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COLORADO DEPARTMENT OF HUMAN SERVICES 
1575 SHERMAN ST., DENVER, COLORADO  80203-1714 

NUMBER:  CW-05-05-P 

 
AGENCY LETTER 

 

CROSS REFERENCE 
NUMBER:  

DIVISION OR OFFICE:  Child Welfare Services DATE:  February 16, 2005 

PROGRAM AREA: Child Welfare - CW DIVISION DIRECTOR:  
Ted Trujillo

TITLE:  CHILD WELFARE SERVICES MAINTENANCE OF 
EFFORT ELIGIBILITY DETERMINATION AND DEFINITION 
OF ELIGIBLE FAMILIES 
 
TYPE: P - Procedure 

MANAGER:  
Steve Bates

DISTRIBUTION:  County Directors, Child Welfare Caseworkers, Child Welfare Staff, Child Welfare 
Maintenance of Effort Eligibility Workers. 
 
PURPOSE:  The two purposes of this agency letter are to: 

1) Provide Instructions on how and when to determine Maintenance of Effort (MOE) eligibility for Child 
Welfare.;   
2) Inform counties of changes and clarifications to identify Child Welfare MOE eligible families. 

 
BACKGROUND:  
 
Child Welfare Services Maintenance of Effort (MOE):  The Temporary Assistance for Needy Families 
(TANF) program allows for expenditures for TANF eligible families (including those families eligible for 
"Emergency Assistance") to be attributed to the TANF Maintenance of Effort requirement.  Effective July 1, 
1997, Colorado elected to attribute eligible expenditures made to or on behalf of children determined eligible for 
the Child Welfare Services Maintenance of Effort Program (known as the IV-A Emergency Assistance Program 
prior to July 1, 1997) towards its TANF MOE requirement.  A determination of MOE eligibility on the state-
designated form, which is accessed through Trails, is required to claim MOE funding. 
 
Temporary Assistance for Needy Families (TANF) Transfers to Title XX:  Section 404(d)(3)(B) of the 
Social Security Act requires that TANF funds transferred to Title XX programs (i.e. county child welfare 
services) must be used only for programs and services to children or their families whose income is less than 
200 percent of the federal poverty level applicable to the family size involved.  Title XX is that title of the Federal 
Social Security Act from which the State's Services Plan is based.  The Title XX legislation is contained in 
Public Law No. 97-35.   
 
INFORMATION AND PROCEDURES:   
 
MOE ELIGIBILITY CRITERIA: 

• Living with a relative criterion - The child must be living with a parent or specified relative within the 
5th degree of relationship.  Living with a specified relative includes  

o Children in kinship care when the kin is a relative (please note that the definition of Kinship 
Care in Staff Manual Volume VII, 7.304 is broader than the definition of  “specified 
relative” required for MOE eligibility), or, 

o Kinship foster care when the kin is a relative, and,  
o Children who have been adopted and who are living with their adoptive parent(s) 

• Income Criteria  - The household income is less than $75,000 annually. 
• Risk of Out-of-Home Placement - A child in the household is at risk of being placed away from 

his/her parent (or in some cases placed away from another specified relative with whom the child 
lives) into publicly funded care or supervision. 

 
Additionally, for an individual child in an MOE eligible household to be MOE eligible the child must be: 
• A U.S. Citizen or Qualified Alien (refer to Staff Manual Volume III, 3.401.1 for citizenship 

requirements), and, 
• Under the age of 18 years. 
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DETERMINING HEAD OF HOUSEHOLD: 
 
HEAD OF HOUSEHOLD:  On the date that the MOE determination form is initiated, identify a parent with 
whom the child is living as the head of household.  If the child is not living with a parent but is living with 
another relative, then the relative will be identified as the head of household.   
 
DETERMINING HOUSEHOLD INCOME FOR MOE 
 
INCOME DETERMINATION:  Include income for only the following household members, and only if they are 
actually residing in the home with the child or children at the time the application is initiated. 

• The child or children for whom you have opened a case. 
• Parent(s) 
• Adoptive parent(s) 
• Step-parent 
• Siblings under 18 years of age 
• Unmarried partners of the parent if they have a child in common – paternity must be established. 

Do not include income of other adults or children in the home (i.e. grandparents, aunts, uncles, 
cousins, siblings 18 years or older, unmarried partners of the parent who do not have a child in 
common with the parent).   
 
It is possible that you will not count income of the person you identified as the head of household.  It is not 
necessary to list anyone on the application whose income will not be included in the determination of income 
eligibility, except for the head of household. 
 
