To: Mike Locatis

From: Ken Weil and Cody Belzley

Date: July 14, 2008

Re: Thoughts on Policy Recommendation Reports 



Thanks for asking us to present to the SB07-196 Health Information Technology committee today. Below is a recap of our presentation. Please let us know how else we can be helpful to your committee as you continue your work. Thank you. 

1. No standard format or length for reports exists – There is no template for policy recommendation reports. Here are links to some recent policy reports that might be useful to you: 

a. Transportation Panel: http://www.colorado.gov/cs/Satellite?blobcol=urldata&blobheader=application%2Fpdf&blobheadername1=Content-Disposition&blobheadername2=MDT-Type&blobheadervalue1=inline%3B+filename%3D442%2F774%2FCDOT_BPRFullReportFNL.pdf&blobheadervalue2=abinary%3B+charset%3DUTF-8&blobkey=id&blobtable=MungoBlobs&blobwhere=1191379297417&ssbinary=true 

b. 208 Commission: http://www.colorado.gov/cs/Satellite/BlueRibbon/RIBB/1207055681539 

c. P-20 Council: http://www.colorado.gov/cs/Satellite?blobcol=urldata&blobheader=application%2Fmsword&blobheadername1=Content-Disposition&blobheadername2=MDT-Type&blobheadervalue1=inline%3B+filename%3D257%2F934%2FP-20+Council+Draft+Recommendations.doc&blobheadervalue2=abinary%3B+charset%3DUTF-8&blobkey=id&blobtable=MungoBlobs&blobwhere=1191378496167&ssbinary=true 

d. Nursing Task Force:
http://www.cha.com/images/stories/legis/nursingreportfinal.pdf 

e. Long Term Care Report: http://www.coloradohealthinstitute.org/Documents/HB1374.pdf 

2. Executive Summary – Include a brief summary (not more than 3 pages) listing your key findings and policy recommendations. 

3. Background – Include some information about the make up of and charge to the group. Describe your process and the scope of work you performed. Describe how your committee fulfilled the charge outlined in the legislation that created your group. Identify any challenges or problems you had. 

4. Research / Resources – If there are key materials (articles, websites, presentation materials) to support your recommendations either provide those or reference them in your report and list where they can be found so they can be easily accessed later, if need be. 

5. Recommendations – 

a. You’re not limited to legislative recommendations. In addition to legislation, consider the following:

i. Budget Priorities

ii. Executive Orders

iii. Regulatory Changes

iv. Department Initiatives

v. Public / Private Partnerships

b. Be sure to note how the recommendation could be implemented. If it is legislative, what statute would need to be changed and how? If it requires regulatory change identify which agency and rule-making body is responsible? What private sector partnerships could be helpful? 

c. Identify the key stakeholders and assess the potential supporters and opponents of the recommendations. 

d. Be as specific as possible and reference examples where policies have been successfully implemented elsewhere, where appropriate.

e. If there are national guidelines on a subject, it can be helpful to reference those and briefly describe how your recommendations relate to those national guidelines.    

f. If there are state fiscal impacts, try to estimate those to the best of your ability. If there is a price tag associated with the recommendation, identify possible funding sources. 

g. Ensure the recommendations are clearly identified and easy to find in the report. Consider including a bulleted list or a chart summarizing the recommendations.

6. Glossary – Please include a glossary of key terms and acronyms commonly used in the report. 

7. Submitting Your Report – The legislation that created your panel should clearly identify to whom your report must be submitted and the date it is due. Typically, electronic copy is fine. In addition to submitting the report to the key person or office identified in the legislation, as a courtesy you may want to provide copies of your report to:

a. Governor’s Policy Office

b. House and Senate Majority and Minority Leadership Offices

c. Legislative Legal Council 

d. Chairs of the relevant legislative committees (in this case, HHS and BLT)
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