS.........c.cccevevvnnee, 334
Reconciliation
Confirmation Forms to Receivable/

Payable ACCOUNTS........cccveveierierierieree e 266
Expired Warrants - WREH Table .................... 359
Point-in-Time Reports - A/R, Vouchers,

and Warr. Payable Reconciliation.................. 45
SCO Monthly Budget Reconciliation.................. 58
WR Documents - Processing Deadlines ............. 46

Reconciliations
Reconciling COFRS to the Client Inventory
Report of Central Collections...........cccccenenee. 90
Recording
Cap. Constr. RetaiNage .......ccoovevveveevvrereninnnnans 291
Capital Construction Appropriations................ 285
Capital LEaSES.......covvireirenieirenieseecsie e 109
Custodial FuNds ........cccooeveveienrirseceeeee e 64
Employee Travel.......ccoviiniiinciecn 333
Expired Warrants ReiSSUE.........cccccoererercnnnnne. 360
Intra/Interfund Rec/Payables ..o 266
Long Bill OVErview ...........ccccoovviiinienicieie 59
Long Bill Recording Policy .........ccccccevvvivcinnenn, 61
Long Bill Shell Documents.........c..ccccceeevvvevnnenn, 60
Prepaid EXPENSE.......coveveivevierierene e sresie e eveeneans 95
RESEFICHIONS ..o 65
Special BillS......ccovvviviieieeee e 64
Refunding
Debt Defeasance — Exhibit G.............ccccovvnnne. 168
Refunds
Collections by Dept of Rev for

Other AQENCIES........eiereiiee e 65
Financial Statement

Presentation...........ccoceeeveieiennne 122,124,126
Reimbursement by

Unclaimed Property .......ccocevvvvivennnne. 360, 362
TABOR - Fin. Stmt

Presentation.........cccooeeeveienenienens 122,124,126

Rehabilitation
Fin. Stmt. Grouping ........ccoceevveviineincneinienn 128

Page 548



FISCAL PROCEDURES MANUAL

March 2011

Fin. Stmt. Presentation...........ccccoeeeveevieivennnene, 129
Reimbursement

Employee Travel EXPense ........cccccoveverencennnne. 332

Exhibit K — Federal Assistance.............cc.cceue.... 186

Unclaimed Property ........ccoceeevenenevenenenene 360
Reissue

Aged Warrants — Agency Planning

ChecCKIiSt ..o 26
Aged Warrants — Calendar Dates............ccccc...... 30
Expired Warrants.........ccccceeeevvrvrnnnn 108, 360, 361
Expired Warrants — Calendar Dates.................... 33

Renewal
Loan & Advance Application.........c.ccccoeveenee 339
Loan & Advance RequesStS........cccccoeverereeneenne. 338
Options — Lease Accounting.........ccccceeereriennene 164
Rent
Contingent Rentals — Exhibit F1 —

Capital LeasesS ......c.ccvvvveveievicieiesesesie s 164
Contingent Rentals — Exhibit F2...................... 166
Fin. Stmt. Presentation............cccccccvvvnnne. 130, 131
Recycled Subrecipient Federal Assistance ....... 186
Scheduled Increases — Exhibit F2...................... 166
Sublease Rentals — Exhibit F1 —

Capital LEaseS .......cccovrveerereinieice e 164
Sublease Rentals — Exhibit F2 ............cccoovenee. 166

Reports
CAFR .ot 179

Calendar Dates .........cooveeeienene e 38
CCCAS Turnaround Report.........ccceevveieernnnnn 289
COFRS.....oot et 45, 104, 186, 289

Agency Planning Checklist...........cccccceeiienine 26

Calendar Dates.......ccccoovvereerenennnnn. 30, 31, 32

Encumbrance Roll..........ccccocvvenennnen. 49, 51, 52

Fed Funds Carryforward ...........ccccooveviernnnnns 64

Financial Statement Reconciliation.............. 178

Financial Statements..........cccoocovvvevvinnnnn, 115

INVENTONY ... 96

Long Bill Booking ............cccc...... 59, 61, 62, 63

POINt-IN-TIME ...ooviiiiiiiee e 45

Year-End Reports.......ccoevevevevciene e, 45
Diagnostic

Abnormal Balances..........ccccocvvrrieneniiennnn, 103

Agency Planning Checklist...........cccccceeiennne 19

Calendar Dates.........ccvevvrereenenieenienne 32,34

Deficit Fund Balance ..........ccccoovvvviicnnnnn. 75

FreqQUENCY......ccooviiiiiiiiieeeeee e 105

OVerexpenditures .........ccoeovererseneneesenenne 73

Transfers ... 98
EXhibit J Data .....ccoovvvvvrieiiiieseeseee s 107
Exhibit Reconciling .........ccccooviviieinnnn. 106, 107
Expired Warrants..........ccoceeevevencenenennn. 359, 360
Loan & AdVaNCE........ccevvrevrerieireecsienns 44, 335