RISK OF OUT-OF-HOME PLACEMENT 
 
Risk of Out-of-Home Placement - The child is at risk of out-of-home placement into publicly funded care or 
supervision defined at Staff Manual Volume VII, 7.304.3 OUT-OF-HOME PLACEMENT CRITERIA. And in 
the FAMILY SERVICESPLAN, FOR CHILD /YOUTH ENTERING CORE SERVICE OR KINSHIP 
PLACEMENT, PART4A:IMMMINENT RISK OF OUT-0F-HOME PLACEMENT CRITERIA CHECKLIST. 
Criterion1. The child may be at imminent risk of out-of-home placement as defined in Section 26-5.3-
012(1)(b), C.R.S.,…”  
 

 
Criterion #1: The child/youth is at imminent risk of out-of-home placement [CRS 26-5.3-103(2)] because 
one or more of the following conditions exist: (CHECK ALL THAT APPLY) 
  

__Abandonment by or incarceration of parents/caretaker __Domestic Violence 
__Death of Parent __Mental Illness (child/caretaker) 
__Abuse/neglect-as defined in the Children’s Code __Disability (child/caretaker) 
__Substance abuse (child/caretaker); drug exposed infants __Physical Illness (child/caretaker) 
__Homelessness/Inadequate Housing (child/caretaker) __Relinquishment or termination of  
      parental rights 
__Infant or young child of teen parent in placement __Beyond control of parents 
__Delinquency- (adjudicated in compliance with CRS 19-2-1602)   __Danger to self, others, or  
             community 
__Child/youth returning home from OOH placement or moving                  
      to less restrictive level-of-care   
 
See Agency Letter CW-04-31-A, “DOCUMENTING IMMINENT RISK OF OUT-OF-HOME 
PLACEMENT IN FAMILY SERVICES PLAN”, November 2, 2004, for further information. 

 
MOE ELIGIBILITY ISSUES 
 
It is important to determined MOE eligibility for all children with open involvements who are checked 
participating as a child unless immediately placed in non-relative out-of-home placement.   MOE eligibility 
should be entered into Trails when the child is eligible even if no paid services are being provided because 



 3

of administrative costs that can be claimed for case management, etc.  If services are provided we will not 
lose claims because the clients are already in Trails and MOE status is reported correctly to CFMS. 
 
1) Trails Entitlement Window – Concurrent Eligibility for MOE, IV-E and SSI  

Children who meet appropriate eligibility criteria for each funding stream can be 
concurrently eligible for IV-E, MOE, and SSI.  Trails has the capability to have all 3 
entitlements open in the Entitlement Window at the same time.  Trails is designed to 
maximize each funding stream.   

 
Example:  A disabled child receiving SSI benefits is removed from her home and 
placed into out-of-home care with a relative.  The county is awarded custody of 
the child and the county determines that the child meets the eligibility criteria for 
IV-E foster care funding.  The county requests to be payee of the SSI benefit.  
The child will also remain with the relative in kinship foster care and meets the 
criteria for MOE eligibility.   Since the child meets the eligibility criteria for IV-E, 
MOE and SSI - all three entitlements should be entered into the Entitlement 
window in Trails.    

 
We maximize FFP (Federal Financial Participation) and state funding for direct services 
as well as RMS administrative funding by assuring that all entitlements for which a child 
is eligible are open in Trails as appropriate. 
 

2) Kinship Foster Care and Kinship Care 
A child placed in Kinship Foster Care or Kinship Care can be eligible for MOE if living with kin who 
is a relative and the other MOE eligibility criteria are met. 
 
Also, the child may be eligible regardless of whether: 
• The relative has custody or the department has custody, or 
• The placement is paid or not paid. 

 
3) Adoption 

A child who has been adopted may be MOE eligible when the family meets the MOE eligibility 
criteria.  The adoptive parent(s) is now considered the parent(s) of the child.  A child living 
The adoption can be 

  Subsidized 
  Not subsidized. 

Adoptive families were previously excluded from MOE eligibility.  This policy has been revisited and 
changed. If an adoptive family has an adopted child who may need or receive CORE services 
because there is a risk of placement away from that home, then that family and child may be 
eligible for MOE and claimable.  Adoptive children and their adoptive families may meet the criteria 
for MOE eligibility in particular - "An emergency exists, defined as; the child is at risk of removal 
from their home (in this case the adoptive home at whatever stage of adoption) into publicly funded 
care or supervision". 
 
