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Please follow these instructions to procure the services of a professional services firm using the As-Needed Services Program:

Work Authorization 
Work Authorization Exhibits
(
Interview and evaluate at least three firms selected from the As-Needed Services Program list of qualified professional firms from the Internet site: www.colorado.gov/dpa/dfp/sbrep/asneeded.htm. 

(
Select a firm based upon its qualifications.

(
Complete the Work Authorization inserting the current Base Agreement date and Base Agreement Routing Number that can be found at: http://www.colorado.gov/dpa/dfp/sbrep/asneeded.htm. 

· Request a proposal from the firm that describes the services to be provided and the fee for services.

(
Non-delegated agencies prepare a memo to Larry Friedberg that describes the selection process, attach a list of questions asked each firm and a scoring sheet.

(
Non-delegated agencies send four originally executed Work Authorizations with exhibits for signature.  Exhibits are the firm’s proposal, certificate of insurance (professional liability, general liability, automobile and workers compensation insurance are required), approved wage rates with State Buildings’ stamp and minority form.  These exhibits must be attached to all Work Authorizations.
(
Attach a printscreen from the CLI2 table from COFRS for the Work Authorization and the State Buildings Programs’ personal services waiver for standard documents.

· Higher education agencies that do not use COFRS are to send a manual contract routing form and the above items to Kevin Cruise, 633 17th Street, Suite 1500, Denver, CO  80202 and he will enter the contract information in COFRS and send the Work Authorizations to State Buildings for Larry’s signature.

State Buildings will review the package and sign the Work Authorizations for non-delegated agencies.  I will send them to the State Controller’s office for signature if the agency or institution does not have State Controller delegee signature authority.

The fully executed Work Authorizations will be returned to you.  Non-delegated agencies are required to send one fully executed Work Authorization to me for the file.

Please contact Dana Stansbury, 303/866-3158, if you have any questions.
STATE OF COLORADO

OFFICE OF THE STATE ARCHITECT

STATE BUILDINGS PROGRAMS

WORK AUTHORIZATION

ARCHITECT/ENGINEER/CONSULTANT SERVICES

(State Form SC-51A-WA)

Project Title:  
     



Project Number: 
     
 Work Authorization Routing Number: 
     

 (insert number from the CLIN table printscreen).

THIS AGREEMENT made this 

 day of 
     
 in the year 
     
 between the STATE OF COLORADO, acting by and through 
     

 (Agency/Institution) and 
     

, hereinafter called the Architect/Engineer/ Consultant.

WHEREAS, the Agency/Institution intends to supplement the Base Agreement, dated 
     
 and identified as Base Agreement Routing Number 
     

 with professional services as identified below.

WHEREAS, EITHER RECITAL

1. The Agency/Institution has been authorized to expend a total sum of $     
 for professional fees and reimbursable expenses for a scope of work which does not result in construction, 

OR

2. The Agency/Institution has been authorized to expend a total sum of $     
 for professional fees, reimbursable expenses, construction/improvements, and project contingencies.  Total construction costs, excluding construction contingency, shall not exceed $
     
.

Additional services may be requested or assigned in writing by the Agency/Institution.  The terms, conditions, roles, and responsibilities as defined in the Base Agreement shall govern the work to be performed.  The fees for the following services have been negotiated in accordance with Section 24-31-1401 C.R.S. and shall not exceed:

COMPENSATION

	Conceptual Design, Report, or Analysis (Recital #1)
	$
	     

	
	
	

	Schematic Design/Design Development Phase (Recital #2)
	$
	     

	Construction Documents (Recital #2)
	$
	     

	Bidding Phase (Recital #2)
	$
	     

	Construction Administration Phase (Recital #2)
	$
	     

	
	
	

	Reimbursable Expenses (Recital #1 or #2) including
	$
	     *

	   
	Bidding Documents
	   
	Contract Documents
	
	*Not to Exceed

	   
	Construction Documents  =
	   
	Maximum Sets
	
	

	
	
	

	TOTAL FEES
	$
	     

	
	
	


This form must be accompanied by Exhibit A Architect/Engineer/Consultant Proposal with Exhibit A-1 Design Services Schedule dated      
 consisting of 
   
 pages and Exhibit A-2 Certificates of Commercial General Liability Insurance and Professional Errors and Omissions Liability Insurance, Exhibit B Wage Rates Schedule submitted with Base Agreement (wage rates page was returned to firm with stamp indicating wage rates were approved for fiscal year and signed by an employee of State Buildings) or the most recent SBP approved renewal and Exhibit C Minority and Women Business Enterprise Participation Report (State form MWBE-1).

This Base Agreement/Work Authorization shall not be deemed valid until it shall have been approved by the Controller of the State of Colorado, or such assistant as he may designate.

THE PARTIES HERETO HAVE EXECUTED THIS CONTRACT
Persons signing for Architect/Engineer/Consultant hereby swear and affirm that they are authorized to act on Contractor’s behalf and acknowledge that the State is relying on their representations to that effect.  Principal is not a recognized title and will not be accepted
	THE ARCHITECT/ENGINEER/CONSULTANT
	
	STATE OF COLORADO, acting by and through:

     

	
	
	

	
	
	By:
	

	Legal Name of Contracting Entity
	
	
	

	
	
	Date:
	

	
	
	

	*Signature
	
	APPROVED

	
	
	DEPARTMENT OF PERSONNEL & ADMINISTRATION

	By
	
	
	STATE BUILDINGS PROGRAMS

	
Name (print)

Title
	
	State Architect (or authorized Delegate)

	
	
	
	

	Date:
	
	
	By:
	

	
	
	
	

	
	
	Date:
	

	
	

	ALL CONTRACTS MUST BE APPROVED BY THE STATE CONTROLLER:

	CRS §24-30-202 requires the State Controller to approve all State Contracts. This Contract is not valid until signed and dated below by the State Controller or delegate. Contractor is not authorized to begin performance until such time. If Contractor begins performing prior thereto, the State of Colorado is not obligated to pay Contactor for such performance or for any goods and/or services provided hereunder.

	

	APPROVED:

	STATE OF COLORADO

	STATE CONTROLLER'S OFFICE

	State Controller (or authorized Delegate)

	

	By:
	

	
	

	Date:
	


ARCHITECT/ENGINEER/CONSULTANT

WORK AUTHORIZATION EXHIBITS

EXHIBIT A


PROPOSAL 

(including Design Services Schedule and certificates of insurance, attached)

ARCHITECT/ENGINEER/CONSULTANT

WORK AUTHORIZATION EXHIBITS

EXHIBIT B


WAGE RATES SCHEDULE

(attached)

ARCHITECT/ENGINEER/CONSULTANT

WORK AUTHORIZATION EXHIBITS

EXHIBIT C


MINORITY AND WOMEN BUSINESS ENTERPRISE PARTICIPATION REPORT (MWBE-1)

STATE OF COLORADO


Office of the State Architect


State Buildings Programs





WORK AUTHORIZATION


AS NEEDED ARCHITECT/ENGINEERING/CONSULTANT PROFESSIONAL SERVICES