Calendar DatesS........covvvvevrensinesiseesens 38

COFRS CAMO2.......ccorvinieeinieiie e 337

SCO Monthly Internal...........ccccovvevivvvinenns 337
of Federal MONIes .........ccovvvenineceeee 186
On Internal Controls .........cccceevieiiccecciecieeee, 97

Index

Quarterly Financial

Distribution .........ccccoeeveiiiiieceece e, 346
Related COFRS Reports ........cccocevererienennn 345
SCO DiagnOSLICS ..c.veevvreeenieierienie e 346
Variance Disclosure Deadline...................... 346
Receiving — INVENOry........cccceveveiesene e, 97
Revenue Source NOte.........ccooeeviierieeneeie e 70
SEFA - Schedule of Expenditures of
Federal AWards ........ccccooeeeveniiieneicneneee, 186
Single Audit.......cccovviieeeieece e 43
To Pass-Through Entity Required...........ccccoc...... 43
Travel Summarized Turnaround.............cceee.ee.e 334
Turnaround Travel
Calendar Dates .........coooveieierene e 38
Variance Analysis......c.ccooviiiiiiiiniic e 107
Calendar Dates .........cooeeieierene e 35
Repurchase
Agreements — Fin. Stmt
Presentation.........ccccooeeeverineninnnns 122,124,126
Research
Loan & Advance Definitions............ccccveevienee 336
Research & Development
Federal Assistance - Exhibit K ..........c..ccocvvene. 187
Reserve
Appropriations — Expend. Allocation ................. 76
Encumbrances — PO Roll ... 49
Fin. Stmt. Presentation...........cc.ccooeeveneenens 123, 127
Reserves
Fund BalanCe ........ccoovvvvenenniieeseens 110
Residual
Equity Transfers
ClosingaFund ..........ccoovvveveveenciescsnseaens 110
SWEEP ENLFIES ...vvveie v 97
Responsibility
Abnormal Balances..........c.cocovveeiiiiiviciiennnn, 103
Assigning Closing Tasks........ccoeovireiiireinnenn. 19
Determining Vendor vs. Subrecip..........cccccoccue. 42
Financial Resp. & Accountability Act
Calendar Dates .........coovereierene e 38
Exhibit | — Letter of Certification................. 176
Internal Control Certification.............cc.c.c..... 97
Pension DIsClOSUre..........covervineneirescninns 116
Restrict
Calendar DAteS.........covverieereieineiese s 37
Cap. Constr. Carryforwards. .........cccceevrvrennnenn. 288
Cap. Constr. Project Carryforward Approp. .....288
Cap. Constr. Project When Booking
APPIOP oo 286
Federal Appropriated as Cash.........cc.cccoeverennene 61
Federal Carryforwards...........ccoccoovivninencnnnnnne 64
Overexpenditure Authorization............c.cceceeeeee. 75
OVereXpenditureS .........ccevevevenesesresieereerieseens 65
POT AppPropriation .........cccccceevevesesesieseevnnnnnns 61
Restricted Funds
Revenue Under Earning.........ccocevevvevseresneennnnn, 73
Restrictions
Effect on Qtrly. Reporting Regmt..........cccveee. 344

Page 549



FISCAL PROCEDURES MANUAL

March 2011

Lease RePOrting ........ccovvereeeneneeneieesereeienes 164
Retainage
Cap. Constr.