This does not refer to "at risk adoptions" per se; it refers to any family in which the specific criterion 
is met.  The other eligibility criteria "The household income is less than $75,000 per year" and "The 
child lives with a parent(s) or other specified relative" must also be met as for any MOE eligible 
family and child(ren).  The "child lives with..."  criterion includes adoptive parents. 
 
This does not require going back and doing eligibility determinations on all adoptive families. 

 
4) Children returning home from placement 

When child returns home from foster care, MOE eligibility should be determined and eligibility 
added to Trails so we can claim MOE.   This is important since a funding source should always be 
established.  In placement we can claim IV-E and when the child is in the home of parents or 
relatives, we can can claim MOE when CASE or CORE services are provided and for RMS 
(Random Moment Sampling). 
 
Use of  Trails Reports 
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A new Trails report is available for determining when children are in Non-Kin OOH 
Placement with an Open MOE Entitlement.  Do the following to run this report 

 
Log onto Trails 
 Click on Other Srvc 
 Click on Reports 
 Click on the “MOE Exception Report – Open MOE” 
 Click on Run 
 Select One County or ‘ALL’ 
 Click on OK 
 
  OR 
 
Log onto Trails 
 Go to Case 
 Enter Case ID 
 Click on Reports 
 Click on the “MOE Exception Report – Open MOE” 
 Click on Run 
 Select One County or ‘ALL’ 
 

 
 
It is important to determined eligibility and add the client to Trails even if no services are being 
provided because of RMS and if services are provided we will not lose claims because the clients 
are already in Trails and MOE status is reported correctly to CFMS. 
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MOE Eligibility Determination Form:  The MOE eligibility determination form, otherwise known as the 
Certification for Emergency Assistance form – Maintenance-Of-Effort (MOE) Eligibility Determination Form 
must be used to determine MOE eligibility (Form is attached). 
 
Trails will generate a report that includes information on the household. 
 Log onto Trails (if not already there) (See Attachment A). 
 
 Log onto Trails 
 Click on Other Srvc 
 Click on Reports 
 Click on the “Maintenance of Effort (MOE) Determination Form” 
 Click on Run 
 Follow Instructions 
 
  OR 
 
Log onto Trails 
 Go to Case 
 Enter Case ID 
 Click on Reports 
 Click on “Maintenance of Effort (MOE) Determination Form” 
 Click on Run 
 Follow Instructions 
 
• A signature by a worker initiating an MOE application and the DATE OF APPLICATION must be filled in 
• There are three Eligibility Criteria and Factors Check boxes which must all be checked Yes for the 

household/child(ren) to be eligible for MOE. 
 
Title XX: When TANF funds are transferred to Title XX, the federal government requires that these Title XX 
funds must be spent on families with household income of less than 200% of the federal poverty guideline.  
Funds transferred from the TANF Block to the Child Welfare Block fall under this federal requirement.  In an 
effort to demonstrate compliance with the Title XX requirement, the State Department has included the 
200% of poverty determination on the MOE determination form, since determining the household income is 
also a requirement for the MOE eligibility determination.   The determination of family income under 
200% of poverty is NOT an MOE eligibility requirement, and therefore does not impact the child's 
eligibility for MOE funding.  A Trails report is created which shows the percentage of families which meet 
the less than 200% of poverty guideline. 
 
The federal Department of Heath and Human Services provides poverty guidelines which are revised each 
calendar year.  The poverty level is based on the number of family members residing in the household.  The 
2004 federal poverty guideline is as follows: 
 

200% of Poverty - 2004 HHS Poverty Guidelines  

Size of 
Family Unit  

200% of Poverty 
 

1  $18,620
2  $24,980
3  $31.340
4  $37,700
5  $44,060
6  $50.420
7  $56,780
8  $63,140
For each additional person, 
add  $6,360

 
Example:  A family (household) with 2 parents and 2 children must have an annual income of less 
than $37,700 to be less than 200% of poverty for the family unit. 
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Use the regulations used for Colorado Works found in Staff Manual Volume III Section 3.600 for guidance 
on determining members of the household for the MOE and Title XX determinations.  Volume III can be 
accessed through the Internet at www.cdhs.state.co.us, then link to Rules and Regulations. 
 
Maintenance Of Effort And Trails: The worker can open an assessment in Trails without opening a case.  
Many clients opened in assessment do not go on to have an open case in Trails, however if a case is 
opened, the effective date for MOE eligibility is the date of the Referral. 
 
