	DUE DATES FOR REQUIRED REPORTS

	
	JAN
	FEB
	MAR
	APR
	MAY
	JUN
	JUL
	AUG
	SEP
	OCT
	NOV
	DEC

	**Annual Plan of Work –current year 
	1
	
	
	
	
	
	
	
	
	
	
	

	**Annual Plan of Work –previous year progress completed
	1
	
	
	
	
	
	
	
	
	
	
	

	**Annual Report as part of Direct Assistance Application
	
	
	31
	
	
	
	
	
	
	
	
	

	**Application for Exemption for Audit
	
	
	31
	
	
	
	
	
	
	
	
	

	**Audit Report (if required)
	
	
	
	
	
	
	31
	
	
	
	
	

	**Budget
	1
	
	
	
	
	
	
	
	
	
	
	

	Direct Assistance Application
	
	
	31
	
	
	
	
	
	
	
	
	

	Mileage/Time Report
	
	
	1
	
	
	
	
	
	
	
	
	

	Sales Tax Report
	20
	
	
	20
	
	
	20
	
	
	20
	
	

	Social Security
	   15 and/or 30th of each month

	Supervisor’s List
	
	
	
	
	
	
	
	
	1
	
	
	

	Unemployment Insurance
	31
	
	
	30
	
	
	31
	
	
	31
	
	

	Workmen’s Compensation
	    Within 20 days after end of each quarter of  the year 

	**Reports required by CO statutes
	
	
	
	
	
	
	
	
	
	
	
	