Verifying Balances.........ccccooeviiiiiiininnn. 291

Capital Construction .........c.ccoceeveveieneiescnienn 285
Retainage for Capital Construction Projects.......... 291
Retirement

Compensated Absences Accrual............ccccveurenee. 93

of Indebtedness

Exhibit G — Debt Defeasance....................... 168

Return

Federal Funds Overaccrued ............ccoccvevivernnene. 89

Stock — Inventory Module Closing .................... 96

Stock — SN Document Processing

Deadlings.......cccooerireeiee e 46

Returned

Checks — COFRS Clearing Accounts................ 345
REVA

List of COFRS Initialized Tables.........c.ccccoun... 55
Revenue

Adjustments

Exhibit J Fin. Stmt. Reconciliation .............. 180
Agency Funds —Fund Numbers ............ccoceevenne. 101
Agency Planning CheckIist............ccccccevenee. 18, 25
Annotation — TA Document Limitations ............ 65
Assigned Rollforward Numbers ...........cccccoeeee. 83
Augmenting and Expenditure Allocation ........... 76
Bond Coverage —EXh. E......ccocooiiiiiiiinine. 158
Calendar DatesS.........ccovverieiieieeenierise s 30
Cap. Constr. Augmenting ........c.ccocvevvevenne. 285, 289
Cap.Constr. Fund Duplication Entries............... 291
Changes in TABOR Classification —

EXN AL .o 140
Changes in TABOR Exemption —

EXNAZ oo 142
Clearing Excess Payable Accruals............c......... 89
Coding

Future Capital Lease Payments.................... 109

Residual Equity Transfers.........c.ccocoovrenene. 110

TABOR Sensitivity .......ccccoeervivniennriiienennen, 45

Vendor vs. Subrecipient..........cccceeeieieiennns 43
Cutoff Requirement .........cccccevevevenienesesecnennns 42
Deferred

Financial Statement

Presentation ...........ccocecvveiennn 122,124,126
Effect on Overexpenditures .........ccocccvveveennennn 76
Exhibit P Major Accounting Estimates............ 226
Federal and Expenditure Allocation ................... 76
Federal Funds to Report on Exhibit K .............. 186
Financial Statement

Presentation...........ccccceeeeee 120, 128, 130, 131
Impact on Sweep Entry.....c.ccoccevvvvevieiiienieenn 291
Intergovernmental

Financial Statement Presentation................. 130
List of COFRS Tables Initialized.................. 54, 55
Loan & Advance

Activity Definitions..........ccccocvenvninnennen, 336

Index

Cash Flow Analysis .........cccocevvireineneennn. 339
Long Bill Booking Shell Documents.................. 60
MEMO ENLFIES....ccvoiiiiiiiieiieieee e 101
Other
Financial Statement Presentation.................. 128
Presentation Entries
Exhibit J Fin. Stmt. Reconciliation .............. 182
Quarterly Reporting
Abnormal Balance Requirements................. 345
Accrual Requirements..........cccccevernenen. 343, 344
RB Documents Processing Deadlines................. 46
Reclassifications
Exhibit J Fin. Stmt. Reconciliation .............. 181
Recording Accounts Receivable......................... 89
Recording Accounts Receivable
AlOWANCE ... 90
Recording Augmenting........ccccoeveveseseseevnnnnans 91
Sales or Pledges .......ccovvveveieiicveiccece e 272
Sweep Entry Calculations..........c..cccccevveveiennnnnn. 97
Transfer Definitions.........cccccovvvinvineninnnn, 98
UnderEarning — Overexpenditures............ccco.v... 73
Unrealized Gains/LOSSES.......covvverieirierininienes 206
Revenue Bonds
Loan & Advance Qualifiers.........ccccoevvevrvennnne. 337
Revenue Source Codes
Pre-Audit Sensitive Account Codes.................... 45
Requirements for Long Bill Shell
DOCUMENLS ... 60
Subrecipient Grant Recording..................... 98, 186
Revenue Source Note
Recording Annotations ..........cccceveveveienciennens 69
REPOI .. 70
Revenues Collected by DOR for Other
AQGENCIES... .ottt 65
Reversal
Interim Spending AUthOrity ..........ccoceveviiennen, 72
Quarterly Reporting — Accruals...........cccoceuenee. 344
Rec/Payable Confirmations —
Actual Charges........cccoeveieienene e 267
Reversions
Agency Planning ChecKklist.............ccccoevivinnenn, 27
Calendar DatesS.........coovverieiieieeineiese e 34
Expired Cap. Constr. Projects.........c..co..... 288, 289
Risk
Exhibit B — Financing & Insurance................... 146
Risk Classification
Bank Confirmation Form.........c..cceee i, 204
Calendar Dates..........cccevvevievieieeiecee e 34
Exhibit M — Cash .........ccccoovvriiiinirieens 202
Exhibit N — Investments ..........cccocvevenenennne. 206
Roll
Fund Balance — Sweep ENtries .........ccccoceeeviennene 97
Roll
Appropriation RO TYPES .......cccevvvvrvrvieriennnnn, 83
ROII B/S ACCOUNTS ...t 45
Roll Encumbrance
Calendar DatesS........cccvererereneneieseseeee s 33