The Trails system has been designed to attribute claimability for funding streams at the point in which the 
client is participating as a child in an open case" (at the case level, the Entitlement window can be 
accessed).  All eligibility records for a client automatically default to Without Regard to Income (WRI) funding 
source span.  The case open date and client involvement start date should be backdated to the date of 
referral, and then the WRI span should also be backdated to the client involvement start date.  The WRI 
span will remain open when other entitlements are added. 
 
When the case is open in Trails, the Eligibility or Generalist Worker can navigate to the Entitlement window 
and enter a start date for the MAINTENANCE OF EFFORT entitlement.  The WITHOUT REGARD TO 
INCOME entitlement start date is defaulted to the date "participating as a child" is selected.  The Trails 
system will not allow a MAINTENANCE OF EFFORT entitlement start date to begin earlier than the 
WITHOUT REGARD TO INCOME / client involvement start date.  Therefore, it is essential that the worker 
backdate the WRI entitlement to the client involvement start date. 

 
Initiating The MOE Application:  To maximize MOE revenue the MOE determination should be initiated at 
the assessment stage and completed at the case stage.  The federal requirement allows for MOE eligibility 
to begin no earlier than the "date of application".  The form used for determining eligibility for MOE has been 
revised to include a section for the worker to sign and initiate a "DATE OF APPLICATION".   
 
The worker can sign and date this part of the form at the "assessment" stage prior to fully completing the 
determination of MOE eligibility.  If the worker determines that the county department will not go forward with 
opening a Trails case for the client, no further action on the form is required.  Eligibility for MOE will not be 
determined.  No record will be entered into CBMS at this point.   
 
Completing The MOE Eligibility Determination:  When the worker decides to open a "case" in Trails for 
the child, the remainder of the MOE determination form is to be completed within 30 calendar.  If the worker 
determines that the household is eligible for Maintenance of Effort, the MOE entitlement start date must be 
added in the Entitlement screen.  (The county worker is still required to enter the MOE record into CBMS at 
this point.) 
 
See Attachment C for a summary procedure for Eligibility Determination 
 
 
The Trails MAINTENANCE OF EFFORT entitlement start date for a MOE eligible child can be no earlier 
than: 

1. the DATE OF APPLICATION on the MOE eligibility determination form, and  
2. no earlier than the WITHOUT REGARD TO INCOME (WRI) start date shown in the Entitlement 

Screen in Trails. (The WRI start date can be backdated to the case open date and the client 
involvement start date by the Eligibility or Generalist Worker).   
 

EXAMPLE: The county receives a referral October 30, 2004 and begins an "assessment" on October 
30, 2004 and the worker initiates the MOE application by signing and dating the 
INITIATION OF APPLICATION section of the MOE form as shown below:  

 

INITIATION OF APPLICATION  

WORKER INITIATING APPLICATION : __Ellen A. Poe____ DATE OF APPLICATION:  
__10/30/2004__ 
                                                      (Signature of Worker)             (Enter this date in  Application.Date 
field in CBMS) 

 
Three weeks later on November 20, 2004 it is decided that a "case" will be opened back 
to the date of referral (10/30/04).  The worker completes the MOE determination form 
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finding that the household is MOE eligible and dates and signs the authorization section of 
the form shown below.  
 

  
UNDER PENALTY OF PERJURY, I HEREBY CERTIFY BY SIGNING THIS FORM, THAT I AM SAYING THAT THE INFORMATION ON THIS FORM IS CORRECT TO THE BEST OF 
MY KNOWLEDGE AND BELIEF, AND THAT EACH PERSON THAT IS ELIGIBLE TO PARTICIPATE LISTED ON THIS APPLICATION IS A CITIZEN OR QUALIFIED ALIEN. 

    Ambrosia Bierce                            11/20/04 
00109     
_______________________________________________________________________________________________________________________________________________SIGN 
HERE (Authorized Agency Representative)                                                                                              Date                                                                                Worker Number 

 
 

The Eligibility or Generalist Worker will backdate the Without Regard to Income start date 
in the Entitlement window to the date of referral 10/30/04 and will enter the 
MAINTENANCE OF EFFORT entitlement start date as 10/30/04.  The initiation of the 
MOE application on October 30, 2004 allows for eligibility for MOE to begin on that date.  
The Eligibility Worker will enter the MOE record into CBMS, entering the 10/30/04 in the . 
Application Date field. 
 
