	Natural Resources Conservation Matching Grants Program: 
Quarterly Report

	Quarter Dates:
	

	District:
	

	Project Title:
	

	Sections 1-4 must be completed once project activity occurs but need only be completed once.  Sections 5-9 must be completed for every report. Please ensure Project Coordinator authorizes all reports at end of report. 

	1. If the project is a cost-share project please address the following (attach copies of project ranking criteria and policies as developed or explain if not formally developed)

(a) What methods were used to solicit applicants for cost-share?

(b) What criteria were developed to assess applications?

(c)  How and by whom were projects selected for funding?

	

	2. If your project includes structural practice(s), give the name and affiliation (e.g. NRCS or business name) of the engineer that will be overseeing certification of design and installation. If other than NRCS this person must be a professional engineer (please also provide business address and phone number in this instance).  

	

	3. What accounting procedures have been established to track funds received and spent and match raised?

	

	4. Is baseline photo documentation on file for this project at the district office? (required)

	

	5. Outline what activities have taken place this quarter to further this project. Outline both district and partner involvement and whether goals and timelines are being met as you laid out in your application. You need not go into great detail because your final report will describe more of what the project accomplished etc, but indicate the progression of your project. E.g. “district and XY partner publicized and solicited applications for cost-share projects. Projects for funding selected, all cost-share funds obligated and contacts to participants sent out. Baseline photography in process. These activities complete the December 31st project goals and timelines”.

	

	6. Is this project on track to comply with the contract completion date (including all funds expenditure) stated in your contract with CDA-CSCB – YES or NO. 

If “no”, explain why not and describe what is being done to rectify the situation and bring the project back on track.

	

	7. Describe public information activities relating to this project that have been carried out this quarter (attach copies of news releases etc where appropriate). Remember, one of the award expectations stated in the application materials was that you will submit a piece about your project to at least one media outlet other than your District newsletter - although you may do that too!

	

	8. CSCB Award Fund Status : 
Note: “obligated “means funds that are earmarked for a specific spending purpose but still being held by the district having not actually been paid out yet e.g. cost-share obligated to an identified landowner but awaiting receipts for validation before actually being paid to the landowner. Obligated funds remain in the budget from quarter to quarter until they are paid out when they become part of the “funds exlock cellspended this quarter” line item and leave the budget.

	1. Opening Balance this Quarter 
	

	2. Explain and make any error changes to balance here
	

	3. Cash  Balance available this quarter (1+2)
	

	4. Cash Funds Expended this Quarter
	

	5. Cash Funds Obligated this Quarter
	

	6. Total Funds Expended and Obligated this quarter (4+5)
	

	                                      Cash Closing Balance this Quarter (3-6)
	

	9. Match raised: Outline the match you have expended this quarter. For all match expended you must have detailed verification documentation in your files but you need only outline the match here. However, from this outline it should be possible to trace the match back to the filed verification information in your office should any audit occur. 

For the match expended this quarter provide the following information:

(a) Source (who provided the match)

(b) Dollar value

(c) Whether cash or in-kind 

Brief outline of what the match was for e.g. salaries for personnel, landowner cost share labor, landowners cost share materials, supplies, publicity materials, etc.

	

	Project Coordinator name/signature : (must authorize this report)

	

	Date of report:

	