Page 550



FISCAL PROCEDURES MANUAL

March 2011

Roll Encumbrances

Effect on General/Cash Rollforwards................. 83
EPS SPeCifiCs.....covviriiiiiiiirece e, 50, 51
NONEPS SPeCIfiCS....ccoeiveiiiiiiiiire e, 51
PORL Table....coovviiieiieeiseec e 49
Roll Encumbrances..........coovvveriinenscnccnnenns 47,49
Rollforward
Agency Planning Checklist..................... 19, 25, 26
Appropriation Authority
Grounds for Disapproval...........ccccccevevveriennnnn. 84
Late Contracts Needing Rollforward ............. 85
ProCedures......coccoevevvvecieiiieecee e 81, 84
ReqUIrements .........ccoevveiieieene e 81
Rounding Required ..........ccoceveiinencninnenn. 84
Target DatesS.......ccoovveieeieeneee e 84
Budget Coding .......ccooveeeerieeiine e 58
Calendar Dates........ccccovvvrvrerinenininienns 34, 36, 57
Financial Statement Presentation.............. 123, 127
Rollforwards
Appropriated General and Cash Funds................ 81
Multi-Year COntractS........ccocevvvvereirieneinenenenns 85
Numbering Rollforward Requests ............cccc... 84
RPTC
List of COFRS Initialized Tables..........c..cceenee. 55
RQ/RX
Documents - Processing Deadline ...................... 46
Entering Documents Before Year Opens............ 47
Purchasing Accepts Documents Before
Year OPENS.....cocvviiiiiiie e 48
Requirements Before Year Opens.........ccccccuveeee. 48
Treatment in the ROl Process..........ccoceevverieeenns 49
Rules
DOP — Accts./Rec. Rule...........ccocveneeen. 89, 90, 366
Expenditure Allocation............cccceveneiiienecnen. 76
Fiscal Rules Reference........ 81, 115, 230, 343, 344
Salary
Fin. Stmt. Presentation..........cccccoooeie e, 130
Pension DiSClOSUre..........cccceeieiiieii e 117
Quarterly Reporting ........ccooveveveieiene e 343
Sales
Loan & Advance — Enterprise Definition ......... 336
OC Document — Inventory Module .................... 96
Receivables and/or Future Revenues................ 272
Sales of Products
Cash Flow Stmt Presentation...........c.ccoceeevennen. 132
Savings
Bank Confirmation FOrm..........cccccocevvvvvnnnnnne. 204
Savings & Loan
Exhibit M — Cash .........ccocovvvvireiiineseeiinns 202
Savings Account
External Bank Account Approval..................... 363
Loan & Advance Regmts.........cccccevevevenieennnne. 337
SCAL oot 286
Schedule
Billing by Direct Bill Agencies..........cc.cceevrvne. 344
Debt Payment EXhibit D ........c.cccoevvvinnens 152,154
Diagnostic REPOITS.......ccvevivireiriirieiriereecnienes 106
Index

