STATE OF COLORADO FY 2009-10 BUDGET REQUEST CYCLE:   MACROBUTTON  AcceptAllChangesShown [Insert Department Name] 

CHANGE REQUEST for FY 2009-10 BUDGET REQUEST CYCLE
	Department:
	

	Priority Number:
	

	Change Request Title:
	MACROBUTTON NoMacro [Click here and type title that is clear and can stand on its own]


	SELECT ONE (click on box):

 MACROBUTTON CheckBoxFormField  FORMCHECKBOX 
Decision Item FY 2009-10


 FORMCHECKBOX 
Base Reduction Item FY 2009-10
 FORMCHECKBOX 
Supplemental Request FY 2008-09 

 FORMCHECKBOX 
Budget Request Amendment  FY 2009-10 



	SELECT ONE (click on box):

Supplemental or Budget Request Amendment Criterion:

 MACROBUTTON CheckBoxFormField  FORMCHECKBOX 
Not a Supplemental or Budget Request Amendment

 MACROBUTTON CheckBoxFormField  MACROBUTTON  UncheckIt  MACROBUTTON CheckBoxFormField  FORMCHECKBOX 
An emergency
 FORMCHECKBOX 
A technical error which has a substantial effect on the operation of the program
 FORMCHECKBOX 
New data resulting in substantial changes in funding needs

 FORMCHECKBOX 
Unforeseen contingency such as a significant workload change 


Short Summary of Request:
 MACROBUTTON  AcceptAllChangesShown "[One SHORT & succinct ¶ what is requested, what need is met, with dollars/FTE]" 
Background and Appropriation History:
MACROBUTTON NoMacro [Click & describe problem plus relevant background & history of line item & issue]
General Description of Request:
 MACROBUTTON  AcceptAllChangesShown [Click here and describe what is requested and why, convince reader] 
Consequences if Not Funded:
 MACROBUTTON  AcceptAllChangesShown [Click here, type specific/real impact and outcomes if not approved] 
Calculations for Request:
	Summary of Request FY 2009-10
Build to Numbers in Schedule 13 
	Total Funds
	General Fund
	Cash Funds
	Reappropriated Funds
	Federal Funds
	FTE

	Total Request MACROBUTTON NoMacro [Items below total to this]
	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	


	Summary of Request FY 2010-11

Build to Numbers in Schedule 13 
	Total Funds
	General Fund
	Cash Funds
	Reappropriated Funds
	Federal Funds
	FTE

	Total Request MACROBUTTON NoMacro [Items below total to this]
	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	

	MACROBUTTON NoMacro [Click & identify each cost component]

	
	
	
	
	
	


Tailor fund sources as needed
Add other tables and references to Excel spreadsheets here as needed.
Show FTEs to the one decimal
Cash Funds Projections:
 MACROBUTTON  AcceptAllChangesShown [Complete for any request using funding from a cash fund] 
	Cash Fund Name
	Cash Fund Number
	FY 2007-08 Expenditures
	FY 2007-08 End of Year Cash Balance 
	FY 2008-09 

End of Year 

Cash Balance Estimate
	FY 2009-10 

End of Year 

Cash Balance Estimate
	FY 2010-11 

End of Year 

Cash Balance Estimate

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Assumptions for Calculations:
 MACROBUTTON  AcceptAllChangesShown [Specify exact calculations, formulas, and SOURCE of numbers] 
Impact on Other Government Agencies:
 MACROBUTTON  AcceptAllChangesShown [Table with other agencies' line items, dollar, fund splits.  Add narrative if needed] 
Cost Benefit Analysis:
 MACROBUTTON  AcceptAllChangesShown [Click here, analyze cost effectiveness of request.] 
Implementation Schedule:

	Task 
	Month/Year

	Internal Research/Planning Period
	

	Written Agreement w/ Other State Agencies
	

	FTE Hired
	

	Waiver or State Plan Amendment Written
	

	Waiver or State Plan Amendment Approved
	

	RFP Issued
	

	System Modifications Made
	

	Contract or MOU Written
	

	Rules Written
	

	Rules Passed
	

	Contract or MOU Awarded/Signed
	

	Start-Up Date
	


Tailor this table to meet the needs of the specific Change Request; delete and add rows as applicable.

Statutory and Federal Authority:
 MACROBUTTON  AcceptAllChangesShown [Paste only specific relevant cites from CRS and federal law/regulation, no state rules.] 
Performance Measures:
 MACROBUTTON  AcceptAllChangesShown [Click here, and add relevant performance measures; part of Strategic Plan.] 
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