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Higher Education External Reporting Matrix
	Report Title
	Requestor
	Reference
	Submit To Address/Email
	Due Date/

Frequency

	External Bank Accounts – Turnaround Report
	State Controllers Office
	Fiscal Procedures Manual: Chapter 7, Section 1
	Email the Field Accounting Specialists per the instructions on the form. 

	Prior to Fiscal Year End, annually

Due date to be distributed with the Report

	Fee for Service Accrual
	CCHE
	Financial Advisory Committee
	Email for to Mike Evans at:
Michael.Evans@cche.state.co.us 
	Each quarter, prior to COFRS quarter close 

	Gifts/Bequests Report 
	Governor/General Assembly (1)
	C.R.S. 24-75-104
	Governor’s Office

136 State Capitol

Denver, CO 80203-1792 
	January 30, annually



	Procurement Card Violation
	State Controllers Office 
	Fiscal Rule 2-10
	State Controllers Office 
633 17th St. Suite 1500

Denver, CO 80202
	November 1, annually

	Statement of Compliance with the Financial Responsibility and Accountability Act (FRAC)
	State Controllers Office/Office of the State Auditor
	C.R.S. 24-17-101
Fiscal Procedures Manual: Chapter 5, Section 6
	State Controllers Office 

633 17th St. Suite 1500

Denver, CO 80202
Office of State Auditor

200 East 14th Avenue

Denver, CO 80203-2211
	December 31, annually

	Travel Turnaround Report
	State Controllers Office
	C.R.S. 24-30-202(26)

Fiscal Procedures Manual: Chapter 5, Section 2
	Email your Field Accounting Specialist
	November, annually


Description of Reports (1):

External Bank Accounts Turnaround Report: This report is required by the State Controllers Office resulting from audit comments received in the Performance Audit on the Division of Banking and Public Deposit Protection Act, March 2000.  The information is provided to the Division of Banking and is reconciled to the public fund reports received from the banking institutions. The SCO provides the report to the institution for verification prior to fiscal year close. An example and the instructions to the report may be found at: http://www.colorado.gov/dpa/dfp/sco/FAC/Rptg_Matrix/Ext%20Bank%20Acct%20Exmpl.xls. 
Fee for Service Accrual Report: The Financial Advisory Committee agreed to provide CCHE with the amount of FFS revenue that will be accrued on a quarterly basis. CCHE must book the offsetting entry on COFRS. The CCHE Controller sends out the report to be completed prior to quarter end with the due date. A copy of the form may be found at: http://www.colorado.gov/dpa/dfp/sco/FAC/Rptg_Matrix/COF%20Qtrly%20Ent%20Calc.xls.
Gifts/Bequests Report: Per C.R.S. 24-75-104, this report should include “a listing, in accordance with generally accepted accounting principles, of all endowments, gifts and bequests made to or expenditures in excess of two hundred fifty dollars made on behalf of said state institutions of higher education during the immediately preceding state fiscal year.” Although there is no standard format for the report, an example may be found at:  http://www.colorado.gov/dpa/dfp/sco/FAC/Rptg_Matrix/Gifts_Bequests.pdf. 
Procurement Card Violation Report: Per the State of Colorado Fiscal Rules 2-10: “All incidents of procurement card misuse that are recurring, significant, or in excess of $500 should be reported in writing to the State Controller. . . . This Report should include results of any investigations or follow-up including corrective measures implemented to prevent or reduce the likelihood of future occurrences.” Although there is no standard format for the report, an example may be found at:  http://www.colorado.gov/dpa/dfp/sco/FAC/Rptg_Matrix/PCard%20viol%20rept%20exmpl.pdf. 
Statement of Compliance with the State Department Financial Responsibility and Accountability Act: Each department and Higher Education institution must file a written statement that their systems of internal accounting and administrative controls are in compliance with the requirements of the Financial Responsibility and Accountability Act. The form may be found in the Fiscal Procedures Manual, Chapter 5, Section 6 at: http://www.colorado.gov/dpa/dfp/sco/FiscalProcedures/FY06-07/manual06_07.htm. 
Travel Turnaround Report: Per C.R.S. 24-30-202(26) – “Such report should include, but shall not be limited to, an itemized list of the travel expenses of each department including in-state travel, out-of-state travel and out-of country travel.” In addition, the Office of State Auditor asked for the report to include information on the number of personal vehicle miles driven by state employees broken out by in-state and out-of-state travel and two-wheel and four-wheel drive miles. The Travel Turnaround Report (TRVTRAQ) must be run in the COFRS Financial Data Warehouse. This report is used to allocate travel costs by funding type. The Travel Turnaround Report may be found at: http://www.colorado.gov/dpa/dfp/sco/travel.htm.

(1)  C.R.S. 24-1-136(9) - Information Coordination Act states: “Whenever any report is required or allowed to be made to the general assembly, the filing of one copy of such report in each house of the general assembly, six copies in the joint legislative library, and four copies with the state librarian for the state publications depository and distribution center, plus copies to those legislators requesting such, shall be deemed to be sufficient compliance with the direction or authority to make such report.” 