Exhibit J Cutoff Dates.........ccocevvvviievvrnnnnnnnne 181
Expenditures of Federal Awards....................... 186
Expenditures of Federal Awards (SEFA) ........... 43
INventory COUNtS...........coooeeveeneiieiiee e 95
Lease Payment Exhibit F1 ... 164
Required for Financial Responsibility &
Accountability ACt........cccoceveveiiieiriccnn, 351
TABOR Computations ..........cccceeeeevenennnennnas 143
Year-End COFRS Reports........ccccoevvvvvvvinarnne 31
Schedule 906 — Payroll Adjustments. .........ccccceveeee 32
Scheduled COFRS Closings — Qtrly. Rptng.......... 343
Scheduled Payment Report.........ccccoovvrerviriennnenn 45
Scheduled Rent INCreases .........cocoveverevenesenneenne 166
Scheduled Rent Increases — Exhibit F2 ................. 166
Section 8 of the Enabling Act of Colorado
Capital Construction .........c.cceeeeveveieneiencneenn 293
Security
Exhibit N — Investments ..........ccccvvrrivrieinnnenn 206
Security Group
RO Document — PO Roll Process........cccccevvenee. 50
Segment Reporting
EXNIDIE T oo 234
Seller
Rec/Payable Confirmations ............ccocoevvvennnne. 264
Service
Accounts Payable Accruals............ccooeveienennn 88
Accounts Receivable Accruals —
Augmenting REVENUE...........ccoeverieieneiennne 91
Billing for — Rec/Payable
Confirmations ........ccccooeevvereienereeennns 264, 267
Charges — Fin. Stmt Presentation...................... 128
Contract —-SC Document Processing
DeadlingsS........coovvrereeireeree s 46
Contracts — Requisitions to
Purchasing BeforeYear Opens...........ccoeeeee. 48
Contracts — Six Month Rule............cccocvvevrnnene. 287
Direct Billing Regmts. — Qrtrly. Rptng............. 344
Duplicate Payment Check —
Reissuing Warrants ..........ccccceevereneneieneenn 362
Enterpise Srvcs — Loan & Advance
Definitions.......coovvieieierieiesece e 336
Pension Footnote Disclosure...........cccccuvveennene. 117
Provided to Individuals— Exhibit K Federal
ASSISLANCE ..o 186
Receipts for Srvcs Provided —
Exhibit K Federal Assistance....................... 186
State — In Sick Leave Accrual..........ccocooevvvinnene 93
Transfer Definition ..o 98
Services
Coding for Vendor vs. Subecipient..................... 43
Determining Vendor vs. Subecipient.................. 42
Shell Documents
Long Bill Booking .........ccccceeviuvannne. 59, 60, 62, 63
Short-term Debt
EXNIDIES .o 232
Sick Leave
Compensated Absences Accrual............ccccveueeee. 93

Page 551



FISCAL PROCEDURES MANUAL

March 2011

Six-Month Rule

Capital Construction Projects ............ccoceevvenen. 287
Software AmOrtization ...........ccccceveveieiencnenene. 382
Software Capitalization .............cccoceeeiiiiciennnn. 380
Special Bills

Automated Booking Process..........ccccevvevervennenn. 61

Calendar DatesS.........covverveineieneneese e, 34,36

ReCOrding.......ccocovevieiicicicie e 64
Special Items

EXNIDIt U..covviiie 236
Special/Extraordinary Iltems ..........cccccevvevererennenn, 389
Spending Authority Indicators..........ccccoevvevrveinnnene. 58
Stale Dated Warrants...........cccoeeeeveeeereeicveennne. 108, 359
Stand AloneFinancial Statements..............ccoceoue.ee. 384
State Department

Interim Spending Authority ............c.cccceeene. 71,72
Statement of Net ASSEtS......ccoevvverviveriiereeiieas 135
Statewide Security POlCY .......cccoceveviveicieieciee, 393
Stipends COF

Exhibit J - Presentation Entry .........cc.ccoevvvennne. 182
Stock

Inventory Cycle — Inventory Count .................... 95

Inventory Document Processing Deadlines........ 46

Inventory Module Closing Procedures ............... 96
Student

Cash — EXhibit M ... 202

Employee — Travel Exp. Reporting................... 331

Financial Aid Federal Assistance -

EXNIDIt Koo 187
Financial Aid Presentation Entries —

EXNIDIt oo 182
Pension Footnote Disclosure...........cccccovrveennene. 118
Teaching — Loan & Advance Reporting ........... 336