 
 

 
Other MOE And Trails Issues: 
 
1)  MOE funding may be lost if counties do not have adequate measures in place to assure that the MOE 
determination form is completed upon opening the case in Trails, and for assuring that the MAINTENANCE 
OF EFFORT entitlement is added to the Entitlement window in a timely manner.  
 
Volume VII currently requires the MOE determination to be made within 30 days of opening a "case".  The 
MOE determination form should be completed within 30 calendar days of opening the case in Trails 
.Counties should enter the MAINTENANCE OF EFFORT entitlement into the Trails Entitlement screen as 
soon as possible after the eligibility has been determined.  Entering the entitlement timely in Trails enhances 
Colorado's ability to capture administrative costs for MOE funding.   
 
A report that can be used by MOE Eligibility Workers to know that a "case" has been opened in Trails for a 
child is available.  This report, Srvc Auth Eligibility Determination Report, R1051B, can be accessed by: 
 
 Log onto trails 
  Click on Other Srvc 
  Click on Reports  

Click on Srvc Auth Eligibility Determination Report  
Click on Run 
Follow instructions (See Attachment B). 
 
 

A new Trails report is available for determining when children are receiving Core or Case 
Services and there is no Open MOE Entitlement.  Do the following to run this report: 

 
Log onto Trails 
 Click on Other Srvc 
 Click on Reports 
 Click on the “MOE Exception Report – No Open MOE” 
 Click on Run 
 Select One County or ‘ALL’ 
 Click on OK 
 
  OR 
 
Log onto Trails 
 Go to Case 
 Enter Case ID 
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 Click on Reports 
 Click on the “MOE Exception Report – No Open MOE” 
 Click on Run 
 Select One County or ‘ALL’ 
 

 

 
 

Recommendations For Assuring Timely Completion Of MOE Determinations: 
 
Supervisor approval is required when the case is opened from assessment.  This is a point of opportunity for 
the supervisor to be sure that the worker has either completed the MOE determination form or to remind the 
worker to submit the MOE paperwork to an MOE eligibility worker for completion.  In the Case Connection 
screen in Trails, there is a comment text box where the worker could inform the supervisor that the MOE 
determination form was processed (the worker could type in something as simple as "MOE completed".) 
 
Supervisor approval for Core Services service authorizations is also a point of opportunity for counties to 
assure that the MOE determination form has been completed.  Core services represent a large portion of the 
expenditures applied to the MOE requirement.  It is particularly important for maximizing MOE dollars that 
counties assure that MOE eligibility determinations have been made timely for children receiving Core 
Services. 
 
It is important for counties to utilize the Trails system as it has been designed to assure that MOE funding is 
maximized.  The Trails system is designed to capture funding sources at the client level through a funding 
source priority hierarchy during fiscal processing.  Current design for capturing administrative costs through 
the Random Moment Sampling (RMS) process also is designed to work with Trails data on the client level.  
Percentages of children eligible for an entitlement are used in conjunction with the RMS process to 
determine the distribution of funding for the administrative cost pools.  
 
The procedural changes in this agency letter are provided to support and enhance MOE funding.  If the 
system is used as designed, MOE should not be at risk. 
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There is a new web page for MOE which has further information including instructions on how to 
add a case to CBMS. 
 
Log on to the internet and go to www.colorado.gov which is the State of Colorado Home Page 
Click on Government 
Click on Agency Index 
Click on Human Services 
Click on Children, Youth & Family Services 
Click on Child Welfare Division 
Click on Programs 
Click on MOE 
 
 
 
EFFECTIVE DATE:   
 
Immediately. 
 
SUPERSEDES:     
 
None 
 
CONTACT PERSON:  
 
Larry Armstrong 
Child Welfare Services 
1575 Sherman St. 
Denver, CO 80203 
Phone: 303-866-4587 
E-mail: larry.Armstrong@state.co.us 
 
Attachments 
Maintenance of Effort (MOE) 
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ATTACHMENT A 
 

 
 
 
 
Log onto Trails 
 Click on Other Srvc 
 Click on Reports 
 Click on “Maintenance of Effort (MOE) Determination Form” 
 Click on Run 
 Follow instructions as above 
 
  OR 
 
Log onto Trails 
 Go to Case 
  Enter Case ID 
 Click on Reports 

Click on “Maintenance of Effort (MOE) Determination Form” 
Click on Run 

 Follow instructions as above 
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ATTACHMENT B 
 

 
 
 
 
Log onto Trails  
 Click on Other Srvc 
 Click on Reports 
 Click “Srvc Auth Eligibility Determination Report” 
 Click on Run 
 Follow instructions as above 
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ATTACHMENT C 
 

PROCEDURE FOR DETERMINING MOE ELIGIBILITY 
 

 
• County accepts a referral. 
• Prior to a case being opened, Caseworker fills out top of paper form CERTIFICATION FOR 

EMERGENCY ASSISTANCE 
MAINTENANCE OF EFFORT (MOE) ELIGIBILITY DETERMINATION FORM, 
“INITIATION OF APPLICATION” is signed and dated and put in case file. 
 

