State of Colorado

Contract Management Information
Sole Source Justification and Certification

A state agency or institution of higher education (IHE) shall complete this form before entering into a sole source
procurement under CRS §24-103-205 and Procurement Rule R-24-103-205-01 for the purchase of goods over $10,000
and services over $25,000 and for sole source personal services contracts with a value over $100,000 in accordance with

CRS §24-102-205(3) (a) (VI). Sole Source Justification and Certification Forms are not required:

v" Under circumstances outlined in §CRS 24-101-105 and related rules; and/or
v" For interagency or inter-governmental agencies.

Procurement Rule R-24-103-205-01 states the following two criteria must be met for a sole source procurement:

v" There is only one good or service that can reasonably meet the need, and
V' There is only one vendor who can provide the good or service.

SECTION 1 - SOLE SOURCE DETAILS: This section is to be completed by the Program Manager.

Agency/THE:

Department: Division:

Address:

Program Manager Name: Signature:

Department Approving Official Name: Signature:

Contractor/Vendor

Vendor Name: Phone:

Vendor Address: eMail:

Have you procured goods and/or setvices from this vendor in the past 2 years? U No L) Yes

If Yes, explain:

Goods and/or Services to be Procured:

Describe in detail the goods and/or services to be procured and how they meet the State’s needs.

Start Date: End Date:

Estimated Total Dollars (include
breakdown of goods/setvices): $ Goods § Services §

Determination of Sole Source:

1. What type of Market Research was conducted?
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*** Approved for one time purchase as described on this request ***

What was the result of the BIDS Another Total
posting? Provide BIDS web statistics: Response:  [J No U Yes Solicitation #: §S-011-JG-10 Hits:

Certification — for Sole Source Personal Services Contracts over $100,000:

By signing below, we hereby certify, in accordance with CRS §24-102-205(3)(a)(VI), that we have determined that the agency
or IHE has complied with CRS §24-102-205(5)(a) and has posted a sole source personal services contract on BIDS for not
less than three business days.

Purchasing
Agent:
Signature Printed Name Date
Approved:
Purchasing Director or Delegate Signature Printed Name Date

2. If applicable, obtain manufacturer statement affirming good/service is not available through a distributor/reseller or other
source.

Justification of Sole Source:

Provide a detailed explanation of Vendot’s sole soutce status — what is the basis for identifying this as a sole source - why can’t the
goods/services be purchased through another vendor?

Conflict of Interest

Do you have an actual or potential conflict of interest in this purchase request? U No U Yes
If yes, please explain on attached sheet.

Pricing Evaluation

Reference the price/cost analysis guidance when responding to the following questions:

1. Were prices/rates compared to established catalog prices or market prices? [J No [ Yes
2. Were prices/rates compated to historical prices/rates for similar goods/services procured before? [J No [J Yes
3.1f no to 1 or 2 above, was a cost/price analysis completed? [] No [ Yes
4.If no to 1, 2 or 3 above, is the cost "fair and reasonable" (as required by Fiscal Rules)? [0 No [ Yes

Provide an explanation of fair and reasonable prices/rates per CRS §24-103-403:
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