Sublease

Rentals — Exhibit F1 — Capital Leases .............. 164

Rentals — Exhibit F2 — Capital Leases............... 166
Subrecipient

A133 DefinitioNn. .....cccooereiiiiiiieceeeee e 42

Account Coding Directive. ..........ccocveeviencrennnne 43

Determining Vendor vs. Subrecipient................. 42

Exhibit K — Federal Assistance................. 186, 189

Pass-Through Entity Notification. ...................... 43

Single Audit Act Definition. ............ccccveevvvnene 186

Transfer Account Definitions. ..........c.ccoeevenane, 98
Subsidies

Definition of Federal Assistance............c.c.c...... 186
Subsidy

Pensions Footnote Disclosure —

Health Care Premiums. .........cccccooveniiennene 119

Supplemental Bills

Interim Spending Authority. ..........ccooeveieiennnn 71

Interim/Emergency Spending Authority.......71, 72
Supplementals

Calendar DAtes.........covvereeneieeineise e 34
Suppliers

Cash Flow Stmt Presentation...........c.cccccevevennen. 132
Index

SUSF
Agency Planning CheckIist............ccocooviriiinnnn 19
Calendar Dates. .......cccceeereeierenenerenens 29, 32, 33
Inventory Module Close Out ...........cccoceeerennenne. 96
Long Bill Booking - Shell Documents.......... 59, 62
Modification and Roll of POs...........cccocu..... 50, 51
Review for Expense Budget
Documents Generated ............coovvereenerennnnns 63
Suspense
Requirement to Clear
Qrtrly Reporting.....ccccvvevvveveveereie e 344
Sweep
Entries —Fund 461..........ccccooeiiiieeiece e, 291
Entries — Funds 100, 1IEX & 461 .........c..coeveunnnn. 97
Table Initialization
Calendar Dates..........cccveveviieveeieeie e 29
Tables
List of COFRS Tables Initialized..............cco..... 54
TABOR
Agency Planning Checklist.............ccccoevivinnenn 19
Carryforward of FUNdS.........ccccoevvivvviiecicieiennn, 64
District Fund Balance Changes..........cc.cceevevnne. 143
Enterprise
Eligibility for Loans.........cccccovvvivivneninennnn. 337
Status Changes ........cocvvvevrereeneieeneeeeeas 142
Entities Entering or Leaving the District .......... 142
Exclusions From the District ...........c.ccocvenene. 347
Fiscal Year Spending.........cccooeveneiencnnnnninnn. 348
Great Outdoors Colorado...........cccevverireninenen, 349
Loan & Advance — Enterprise Definition. ......... 336
Materiality Threshold ...........cccoeoiieviicienne, 143
Non-Exempt REVENUES ........cccccvvvvevreirciereen 348
Refund in Financial Statements ........ 122, 124, 126
Revenue
Classification Errors - Exhibit Al................ 140
Reductions Related to Bad Debt..................... 90
Sensitive Account COES ........ccoceverererineneenns 45
TABOR indiCators........cccoevininenieienee e 406
Tax
Collected by DOR for Other Agencies............... 65
Executory Cost — Exhibit F1 Capital Leases.....164
Financial Statement Presentation.....122, 124, 126,
128, 131
General Purpose Revenue — Qrtrly. Rptng........ 344
HUTF Certification — Agency
Planning Checklist ..........cccccooviiiiiiiiicens 27
HUTF Collections — Qrtrly. Rptng. ........cccocn... 344
Medicare Tax in Compensated
Absences Accrual..........cccooeveniiininenenennn 93
Refunds — Financial Statement
Presentation...........ccoceeeveicienine 122,124,126
Taxpayer ID # — Reissuing Warrants............. 360, 361
Telephone
Long Distance Billings .........ccoovevveveverinrnnnnnnn 267
Termination Benefits
Converting to Full Accrual ...........ccceevvvvinnene 272
Exhibit U2 Disclosure Requirents............. 240, 272