COLORADO DEPARTMENT OF HUMAN SERVICES  CERTIFICATION FOR EMERGENCY ASSISTANCE   
MAINTENANCE-OF-EFFORT (MOE) ELIGIBILITY 

DETERMINATION FORM 
COUNTY:  HOUSEHOLD #: CASE NAME: TRAILS CASE ID#: 

 

INITIATION OF APPLICATION  
WORKER INITIATING APPLICATION : _Bobbie Klein______________________ DATE OF APPLICATION: 
_____11/20/04_________________________________ 
                                                      (Signature of Worker)      
                                    (Enter this date in Application Date field in CBMS) 

HEAD OF HOUSEHOLD INFORMATION 
LAST NAME 
 
 

FIRST MIDDLE 
 
 

 
• If a case is opened: 

o Run Report “Certification for Emergency Assistance – Maintenance-of-Effort (MOE) 
Determination Form”, R1507. 
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o With a Case in focus, click on the Reports button on the secondary toolbar. 
o Select the Maintenance of Effort Determination form and click Run. 
o Select the appropriate County from the picklist. 

o Enter the client Id (or “*” for all clients)   or. 
o Enter the Case Id (or “*” for all cases). 

i. In order to populate an address, you must have an address in the client 
demographics area and enter the Client ID in the Client ID field. 

ii. Other family members will show on the report if relationships have been entered 
in the Trails relations screen in Case. 

o Enter Start and End Date 
o Click the “OK” command button. 

 
• Correct and Add information as necessary.  For example if parents are on the form and the 

child(ren) is/are with a relative, cross out parental information and add relative information on the 
printed paper form. This step can by avoided by. adding relatives to the case and including them 
on the relations screen, which will add them to this report. 

• Send the form with the information above to the MOE Liaison  for completion of income 
determination and verification.  The relative’s income will be used instead of parents if that is 
where the child(ren) is/are living. 

• The MOE Liaison  will perform a financial eligibility determination and verification, complete the 
form and return a copy of the form with a screen print of the income verification to the caseworker 
for inclusion in the case file. 

• The MOE Liaison will run report “Service Authorization Eligibility Determination Report”, 
R1051B weekly to determine which cases need to have a MOE eligibility determination. 

o Log on to Trails 
o Click on Other Svc 
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o Click on Reports 
o Run “Srvc Auth Eligibility Determination Report” from the Reports Menu 

 Select a County:  Your County 
 Enter a Start Date 
 Enter an End Date 

o Notify the caseworker to initiate MOE eligibility determination and send the Eligibility 
Determination Form discussed above to the MOE Liaison. 

 
 
Record MOE information in Trails 

 
 
 
 

o Display the case. 
o From the Workload toolbar, click Client. The Select Client window appears. 
o Highlight the client's name, then click Show. 
o From the Client toolbar, click Finances. 
o From the Finances toolbar, click Entitlements.  
o Click Clear, if necessary, to add a blank line to the inset grid and remove any entries from the 

detail area. 
o Complete the mandatory fields: 

 
o Entitlement = “Maintenance of Effort (MOE)”  

Status             “Open” 
County  

Start Date 
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o Since you have selected MOE, you must answer the mandatory Yes/No Radio Buttons in the 
MOE Eligibility Criteria and Factors group box: 

 
 An emergency exists, defined as: the child is at risk of removal from their home 

into publicly funded care or supervision.  Include any child receiving Core 
Services or in Relative Kin Care (see Agency Letter CW-04-31-A, DOCUMENT 
IMMINENT RISK OF OUT-OF-HOME PLACEMENT IN FAMILY 
SERVICES PLAN for further information). 

 The household income is less than $75,000 per year. 
 Annual household income = 
 The child lives with a parent(s) or other specified relative. 

Note: a “No” answer to any of the questions  will result in the user being unable to 
record the MOE entitlement. 

o Answer the Title XX mandatory radio button which states: 
The household is under 200% of the Federal poverty level 

 Click Add.  This adds the information to the database and to the inset grid. 
 