Page 552



FISCAL PROCEDURES MANUAL March 2011
Reporting Requirements ...........ccccvvevvereinnenn 271 Transportation
Threshold Agency Grouping by Function............ccceeeenee 129
Exhibit A1 — Changes in Base Assigned Rollforward Numbers ...........cccccoeeee. 82
Fiscal Year Spending .........ccccoevveniiennnnns 140 Expend. —Fin. Stmt. Presentation...................... 128
Exhibit A2 — Changes in TABOR Internal Service Fund NO. ..o 101
Enterprise Status .........ccooevevevenenene e 143 Travel
Exhibit H — Proposed Postclosing Entries ........ 172 Expense — Statewide Report ...........cccceevvvvennnne. 334
Exhibit H — Proposed PostClosing Entries ....... 183 Expense Coding.......cccoeevvveieninennnn, 331, 332, 333
Exhibit P — Accounting Estimates .................... 226 Fin. Stmt. Presentation..........cccccecevevvrinvnnnnnnn, 130
Taobacco Litigation Settlement Personal Vehicle Miles..........ccccoovvivivvivnnennnne. 331
COFRS FUNGS....cccviveiieeeiecrese e 99 Report — Calendar Dates...........ccocevevvvrvinernnnnn, 38
TOPS ...t See Transparency Online Project Sensitive Object COUeS .........ccoverervereieierieiens 45
Transfer Treasurer
Agency Planning Checklist..................... 19, 26, 27 Adjustments to Cash ........cceveviiiiiiiiee, 44
Appropriation — Overexpenditures & Agency Funds COFRS Fund No. S.......ccceee. 101
TranSfers ..o 73 Agency Planning Checklist..................... 19, 26, 27
Appropriation Document Processing Assigned Rollforward Numbers ..........c.cccceveunene. 83
DeadliNesS.......cceiveverieiiie e 46 Calendar Dates........ccccvrevrereiinenininienns 31, 33,34
Budget — Calendar Dates ..........cccccevvevvervennns 32,34 Cash Balance Classification —
Budget — Overexpenditures & Transfers ............ 73 Exhibit M Applicability ...........ccccoevvvinnene, 202
Cash — Calendar Dates..........cccvevrvrvriveeevereennns 31 Cash In Transit — Qtrly. Rptng. Rgmts. ............ 344
EFT — Calendar Dates........c.ccoeevrereieneneeniencnne 31 CR Document Deadline..........ccccooevvrereenecnen. 92
Interim/Emergency Spending Authority............. 72 Expired Warrant Reimbursement...................... 360
TA Document — Appropriation Transfers........... 65 Interim Spending AUthOrity ..........ccoceoeiicrnne. 71
Transfer Coding.......cccoevvineniinineses 102 Interim/Emergency Spending Authority............. 72
Transfer Coding Chart ... 102 Investment Offset COFRS Fund No. s.............. 101
Transfers Loan & Advance COFRS Report CAMO2........ 337
Appropriation Loan & Advance Policy........cccceoeienencncnnnnne. 335
Cash to Cash Exempt.......ccccceevvvviiveviciieniennenn, 73 Loan & Advance Timely Deposit
HBO4-1367 ......ceoiiiiiiiiiiie et 76 Requirement..........ccooveveiveieieiese e 337
How To Request a Transfer ...........ccocvevverenins 74 Loan INterest.......cocvvvevviie i 337
Request and Approval Deadlines................... 73 Troopers
Statutory Authorization and Limits................ 73 Compensated Absences Accrual............ccccveurenen. 93
Budgetary Pension Footnote DisClOSUreS.........c.ccocveevennne. 117
Cash to Cash Exempt ......ccccocvviviiiniicie 73 Turnaround Reports
HBO4-1367......ccvciiiieeiesieecesiee e 76 COFRS
How To Request a Transfer ...........ccccceeerenene 74 EAPO5 — Unscheduled Payment .................... 32
Request and Approval Deadlines................... 73 SCO
Statutory Authorization and Limits................ 73 CCCAS — Cap. Constr. Status.........cccceeeruens 288
TA DOCUMENL.....coiieiriiieinieieise e 65 Unallocated
ClosingaFund.........ccccoovvveiiineicieicce e 110 Expenditure Allocation Algorithm.................... 77
Electronic Funds Transfers........ccccocvervvienennen, 92 Unbilled Receivables
EXhibit M oo 202 Fin. Stmt. Presentation and Requirements........ 120
Financial Statement Presentation............... 129,131 Uncommitted Cash Reserves Report
Financial Statement Presentation Entries.......... 182 DUE DALe ....cvvciiiieeiisieeee s 355
Intra/Interfund..........ccocoovvieiieec e 98 Uncommitted RESEIVE ........ccovvvviveieencne e 357
Agency Acronyms in Transfer Codes.......... 405 Underearned Revenue
Definition ..o 98 Augmenting Revenue & Overexpenditures......... 91
Diagnostic RePOrtS........coevereieniieicseceeins 98 OVereXpendituresS .........ccceeevererereseeseseeee e 73
Fund Category Table for Distinguishing Overexpenditures — Examples .........cccccoevennenn. 78
INtra vs. INer ......ooviiiiice e 98 Quarterly Reporting Requirements................... 346
Inventory Module .........cccoeveveievinieic e 96 Unexpended Appropriations
Transfers In Continuing Cap. Constr. Projects...........c..c....... 288
Cash Flow Stmt Presentation...........cc.ccccvevvnnee. 133 EXPIFation ......ccoovvvvveiicesecercse e 81
Transfers-Out ROHFOIWArdS ......ccovvveieiniecenee e 81
Cash Flow Stmt Presentation...........c.cccceeevennen. 133
Transparency Online Project System..................... 354
Index Page 553



FISCAL PROCEDURES MANUAL

March 2011

Unrealized
Gains/Losses
Exhibit N — Investments...........ccocvoeneiennnne 206
Useful Lives — Depreciation ..........cccccooevenerenenne. 378
Useful Lives of Capital ASSEtS .......ccccoceverervnienne. 373
Valuation
Disclosures — Exhibit N — Investments............. 207
Methods — Exhibit N — Investments.................. 206
Variance Analysis
Agency Planning Checklist...........c.ccocvevivinnenn, 27
Calendar Dates.........ccovervvernieneneeneieiens 35, 36
Report Description & Timing .........ccccocvvvevnnene. 107
Vehicle
Fleet Billings — Rec/Payable Confirms............. 267
Vehicle Miles — Travel Reporting .........cc.cceoeeenens 331
Vehicle Travel Coding........ccoovveirieneneneierenns 332
Vehicle Travel Reporting ........cccoceveveveinsieinennns 334
VEND Table....cooiiiiiiiiiiee e 44
Vendor
Calendar DAteS.........ccovvereeineieeneieee e 32
Characteristics Indicative of a Vendor
Relationship ......cccoovviviiveiiice s 42
Coding for Grants .........cccoceveenenneneriseneenen, 43
Duplications in the VEND Table............cccee.e. 44
Exhibit K Treatment .........c.ccccoovviiiiiccncieenn, 187
Recycled Federal Assistance...........ccccooevenuenne. 186
Reissuing Expired Warrants ...........cc.ccoovvveunnne. 362
Special Instructions Before Year Opens............. 47
Specifying Vendor vs. Subrecipient
FOr Grants ....ccocvveeivisce e 42
Vendors on Hold During Roll...........c.ccccovenenee. 49
Vest
Pension Footnote Disclosure...........cccccvrvevnnene. 117
Vested Sick Leave
Compensated Absences Accrual............ccccueueee. 93
Violations of Debt Covenants — Exhibit U:............ 236
Vouchers
Commitment — CCCAS Cap.Constr. ................ 289
Journal
Rec/Payable Confirms..........ccccccevvvevecinnnnnn, 267
Journal — JV Documents
Processing Deadlings .........ccocovvevevvevvevieniennn, 46
Index

Payable
Accounts Payable Accruals...........cccccoevevenee. 88
Payable — Year-End COFRS Reports ................. 45
Payment
Expired Warrants Process .........c.ccoceverereene 108
Purchase Order Roll Process..........cccocevveeene. 50
Payment — Dating of Warrants..............cccccceenine 45
Payment — PV Documents
Processing Deadlings .........ccocvceveveveervereneennn, 46
Payroll — PB Documents
Processing Deadlings .........ccocvceveveveevvereneennn, 46
Recurring — REIX Tables........ccocooviniiiiinccnen, 53
Unclaimed Property Reimbursement................ 360
Warehouse
Inventory Fund —Loan &
Advance Requirements .........c.ccoceveereeienienne. 336
Inventory Module Closing ........ccccccvevvivicennnne. 96
Warrant
Agency Planning Checklist............ccccccevenee. 25, 26
Warrants
Budget ReqUIred .......c.ccvevvevverevine e, 44
Calendar Dates.........cccoevreneivrienenn. 30, 31, 32, 33
Cancellations Spanning Fiscal Years................ 109
Dating of Warrants..........ccocceverernenennenecnnnn, 45
Expired Warrant Definitions............c.ccccoeevnnne. 359
EXPW Table....coooviviiecicceceeses s 108
Impact on Intra/Interfund Rec/
Payable Confirms.........c.ccooeveiinenneicnnn 264
MW Documents - Processing Deadlines ............ 46
Point-in-Time RePOrtS .......cccccevvvvviveeeieicieinns 45
Reissuing Expired Warrants ...........cc.ccccvevennane. 108
WR Documents - Processing Deadlines ............. 46
Weaknesses
Financial Resp. & Accountability Act.............. 351
Wire Transfers
Agency Planning ChecKIist............ccocoovieinnnnn 26
Calendar DAtes. .......cccoerereienine e 31
t0 State Treasurer.......ccooe e 92
Withdrawals
Financial Stmt Presentation ............ccccocerevnnene. 135
Working Capital
Loans & Advances....... 335, 336, 337, 338, 339
Write-Offs
Accounts Receivable..........ccccovvviiiiiiinnnn, 90

Page 554





